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4.10 Script for Administrating Grade 3 Mathematics and English Language
Arts/Literacy (ELA/L)

The administration script under Section 4.10.1 will be used for all units of the Grade 3 Mathematics
Test. Refer to Section 4.10.2 for the administration script for all units for the Grade 3 ELA/L Test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

4.10.1 Grade 3 — Mathematics — All Units

Unit Testing Time Required Materials

Test booklets
Rulers
Pencils
Scratch paper

Units 1-3 Grade 3: 60 Minutes

Instructions for Preparing to Test
BRiS SR, IRIGESIECE T,

RIS _EARRER AR A FL B & AN FRVFT FLIE, REASAIE IR, 2R
TREAEAE T G ETH 7 IRA& (B FHD , e N2 T, QRS IR 2
PR RN BT 1%, IRIVE AT REA T 1150

IIf a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your Test Coordinator if you have questions regarding electronic

devices.
T TEF 0 RIS, 15 LRt AR TR R AL,

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute all test materials (see required materials list above).

AR LI HES R ERMARE RS EIREEA,
QUEREE 283 HTT: TERE DUAIRTEIREYZ EITE RAREH S N B SRy,

RH1SE

Make sure that each student has written his or her name on the test booklet.

Grade 3
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Instructions for Administering All Units
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8 2 16 7)1E Bl < SMBUEARTET 2EAR L, AN RARFE EE R, 155058 2R
TRV — N ER,
QUSRS ) B SR AR F R SRR VR BN L, PR STOSAECA REARTSG 2B oo A
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FEFRARSE A LU A, BE] R — DL,
SERCE FE PS5

1. fROUAEHREIE 2,

2. FERIFSTIERHIME RS NMREIE S,

3. MEHHDAETRIARS — N 8T S B ZEE R PRI E R —

M EHE,
4. {ERMHE N, RS IR LIS BR8-S AR 1R R, R — D e iR
BRI ORI,

5. TRZDURAMEFINE i A2
6. QUM IERASE A IR BB, 162 DL S

TREE TR A B 21 25 TR
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Read from OPTION A, B, or C below based on state or local policy (refer to your School Test Coordinator).

RE) | A

TEFRM B T IRIIFZ MRS, 15 ZER AR RN, BEIAFITEE R,

1ETB

FEFRIERE MRS, TSR T,

ETC

%ﬁﬂ&lﬁwﬁﬁ@%iﬂﬁ BHa, VRA] DA — A sl pr o i i bR, B 2R A Lh
BRI PRE 2. 7] ?

Answer student questions.

TR 6072 BN TR] 52 A BT T8, 4 R Y5 U TRIR R 1070 3, T S IR,

RHEE
BB N — T BUE, (RAT DUFEEE T

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games or engage in activities that
may compromise the validity of the test.

Grade 3
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If taking a three-minute stand and stretch break during the unit:

" W52 - 2, BRI E R AURE B, ARG & -2 IR, Bl etk e =
FGABE | oyt fideb FiB 0, A Ao Vrii i, I

| _  —_— —_— —_— — — — e e e — — — — i

After taking a classroom break, ensure students open their test booklets and continue testing where
they left off.

I~  —— s B ob — o e s - - — — /"
=\ | FTHEHZE, R EE 1,
| (BRI |
L —_— o e e 4]
Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,
N PRIEF 10535,
BAisE
Continue to actively proctor while students are testing.
Instructions for Ending the Unit
When the unit time is finished,
I~  —— e T e HT s B e T et N A~ T s T T — /1
G {Z1E8, A R E 45 1, 15 & L |
| | B EC LR FE T E G, REKEIRIZ AR, .

e Collect test booklets, scratch paper, testing tools, and accessibility/accommodations tools (as
needed) from students.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the script to move onto the next unit.
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4.10.2 Grade 3 - ELA/Literacy — All Units
The administration script under Section 4.10.2 will be used for all units for the Grade 3 ELA/L Test. Refer
to Section 4.10.1 for the administration script for all units for the Grade 3 Mathematics Test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop

