4.11 Script for Administering Mathematics

4.11.1 Grades 3, 4, and 5 Mathematics — All Units

The administration script under Section 4.11.1 will be used for all units of the Grades 3-5 mathematics
test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Unit Testing Time Required Materials

. e Student testing tickets
Units 1-3 Grades 3-5 (each unit): .« Ppencils

60 Minutes e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations. Before students can begin testing, the test session must be started in PearsonAccess"®,
Additionally, the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School
Test Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page. Make sure all testing devices display the
Sign-In screen as shown under the Checking Audio Section). If headphones are needed for accessibility

purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).

5K, (RIESMEETERE.
fREEE ERT HRIB RN FEEEMATRE, FAFITRE L0E N8

M EEEN, MREREFEAREHENBEFRE (BEFI) , BEEMN
KAFHEF, MREFZRBELZAGEREHENBFIRSE, ROZKXATERT
it5.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

s, WRMMENEBAFEL, ERFELN ‘Sign In” BATEE—1E
& % “Test Audio” HISEHE. MIRIZHERE, MIRFTLEIEIKN, A
H BRESA. TUELHFRFATSE.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
Illinois

Instructions for Logging In
ERFELZMRNNZEEZIEMERERN, EREMABERIL,
BILE
EREFIRRERZH, BAER.

Distribute scratch paper, mathematics reference sheets (Grade 5 only, if locally printed), and student
testing tickets as well as optional mathematics tools as applicable. Make sure students have pencils. If
a student has a calculator accommodation in his or her IEP or 504 plan, make sure the student receives
the appropriate device.

mME, EEMRNFEEEE, FHEALEERO2E, MRREEREX
I ik, 1EEF,

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.
Username: 1112223334  Password: 12ab34cd
(OPTIONAL) Local Testing Device ID:
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&, FaAMRELRRBERNEAR S,
(&fZ. )

FETOR, FMAREILE ERERIZ,
(&Z. )

WA, 1HEEFE “Signin” %5,

(&=, )

ERENALAKIGHESE. NRFEINTIZECHESR, BEF. RIUE
EIRNIZE "Welcome” RE. £ “Start” =%,

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering All Units

HERFAIEFRE LRIR AR IRBEERIE. (RATRES ZEAAM AR FIRMEIRE.
SR, RESM_FR (EFEHER: 3. 48585 WE_HBx (ESEY

Bit) MEEFL, REFRERTER.

FizgEE, AE, RBHRARZSAEE, WREANEEERFRTSER

RE9ER, RUMXFEHAERRFEEHS. ERFLEENEPBANRIOE
R, AARAEERFEPHNERTRESD.

MRFEAHMEBENTEBHNER, RAMGKEMEE, ARHET—1E&E, NR
fRIBRUSERL, FIIARREfRAYE R IARARA 88 C 05 & A9 E M iE)
WMRZEBEALEE, SRUUERCRMERLELE GFR: B GAFER
MSER: XF) BHER. £LEEERPRANEERSERBESS.

FIIR AR AR, EREMBLE A, BFNHRE,

AXZRIRED, NRFEBIFRXREFAENOEE, HEF, UERTUABEIR,
FiHE, BLEFELERELZ T AT EREER.
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Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

s
HERRRERE, BREEWLENRE, HERETLER.

\

IEIRB
HEIRRRERR, RSILFREH.
iEIC

ERRERERRE, RANRE—APHARITHEMME, BRRPMER

RETABEE?
\|IEE

Answer any questions.

Instructions for Starting the Test

RENE| R &R ED.
(&=, )

®FE “Start” IRH,
(=, )

E, RMZESIFER.

Pause to make sure all students are in the correct unit.

R,

RIFE0 HETEITER AL TE IR, HRAEFRFERT100#HE, HESER
I)'_L'.‘T:I_: 1IJ\E.|-U9:F§|:|’§5§

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

Redirect students as necessary (Section 4.7.3).
If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

Ensure students are logging out of TestNav as they complete the unit (Section 4.9.1).
Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

TN | 2EL, ABEZSEARE, RIVERBRKE=S, MEREDN. R
1GR3z |
— —_ S |

After taking a classroom break, be sure students are seated and device screens are visible:

;_ N FTEART — — — — — — — — — — -
L !

