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4.10.2 Grade 3 — ELA/Literacy — All Units
The administration script under Section 4.10.2 will be used for all units for the grade 3 ELA/L Test.
Refer to Section 4.10.1 for the administration script for all units for the grade 3 Mathematics Test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.
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Unit Testing Start Stop

Required Materials

Time Time Time
e Test booklets
Units 1-2 Grade 3: 75 Minutes e Pencils

e Scratch paper

Instructions for Preparing to Test

Hém nay cac em sé tham gia ky thi danh gia mén Ngi¥ van Anh/Doc viét.
Cac em khéng dwoc mang bat ky thiét bj dién tir nao chwa dwoc chap nhan

Ién ban. Cac em khéng dwoc goi dién, nhan tin va chup anh. Néu cac em
dang c6 trong tay bat ky thiét bi dién tir nao, ké ca dién thoai di dong, hay
tat n6 va gio tay Ién. Néu bi bat gdp mang theo thiét bj dién tir chwa dwoc
ch’ép nhan khi dang lam bai thi bai thi cia cac em sé khéng dwoc cham
diem.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Hay ng6i im lang trong khi téi phat tai liéu thi.

Distribute scratch paper, wooden Number 2 pencils, and approved accessibility/accommodations
tools, if needed for certain students. Then, distribute test booklets.

Néu Bai thi 1: Viét ho va tén cac em Ién dau Bo dé kiém tra ctia cac em & O A.

Néu Bai thi 2: Kiém tra dé dam bao ho tén clia cac em dwoc ghi & phia trén
tap bai thi vao O A.

Make sure each student has written his or her name on the test booklet. If necessary, assist students
with making sure they are using the test booklet that belong to them.
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Instructions for Administering all Units

Dung cac nhan & canh trang, hay me tap bai thi & trang dau tién cua Bai thi
___(dién bai thi thich ho’p) va theo déi trong khi té6i doc hwéng dan. *DUNG*
lat sang trang cho déen khi t6i bao cac em thwc hién.

Hém nay, cac em sé lam Bai thi__ (dién bai thi thich hop) Ngir van Anh/Poc
viét Lép 3.

Doc tirng doan vin va cau héi. Sau dé, hay lam theo hwéng dan dé tra 1&i
tirng cau héi. Danh dau cau tra I1&i ctia cac em bang cach td vao vong tron
trong tap bai thi. Khéng danh bat ky dau but chi nao bén ngoai vong tron.
Néu can thay déi cau tra I&i, dam bao xéa toan bé cau tra I&i dau tién caa
cac em.

M6t trong nhirng cau héi nay sé yéu cau cac em viét cau tra |oi. Viét cau tra
I&i cia cac em vao 6 trédng c6 san trong tap bai thi. Chi cac cau tra Ioi viét
trong khoang tréng c6 san méi dwoc cham diém.

Néu khong biét cau tra I&i cho mét cau héi nao dé, cac em c6 thé chuyén
sang cau hoi ké tiép. Néu hoan thanh s&m, cac em c6 thé xem lai cau tra |
ctia minh va béat ky cau héi nao ma cac em da chwa tra I1&i *CHI* trong bai

thi nay. Khéng chuyén qua ky hiéu dirng lai.

Day la két thuc cac hwéng dan trong tap bai thi cua cac em.

Khi nhin thay ky hiéu TIEP TUC trong tap bai thi, cac em c6 thé tiép tuc
chuyén sang trang ké tiép. Khi cac em gép ky hiéu DUPNG LAl trong tap bai
thi, *“DU’NG* tiép tuc cho dén khi dwoc hwéng dan thwe hién. Cac vi du vé
ky hiéu TIEP TUC va DUNG LAI dwoc dang tai trén bang tin.

Néu hoan thanh sé&m va da kiém tra toan bo bai lam ctia minh trong bai thi
nay, hdy gio tay va t6i sé thu lai tai liéu thi cua cac em. M6t khi t6i da thu lai

tai liéu thi cac em khéng thé nhan lai ching.

Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

TUY CHON A

Sau khi téi da thu lai tai liéu thi cia cac em, hay ngéi im lang cho dén khi
két thuc bai thi.

TUY CHON B

Sau khi téi da thu lai tai liéu thi cua cac em, t6i sé cho cac em ra khéi phong.