Unit Unit Testing Time Required Materials .
Time

e Test booklets
Units 1-2 Grade 3: 75 Minutes e Pencils
e Scratch paper

Instructions for Preparing to Test

SR, RS INICTEE 5 2R /RS RE 117G /RIS H_EAREH (EMIRZH R

B | IR, RAVFTHIE, I AR, AR RS (1% 4 (B T
AL, EREEMISRAFF2E T W SRAE 5 T IR 2 IR A AR AUHERT LI, IRV
AT REA T 190,

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

BRI FEBR I KA AR, 18 AL L SR L

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute test booklets.

T IR LETT: BERE LR TIEANS _EIRATEA,
| WSR2 AT RS AR TE URE S IR T ARE S R 1 LR 4 Rk,

Make sure each student has written his or her name on the test booklet. If necessary, assist students
with making sure they are using the test booklet that belong to them.

Grade 3
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SR, RS IM3ERHIE Bt (G IE 2 BIT) KRIEIE S 2R /T RENE IR,
D) A A B 1 [P, R I, % e B 15 7 [ 7, 3 4R T =5 T A P [ TR
PRICIRAE 2R 1B Z)1E Rl < AMBUE AT 2B AR 10 U SRARTR L E AR, 1655658
EIRRIRHIEE — B Fo
Hp— MRS ZORIRE —NE R AL IR T RENHE REE R, A5G ERT
REEH = BRI ERA 2190,
QUARARASKIIESEA (AT B 58, UK AT DAARSEAHCT — 4 [A] i, 40 R ART2 AT 72 RL, /R A
RE A A BT H Y B RN A (BB R AT T, 16 270 15 1B AR,

N IREE N ZER,

T TRESE T A A 5 B 2

HIREZHFIRXAMPHIGO  ONARER!, IRATBUEA N — 01, HIRENEF KT M
STOPHRAEH, TEFE FIRARSE < Bll, 15 74K8%, i EME GO ONMISTOPHREHIZR
1l

GHRIRIERTSE A BT H 2R E 7 H CHE-, 1528 T, WARWEIRAYE KA

Ko — ELIRUR] 7 IREIAEL, IRt ABE R,

Read from OPTION A, B, or C below based on state or local policy (refer to your School Test Coordinator).

EITA
FEFH A 7RI ARG, 16 LR AR R AL, EEIARITE

LB
AR ERE) S A RS, R TEIRE T,

ETIC

%ﬁﬂ&@% WU IRMRL G, VR AT DABY 52— AR5 BOf Fe vF A H AT R}, B 2IAS B 25
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o | ATt AT

>T/_,'

Answer student questions.

) |
CeFE T B T

SHELRILHIE: 75595

SHELRI2MTE: 7555

RS BT, M REIE I R R 1045 600N, T2 SR AR,

FE5 R — 5L BIFE, #50] DUTAE 7,

M

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.
Ensure students do not move on to other units.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

" i85 LR, BRI E R AR R, A5 & R, TR 1 ek e =
TGABRY | o3, il B 0, A A iriiis. I

L —_ —_— —_—-  —_—-  —_— —_— —_——_— —_— —_— —_— —_— —_— —_— —_— = 4]

After taking a classroom break, ensure students open their test booklets and continue testing where
they left off.