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

RIE R T 1053 $H,
o pE=A

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

T /= Caerr oot ot~ - — — — — /7 "

A [erzE, ZRHEnEL®.
| IR R “Review” THIZEE. |

| N “Review” %ﬁﬂlﬁ, ReNZIRER, MARiERFE “End of Section” . |
| XFE1M2ETT: £F “Submit” 25, |
EHE “Yes” R4, iﬁ_ﬁzliﬁfl:o

WFEE38IT, BEEFE “Submit Final Answers” %%, %3 “Yes, Submit FinalI
| Answers” 3241, |

| M, BEWERIEEELERNERE, |
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Circulate throughout the room to make sure all students have successfully logged off. Then, collect
student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.2 Grades 6 and 7 Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the Grades 6 and 7 mathematics
test. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3. The administration script
for Unit 1 of the Grade 8 mathematics assessments can be found in Section 4.11.3.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Unit 1: Non-
Calculator Section

Grades 6 and 7:

Students Submit 60 Minutes

Section

Unit 1: Calculator
Section

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations. Before students can begin testing, the test session must be started in PearsonAccess"®,
Additionally, the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School
Test Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page. Make sure all testing devices display the
Sign-In screen as shown under the Checking Audio Section). If headphones are needed for accessibility
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).

SR, RIESMEFTM,

HFOEELERTERIREIFEEEMRTES. TAIFITHIE, XEE, HE
ML EERN, MBRIUEETARLMENBETIES (BFFN) , BFEEN
FAHEF, MREEZRPELNFEERZAENBF RS, FROERTELRT
4.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.
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Checking Audio (for Mathematics Accessibility Features only)
‘ BROENEBAFBLE. EREBLH Sign  In' RATEE—1&

“Test Audio” B9, EFiziEE, BREAUBIEYLR, REHEFE

ﬂil &K, AUEZRABRRRATEE.

|

See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
Illinois

Password 23

Instructions for Logging In

ERDEZMRNNFEEEZIENERERN, BXibLERL

EERESRRERZE, BOER.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP or 504 plan, make sure the student receives the
appropriate device.

IHEF,

NE, BRENOFEEZIE FRRLEAEROAME, DREFLFREES

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.
Username: 1112223334  Password: 12ab34cd
(OPTIONAL) Local Testing Device ID:

32
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FETOR, FMAREILE ERERIZ,
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WA, 1HEEFE “Signin” %5,

(&=, )

ERENALAKIGHESE. NRFEINTIZECHESR, BEF. RIUE
ERHINIZE “Welcome” RBRE. EEZFF1HITA “Start” R,

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Unit 1

AERFIZEFRELRIZARRERIE, R REHE ZER A MR FRMERIE

SR, RSN E% EREISER: 6817) L1ETHHEXER, £18 G
EANED. EE—EHoH, RAEERITERE. BTSSP, RUUERT
HE, REFBHTIHESSDBAE, BARTFREFRNE—TD. RLRER
IR E RS 1A T IEIT E B T ESEm A5

RiRg nE, RE, RBIRAEZESAEE,
MRENEBERFRBTRBBRMAEE, ROMXEMTRERETEED. &
RELREMEPRNTHER, RERAANIEZAERHERZTESD.
MBREAMEENCBHEE, RALATMBE, RAEHET—1EIE, SR
SERE—ERR, RAEFEEARPSPHNBERSAECNBENEMEE, (R
ERACHEER, BUREXE—MOMBEREHEHNITERESY ., MRREL
FHNITESRB R FTEEERE, BEEF,

NREEEARITESE, TRNBM T SRESIFENTESESH, 5
2E WBIRMITE S,

M|

L —
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HEE

RAVFERE LIRAZI AR, AREMBE R, BFTHEL,

#aERIRER, NRMFEBIFRXRFAEMERE, H2F, UERTUABER,
ZilHAE, R EEREREL TR EABR.

YR ERTERBARE, HEF, RSBESMBHER. AR, RSWERE
FHEZIENERR, F—HRHEK, BLTEHRXER,

Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

o
HEE

{9

ERRRERR, BRAMEERE, BEIEALTER,

ERRERERRE, RSLEEH.