TUY CHON C

Sau khi t6i da thu lai tai liéu thi cia cac em, cac em c6 thé doc sach hoic

cac tai liéu dwoc phép khac cho dén khi két thic bai thi.
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Cac em c6 thac mac gi khéng?

Answer student questions.

@ Cacemsécd...

Q (Chon bai thi dang lam)
Bai thi 1 Lop 3: 75 phuat
Bai thi 2 Lop 3: 75 phuat

. .. dé hoan tat bai thi nay. To6i sé théng bao khi cac em con 10 phut niva dé
lam bai.

Chuyén sang trang ké tiép. Bay gio’ cac em c6 thé bat dau lam bai.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.
Ensure students do not move on to other units.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets must be closed or covered.
Students are *not permitted to talk to each other* during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

T~ [Hay dirng l1am bai, dat gidy nhap vao trong tai lidu bai thi va déng tap bai '
| @ thi lai. Ching ta sé danh ba phat im lang dé thw gian. Cac em khéng dwoc |
noi chuyén.

L — —_ —_— —_— —_— — e e —_ = 4]

After taking a classroom break, ensure students open their test booklets and continue testing where
they left off.
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Cac em con 10 phut niva dé lam bai.

= A T T T T T T T T T T
Hay mé tap bai thi cua cac em va tiep tuc lam bai.
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Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished,

3 Hay dirng lai. Bay gi& da hét thi gian 1am bai. Déng tap bai thi cta em lai. '
| Kiém tra xem tén cua cac em da dwoc ghi trén tap bai thi chwa. T6i sé thu |
| lai tai liéu thi ctia cac em. |

L — —_ —_— —_— —_— — e e —_ = 4]

e Collect test booklets, scratch paper, testing tools, and accessibility/accommodations tools
(as needed) from students.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.12 Script for Administering English Language Arts/Literacy (ELA/L)

The administration script under Section 4.12.1 will be used for all units for the ELA/L Test. On the
first read through, Test Administrators are required to adhere to the scripts provided in this manual
for administering the IAR assessment. Read word-for-word the bold instructions in each SAY box to
students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes are
outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your students.
Some directions may differ slightly by unit and are noted within the administration script.
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4.12.1 Grades 4 — 8 ELA/Literacy — All Units

Start Stop
Time Time

Unit Testing Time Required Materials

e Test booklets
. Grades 4-8: e Answer documents
Units 1 and 2 90 Minutes * Pencils

Scratch paper

Instructions for Preparing to Test

Hém nay cac em sé tham gia ky thi danh gia mén Ngi¥ van Anh/DPoc viét.

Cac em khéng dwoc mang bat ky thiét bj dién tir nao chwa dwoc chap nhan
I&én ban. Cac em khéng dwoc goi dién, nhan tin va chup anh. Néu cac em
dang cé trong tay bat ky thiét bj dién tlr nao, ké ca dién thoai di dong, hay
tat n6 va gio tay Ién. Néu bi bat gdp mang theo thiét bj dién tir chwa dwoc
ch}é’p nhan khi dang lam bai thi bai thi cia cac em sé khéng dworc cham
diem.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Hay ng6i im lang trong khi téi phat tai liéu thi.

Distribute scratch paper, wooden Number 2 pencils, and approved accessibility/accommodations
tools, if needed for certain students. Then, distribute test booklets and answer documents.

Néu Bai thi 1: Viét ho tén cua cac em & phia trén tap bai thi va tai ligu tra 1i
@ vao O A.
Néu Bai thi 2: Kiém tra dé dam bao ho tén clia cac em dwoc ghi & phia trén
tap bai thi va tai lidu tra 16i & O A.

Make sure each student has written his or her name on the test booklet and answer document. If
necessary, assist students with making sure they are using the test booklet and answer document that
belong to them.
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Instructions for Administering Each Unit

Dung cac nhan & canh trang, hay mé tap bai thi & trang dau tién caa Bai thi
__(dién bai thi thich hop) va theo déi trong khi téi doc hwéng dan. *PUNG*
lat sang trang cho dén khi téi bao cac em thwe hién.

Hom nay, cac em sé lam Bai thi __ (dién ma so bai thi thich hop) ctia Lép __
(dién I&p phu hop) Bai thi Ngir van Anh/Doc viét.