Grade 3
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— _ — _4,_,_\__\,:\____________|

N | TFEE R, ARSI,
| (B |
- —_ e e 4
Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

N PRIEF 105354,

BAISE

Continue to actively proctor while students are testing.
Instructions for Ending the Unit
When the unit time is finished,
| — e U e oL T e St A | s —  — — 1
GRiE (Z1E 8, Z AN R E 4 1 15 & L&, |
| | B AEEAEERM LT T E O REUERE bR .

e Collect test booklets, scratch paper, testing tools, and accessibility/accommodations tools (as
needed) from students.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11 Script for Administering Mathematics
The administration script under Section 4.11.1 will be used for all units of the Grades 4 and 5
mathematics test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

4.11.1 Grades 4 and 5 Mathematics — All Units

Unit Testin . . Start Sto
o, . g Required Materials . . P
- O Time Time Time
B wn
g g = e Test booklets
< qE, g e Answer documents
3 £ = e Mathematics reference sheets
TR . Grades 4 and 5:
c o Units 1-3 . (grade 5 only)
S 60 Minutes
o ¢ Rulers and protractors
e Pencils

e Scratch paper

Instructions for Preparing to Test
T G R AR ES L VA

VRIS _EARREA (EAIAREHUMER) T R85 o R ARVFT HLIE RS AT R o 41 R
TRIRAESE A AT 1% (RAE AL TR E ISR AIF 28T« d RAE 2 I T TR &
IWRA REHEHER L7 IRIV BRI REA T 1 0o

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your Test Coordinator if you have questions regarding electronic
devices.

B TEF T 25 IR 15 i AR AE SR A o

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute all test materials (see required materials list above).

BRI RSB LETT: FEVRRYZS AN E R A TR ARE RS K B SRt
| AR 23R T T LU (AR R R TR ARE T 5 R [ A4 AT o

Make sure that each student has written his or her name on the test booklet and answer document.
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Instructions for Administering All Units
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Read from OPTION A, B, or C below based on state or local policy (refer to your School Test Coordinator).

Answer student questions.

o b
| TEBRULIE T UREIZ R PRS- 1 22 AR (e [ R BB AR BATTAs o o
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets and answer documents must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games or engage in activities that
may compromise the validity of the test.
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If taking a three-minute stand and stretch break during the unit:
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After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.

I~  —— S |
=\ | FTHEHZE, R EE 1,
| (BRI |
L —_— o e e 4]
Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,
N PRIEF 10535,
BRisE
Continue to actively proctor while students are testing.
Instructions for Ending the Unit
When the unit time is finished,
| — e T e B s B T b Nl A | st T — /1
G 2 IR A R B L o 1 & B35 1 |
| HRECAEF M LE T H AR FRSWERIZ AR, .

e (Collect all test materials from students.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.
If you are administering more than one unit in the same day, allow students to take a short break (e.g.,

restroom break, stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the script to move onto the next unit.
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4.11.2 Grades 6 and 7 Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the Grades 6 and 7 mathematics
assessments. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3 of the Grades 6,
7, and 8 mathematics assessment. The administration script for Unit 1 of the Grade 8 mathematics
assessment can be found in Section 4.11.3.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

Test booklets

Answer documents

Mathematics reference sheets

Rulers and protractors (required for Grades

Unit 1: Non-
Calculator Section

Grades 6 and 7: 60 6 anq 7)
Minutes e Pencils
e Scratch paper
Unit 1: Calculator e In addition to above, calculators

Section

Instructions for Preparing to Test
) | oK RS

TREY ST _EABEA (ERREHUMER) 7 B85 o R ARVFT HLIE RS AT IR o 41 2R
TRERESE AR 7% (R FHL  THR B AIF 28T < d RAE = I T TR &
IWRA REHEMER LTI IR IR REA T 1150 o

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your Test Coordinator if you have questions regarding electronic
devices.

= FEH I BB RN 18 2w AR A SR A o

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute all test materials (see required materials list above).

T FEVRAZ TN E B A TSR ARE RS R B SR Mo

N

N,

Make sure that each student has written his or her name on the test booklet and answer document.
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Instructions for Administering Unit 1
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Read from OPTION A, B, or C below based on state or local policy (refer to your School Test Coordinator).

RE) | A

TEFRU B T IRAVEZ ARG 15 Z 5 AR R RN BRI Tatdo

1ETB

TEFRU BRI ARG RS TERE T

ETC

%ﬁﬂ&lﬁwﬁ I ARG VR AT DU 52— A sl 70 4 Y H AR R B 21 AR By 45
BRI PRAB 2. 0] RN ?