AERRERERRE, WMAMAIE—APSAR T Etis, BRRRMLER.

(.
1%IE.E

)

REMT AREIG?

Answer any questions.

Instructions for Starting the Test

o
HiEE

{9

RENB|REIRE,
(&=, )

% “Start” 3R,
(&= )

WE, REZESMER,

Pause to make sure all students are in the correct unit.

o
HEE

{9

RIEA. ..

o OE7EFELR: 60575
REMABTHHIETERBAAITERDS. SEXAERT202 900, MR
REEAHRNTERES, RSREMRAEN, SROZFXHERT105 9, &

SEIFR.

PE, RAMABRERT.

34 2022 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT




@IS

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e |[f you are assisting students and see “Submit Section” or “Start Section” on the TestNav
screen, this means that the student is ready to transition into the calculator section.
Ensure students are moving on to the calculator section. When the non-calculator section
is complete, students will need to “Submit Section” in order to move on to the calculator
section and log out of TestNav as they complete the unit (Section 4.9.1).

e Distribute grade-appropriate/accommodation-appropriate calculators (if using hand-held
calculators) when students complete the non-calculator section (refer to Section 4.2 for
more information).

Ensure students are logging out of TestNav as they complete the unit (Section 4.9.1).
Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:
e

| [BEL, ARESSEARE. RIERBKEZ A, MEREN, RLif
(G |

| —_ —_  —_— —_— —_——_——_——_— —_— —_— —_— — — — —_ = d

After taking a classroom break, be sure students are seated and device screens are visible:

[~ —— I - - - - - - - — —/ /7

M, (FIATNREERT.

| BHEE

| —— _  —_— —_— —_— — — e e e e — e e — — — d
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Instructions for When 20 Minutes of Unit Time Remain
When 20 minutes of unit time remain,

RIEFIT205 50, iREE—R), SMAELRENTERIETERZMITERAIED.
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

fREFRIT1053 5,

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

'_ Teirxs, znanegx. 000!
'Q B LR “Review’ THIRHE, |
| M “Review” FEirh, RENEIKER, #AJFiEE “End of Section” . |
| B2 “Submit” $40. |
| PR “Yes' il EMALTT, |
L | mewenmssenERsss,

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the Grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3 of the Grades 6, 7, and 8
mathematics test. The administration script for Unit 1 of the Grades 6 and 7 mathematics assessment
can be found in section 4.11.2.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Unit Unit Testing Time Required Materials Start  Stop

Unit 1: Non- e Student testing tickets
) Grade 8: 60 Minutes e Pencils
Calculator
e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations. Before students can begin testing, the test session must be started in PearsonAccess"®,
Additionally, the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School
Test Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page. Make sure all testing devices display the
Sign-In screen as shown under the Checking Audio Section). If headphones are needed for accessibility
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).

, RIS IMEZEIEM,
’TIJ\H']%EJ:B?T%IK S EIFREFEMBTFIES. FRIFITHIE, %EE, HE

MR EEN, MRMFAEFEAREMENEFRE (BEFI) , BEEMN
KAFHEF, WREFZRBELZAGEREHENBFIRE, ROZKXATERT
it5.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

; mmaﬁmafﬁmﬁu ERRELH “Sign In” ?k%ﬂTﬁﬁ-"% )
m' = | “Test Audio” BySEHE, IEIRiZHERE, BRRALUESENKE, %
,1% BHESL. TNELRFREASER.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
Illinois

Instructions for Logging In

ERSEZMFRNPFEEZIENERRE, 5 <ft 8 ER AL
AREFRERZAE, BEAER.

L |
5=
[=
>

Grade 8
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Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student has a

calculator accommodation in his or her IEP or 504 plan, make sure the student receives the appropriate
device.

iE, HEF.

WE, BEEMRNFEEEZE, FHRLEAMGROIMNE, NREFREERIEE

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.
Username: 1112223334  Password: 12ab34cd
(OPTIONAL) Local Testing Device ID:
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FETOR, FMAREILE ERERIZ,
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W, 1HEEFE “Signin” %5,

(&=, )

ERENALAKIGHESE. NRFEINTIZECHESR, BEF. FRINE
EZHINIZE “Welcome” RBRE. EIZFHE1H T “Start” 2.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.
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Instructions for Administering Unit 1
ERAIZRE LR IRBERE. RAT AR EE A A MARE R IRBEERE,
SR, RESMBERMFFINME 1S T, RIFFEERITESR.