DPoc tirng doan vin va cau héi. Sau d6, hay lam theo hwéng dan dé tra 1&i
tirng cau héi. Panh dau cac cau tra I1&i bang cach té day vong tron trong tai
liéu tra 1&i cia cac em. Khéng danh bat ky dau bat chi nao bén ngoai vong
tron. Néu can thay déi cau tra I&i, dam bao x6a toan bo cau tra I&i dau tién
cua cac em.

Mét trong nhirng cau héi nay sé yéu cau cac em viét cau tra |oi. Viét cau
tra 1&i vao khoang tréng c6 san trong tai liéu tra I1¥i cia cac em. Dam bao
gilp cau tra I&i ctia cac em bén trong 6 tréng cé san. Chi cac cau tra i viét
trong khoang tréng c6 san méi dwoc cham diém.

Néu khong biét cau tra I&i cho mét cau héi nao dé, cac em c6 thé chuyén
sang cau hoi ké tiép. Néu hoan thanh s&m, cac em c6 thé xem lai cau tra |
ctia minh va bat ky cau héi nao ma cac em da chwa tra I&i *CHi* trong bai
thi nay. Khong chuyén qua ky hiéu dirng lai.

Day la két thuc cac hwéng dan trong tap bai thi cua cac em.

Khi nhin thay ky hiéu TIEP TUC trong tap bai thi, cac em c6 thé tiép tuc
chuyé(l sang trang ke tiép.'Khi cac em gap ky hiéu DUNG LAl trong tap bai
thi, *“DUNG* tiép tuc cho dén khi dwgre hwéng dan thwe hién.

Cac vi du vé ky hiéu TIEP TUC va DUNG LAI dwoc dang tai trén bang tin.
Néu hoan thanh s&m va da kiém tra toan bé bai lam ctia minh trong bai thi
nay, hay gio’ tay va toi sé thy lai tai liéu thi ctia cac em. M6t khi t6i da thu lai
tai liéu thi cac em khéng thé nhan lai ching.
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Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

@ TUY CHON A
Sau khi téi da thu lai tai liéu thi cia cac em, hay ngéi im lang cho dén khi

két thac bai thi.

TUY CHON B

Sau khi t6i da thu lai tai liéu thi ctia cac em, t6i sé cho cac em ra khéi phong.

TUY CHON C

Sau khi t6i da thu lai tai liéu thi cﬁ’a cac em, cac em c6 thé doc sach hoac
cac tai liéeu dwoc phép khac cho dén khi két thuc bai thi.

Cac em c6 thac mac gi khéong?

Answer student questions.

Cac em sé c6 90 phut dé hoan thanh bai thi nay. Téi sé théong bao khi cac
@ em con 10 phut nira dé lam bai.
Chuyén sang trang ké tiép. Bay gio’ cac em c6 thé bat dau lam bai.
Lép 4-8

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.

Ensure students do not move on to other units.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the Test Administrator:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).
The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets and answer documents must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.
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If taking a three-minute stand and stretch break during the unit:
T~ | Hay dirng Iam bai, dat gidy nhap vao trong tai liéu tra 1&i ciia cac em, dat tai '
| @ liéu tra Ib’j vao tap bai thi va déng tap bai thi lai. Chung ta sé danh ba phut |
| im lang deé thw gian. Cac em khoéng dwoc néi chuyén.

— —_ —_— —_— —_— — e — e — — — =4

After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.

|y P TP s Gy e |
Hay mé tap bai thi va tai liéu tra I&i caa cac em va tiép tuc lam bai.
L — —_ e e 4]

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Cac em con 10 phut niva dé lam bai.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit
When the unit time is finished, read the following optional SAY box if there are students with secure
test materials.

T~ [Hay dirng lai. Bay gi& da hét thi gian lam bai. Hay déng tap bai thi va tai'

| @ liéu tra loi. |

| Kiém tra xem tén cua cac em da dwoc ghi trén tap bai thi va tai liéu tra 1&i |
hay chwa. To6i sé thu lai tai liéu thi cia cac em.

— —_ —_— —_— —_— — e e — — — =4

e Collect test booklets, answer documents, scratch paper, testing tools, and accessibility/
accommodations tools (as needed) from students.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.
If you are administering more than one unit in the same day, allow students to take a short break (e.g.,

restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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