Answer student questions.

RREA. ..
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Once students reach the first stop sign in their test booklet (below the stop sign, the test
booklet will state: “You have come to the end of the non-calculator section in Unit 1 of the
test”), ensure students are moving on to the calculator section.

e Distribute grade-appropriate/accommodations appropriate calculators when students
complete the non-calculator section (refer to Sections 4.2 and 4.3 for more information).

e Collect test materials as students complete testing (Section 4.8.1).
e |f students have questions about an item, tell them, “Do the best you can.”
e |f students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the Test Administrator:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).
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The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets and answer documents must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:
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After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.
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Instructions for When 20 Minutes of Unit Time Remain
When 20 minutes of unit time remain,
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,
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Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students with test
materials.

-

| {22 1 o 2 AN [T BN LS5 oo & b RE 2 IR PR & S o
| B R4 2 755 R R RS S L o R SR R R b o

e (Collect all test materials from students.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

- - - — "7
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If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the script to move onto the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the Grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3 of the Grades 6, 7, and 8
mathematics assessment. Unit 1 for Grades 6 and 7 can be found in section 4.11.2.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Unit Testing Start Stop

Time Required Materials

Time Time

Test booklets

Answer documents
Mathematics reference sheets
Rulers

Protractors

Pencils

Scratch paper

Grade 8: 60

Unit 1 .
n Minutes

Instructions for Preparing to Test
T S RN ES LT
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If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your Test Coordinator if you have questions regarding electronic
devices.
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Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute all test materials (see required materials list above).

BRI FEVRAZ TN E B A TR AME RS R B SR Mt

Make sure that each student has written his or her name on the test booklet and answer document.
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Instructions for Administering Unit 1
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Read from OPTION A, B, or C below based on state or local policy (refer to your School Test Coordinator).
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Answer student questions.
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).
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The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets and answer documents must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games or engage in activities that
may compromise the validity of the test.
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If taking a three-minute stand and stretch break during the unit:
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After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

- ;_{‘Z:J"-I 1 AN °
T TRIEH] R 1053

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished,

;_ (e A o N I T & LR R s e jl
S| s R 4 2 755 1R WA TS A o R RAE b g

e Collect all test materials from students.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the script to move onto the next unit.
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4.11.4 Grades 6, 7, and 8 Mathematics — Units 2 and 3
Test administration scripts for Grades 6 and 7 Unit 1 are in Section 4.11.2. Test administration scripts
for Grade 8 Unit 1 is in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

Test booklets

Answer documents

Mathematics reference sheets

Pencils

Scratch paper

Calculator

Rulers

Protractors (required for Grades 6 and 7)

Units 2 and 3 Grades 6-8: 60 minutes

Instructions for Preparing to Test
TN
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If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your Test Coordinator if you have questions regarding electronic
devices.

BRI TEF T R IR FHN > 1 i AR AE S o

Remember that students wrote their names on their test booklets and answer documents in the
previous unit.

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute all test materials (see required materials list above).
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Make sure that each student has received their own test booklet and answer document. If necessary,
assist students with making sure they are using the test booklet and answer document that belong to
them.
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Instructions for Administering Each Unit
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Read from OPTION A, B, or C below based on state or local policy (refer to your School Test Coordinator).
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Answer student questions.

RRA. ..

o 6-8%FZL: 607
- RSERUAR BT o Y AR F N AR N 1053 B e & IR
BB — DIE IR LUHARE @ T e

BRI

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may violate the validity of the test.
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If taking a three-minute stand and stretch break during the unit:
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After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,
N PRIEF R 1053 o
BA1sE
Continue to actively proctor while students are testing.
Instructions for Ending the Unit
When the unit time is finished,
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e (Collect all test materials from students.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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