FizsEE. #AE, RBIHARZSNE®E, WRENEBERERTSER
REVEE, ROLTXEMARRBERES. ERFLIREMNEPBANRIE
. REWABERZEAEFHERTRESS.

MRBAMEENTEBOER, RANGENRE, RAFRET—PEE, MR
fRIZATSERL, FIIARREREYE SR IR IR AT AE B 0 AT 8-,

#aFRIRER, NRMFEBIFRXRFAEMEE, H2EF, UERTUABER,
ZikHE, R EFERBSALZTIEATEBER.

REVFES LIXAR AR, ERESMBE A, BORE.
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Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

ERRERERR, BRAMELENRE, HEFETER,

I£I5B
ERRRERE, RIILRBEH.
ELC

ARRERERR, MAMRAIE—APSAR T E s, BRRPMLER.

REMT A EREIG?
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Grade 8
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Answer any questions.

Instructions for Starting the Test

RNE| REKER.
(=, )

£ “Start” %%,
(&=, )
W7, MRAIZESIEIR,

Pause to make sure all students are in the correct unit.

fREBF0D TR EM AL TH IR, HRIF XM ERT10248, Htbs

R,
IE, RAMABRERT.

iR

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

Redirect students as necessary (Section 4.7.3).

If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

Ensure students are logging out of TestNav as they complete the unit (Section 4.9.1).
Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

e Students must be supervised.
e Student screens must not be visible to other students.
e Students are not permitted to talk to each other during testing or breaks during testing.
e Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test. §
c= (0]
3]
If taking a three-minute stand and stretch break during the unit: ,';',_ "3" o
= Q
[ ey e rE L gk e ot A o
EELE, AREEHLNRE. RIVGREBNKEZHE, MEBRED, FriF ]
1L /E [RVARY
I\Z WEiE, |
[ U |

After taking a classroom break, be sure students are seated and device screens are visible:

;_ N FTEART — — — — — — — — — — -
L !

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

fRIZF T 1053 5.,

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

TP = L aemr destgtomrd — b+ — — — — — — /1

e\ | FLEEE, FiXRERELER,
| ‘ reven T |
EEERA LA “Review” THIZEE,

| M “Review” ZErh, RENFKES, ARiEE “End of Section” . |
| % “Submit” R4, |
| EFE “Yes” i%§l, BHAHIT, |
| i, RSWERHFEEZIENERRK, F
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e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.

Grade 8
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4.11.4 Grades 6, 7, and 8 Mathematics — Units 2 and 3

The administration script under Section 4.11.4 will be used for Unit 2 and Unit 3 of the Grades 6,
7, and 8 mathematics test. The administration script for Unit 1 of the Grades 6 and 7 mathematics
assessments can be found in Section 4.11.2. The administration script for Unit 1 of the Grade 8
mathematics assessments can be found in Section 4.11.3.

Start (o)
Time Time

Unit Testing Time Required Materials

e Student testing tickets
Unit 2 Grades 6—-8: 60 Minutes e Pencils
e Scratch paper

e Student testing tickets
Unit 3 Grades 6—-8: 60 Minutes e Pencils
e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations.

Before students can begin testing, the test session must be started in PearsonAccess"®. Additionally,
the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School Test
Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page). Make sure all testing devices display
the Sign-In screen as shown below (under the Checking Audio Section). If headphones are needed
for accessibility purposes, make sure they are plugged in prior to launching TestNav (except for
headphones that are used as noise buffers).

SX, IREBMHZTLE.

IRMAE LR T E RN EMRTRE, TAFITRE, 286, M8
AN ERA, NRGIESEMREHENBTEE (QFEFN) , BEEND
EMIFETF. NRESKBALNMEREMENETRE, ROFKTETT
4.
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=
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sdljewayien
g pue ‘£ ‘g sapein

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

e} ﬁﬁ1maﬁéﬁi#ﬁL?&E&%i%”ﬁ&fﬁ"Eﬁ%EELFé_'1
(Fi28) | “Test Audio” WS, i EHIE, HRUTLLESEHMEN, A5
ﬁ BRHZIRA. AUESRFREATER. .
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
Illinois

Instructions for Logging In

AR ZITNZEEFIENERRRN, HREFDLERAL
ERGIFFRERZA, BAER.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student

has a calculator accommodation in his or her IEP or 504 plan, make sure the student receives the
appropriate device.

iE, BEF.

WE, BEEMRPFEESZE FHRLEAMROZMNE, NREFEEERIES
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o
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If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 English Language Arts/Literacy

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.
Username: 1112223334 Password: 12ab34cd
(OPTIONAL) Local Testing Device ID:
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(&fZ. )

FETOR, FMAREILE ERERIZ,
(&Z. )

WA, 1HEEFE “Signin” %5,

(&=, )

EREMNALAKRKIGHEE., IRFEEINIFIE2ECHER, BHEF, R
MEFEWNIZE "Welcome” BRE., EFF Hix (AEEYHMNETS)
By “Start” =%,

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Each Unit

=

EXRAIZFRELAIEARIREERE. RARFERERAMNARINZRBERE.

SR, RESM__ EEEHFER) $__HBx (ASEHATSH) NHES
ke RIGREBERITER. ELEEPRET —MTERMHERER.

FiEgNEE, RE, RBIZAEESAE®,
MRENEBERGRINERIREDR, ROMXEMT ERGTREH D, &
FRE LREMEFOARHNER. RERANBZAEPNERTEES.
MRBAMEENTEBER, RANGEMRE, RAFRET—PEE. MR
fRIZATSERL, FTIARREREYE S IR RAT AL 2 A0 AEAAT 8=,

=

RAVFER LIRFAZI AR, EREMUEE R, BETHEL,

#wERIRER, NRMFEBIZRXIRFAEMERE, H2F, UERTUABER,
ZikHAE, RLEFERERAELZTIREATEBER.
—BREERTABTHER, BEF, RESRBHER. RF, HaKE
REFEEZIENERFR, F—BEREEK, BELEERER.
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Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

ERRERERR, BRAMELENRE, HEFETER,

I£I5B
ERRRERE, RIILRBEH.
ELC

ARRERERR, MAMRAIE—APSAR T E s, BRRPMLER.

BT AREIG?

Answer any questions.

Instructions for Starting the Test

RNE| REEER.
BIL.S
(1=, )

£ “Start” =%,
(&fZ. )
WE, REIZESHER,

g
® g
En
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Pause to make sure all students are in the correct units.
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RigAE...
o 6EBFEL: 604

CORFTENAET. HRMEIKHNERT1058E, REeEFR.
PE, RAMABRERT.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).
e |f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).

Assist students in logging out of TestNav as they complete the unit (Section 4.9.1).

Collect test materials as students complete testing (Section 4.9.2).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

| Ny _‘_‘ E ot s
EELE, AREEHLNRE. RIVGREBNKEZHE, MEBRED, FriF
INZZ2L |t |
[ U |
After taking a classroom break, be sure students are seated and device screens are visible:
(0]
— - - Y- - - - = = — — 7 o
— [0E, FITREERT. SS=a
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22w
Instructions for When 10 Minutes of Unit Time Remain wd 3
('

When 10 minutes of unit time remain,

RIEFIT 1053 $4.
BitE

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If another unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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SR, FRAEAE LR,
| GiEE A A “Review” THIZH, |

M “Review” ZEEarh, REHB|KE, ARFIEE “End of Section” . |

i£#% “Submit Final Answers” #%$, #fF, RIEFF—FKEZ, #E “You're |
about to leave this section and will not be able to return once you exit.Are you
sure you want to leave?” |

MFEE28 T, EIEFE “Submit” 1=,
%% “Yes” %41, IRHAHIT,
WFEEIAT, EkE “Submit Final Answers” 124, I
%% “Yes, Submit Final Answers” %4, iBHZEIR, |
D&, RSWERNZEEESIEMERRK,

— = _ e = = = = — 4

Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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