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Test Proctoring Script for Administering Science

All Grades — All Sections
This Test Proctoring Script will be used for Sections 1 through 3 of the science assessment.

On the first read through, Test Proctors are required to adhere to the scripts provided in this manual
for administering the ISA. Read word-for-word the bold instructions in each SAY box to students. You
may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes are outlined with a
dashed line and should *ONLY* be read aloud if they are applicable to your students. Some directions
may differ slightly by section and are noted within the administration script.

Section Required Materials

e Student testing tickets
Sections 1-3 e Pencils
e Scratch paper

Before students enter the room:

1. Log into your Proctoring Session with your Test Proctor testing ticket. Go to
https://il.adamexam.com/#/proctor and enter the test code and proctor password from
your ticket into the login screen and click submit.

2. Read and agree to the Proctor Acknowledgement.

Select the Save button to view your dashboard.

4. Display the Test Code and Seal Code 1 on a board in the front of the room where all students
can see both the test and seal code. Only display one seal code at a time to prevent
students from completing additional test sections.

5. Watch the Test Management for Test Proctors and Support Staff training video on the Illinois
Support Site at https://il. mypearsonsupport.com.

w

Login to a Proctor Test

Enter Test Code

Robinson Grade § Math Room T

Matt Robinson
Test Code Proctor Passeorns Enter Proctor Password
VBBXTH EUQF7P
=1 1889

Secl Code 21928 "

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.2 of the Test Administration and Proctoring Manual for further
instructions on how to check accessibility features and accommodations. Additionally, watch the Test
Management for Test Proctors and Test Support Staff training video on the lllinois Support Site at
https://il.mypearsonsupport.com. Test Proctors must make sure all testing devices are turned on and
logged on to the TestNav application. *If headphones are needed for accessibility purposes, make
sure they are plugged in prior to launching TestNav (except for headphones that are used as noise
buffers).*
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If a student raises his or her hand, collect the electronic device (or follow your school/district policy) and
store it until the section is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio and Microphone

I— — T s \_'\ - b _'\ — _'\ _'\ b b \— - . —'\ _\ T e _- —I
@ uiidd] 52 5 duiL 85§l YAl 8+ 6 i dd U, ddidl Y5 uR, 242 ilskUl (Test Audio)”
| dl5 uRe 53A Bl vildd) 5A ASIA 5 Al ARl S5 EARL AT AT O Vi Al BYAAM

e

YR UR AMAIow (et 53 Ast ©1. YAIL 53U U] uASNQIMI dl dleyud Aniosld 53 st ol.
ISR ISR a8 duRl R 3sRS 5A sl O dedl vild] s W2 "2 WBsASIA (Test
Microphone)" dl5 uRie 53l. "A18- 8 (Sign In)" AsA U UL §AALHI2 ¢l vl2- U 5A(5 52
-

See below for a screenshot of the Test Audio and Test Microphone functions. Test Proctors should
assist students with audio adjustments and testing the microphone as needed.

X

lllinois

To begin a test you will need to enter a test code.

Test Code

JJ TEST AUDIO & TEST MICROPHONE

NEXT

Instructions for Logging In

g3 § AU dlEARA-] 24201 2(5(2 i 53U Yur+ ald1 53 duR 5ut 53 Aid R Gl
g Yell § duel A 5§ i Yell cdidt B+ A *4Sl.*

Distribute scratch paper and student testing tickets. Make sure students have pencils.

Rl 24201 252 gl 2 ViR 5 § dell UR dUIF WRAH i BAg M 6. 1 IR U
*AURL* 2(5(2 A i dl dHRl w1 Gl 53,
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If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

Estelle Bond

ast Name Bond
State ID 100000833

sd, U1 2Y2 515 luid 5 (YReA(A 242 515 dRg ARE 521) i v 545 52,
(dledl.)

PRI, duI] 2201 2(5(2 U vttt B d YRMIGT dHIZ Bed] AH i AU ID Eluid 53 B BBIA
sdl(5 52l

(dledl.)
sd, 242 B dURL AL Y2521 v vt sals sa.

-

RURY

(dledl.)

(AluRell2AAl usuRl WRiseR dRL usHeL Hie HaRl A 1ol dui Yl us siai-l ¥aRl (Waiting
Approval) A5 R Al WRL52 dlguRelAl adt 15 2l qusdBid Ad wAsHL u4ual Hi HagRl
2w A5 8.) duR &4 Ald sis s ( Seal Code screen) UR sig gl sd, i Ald sis erid
5 (e[ 212 515 R ARE KRU) w4 BwLN (Next) sals sa.

Circulate throughout the room to make sure all students have successfully logged in. Retype the test
code, last name, and state ID for a student, if necessary. Test Codes are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering All Sections

@ U § AGA U-AL AREA i U1 A1 VAU, A1 BFAXAL HIZ AHIR UL cllogel YsRAA
olRAL BuAIPL 5cl1] 73R US| AS ©.

1%, RS _ Al altidl _ (ORS 5 2udl 8 — AR IRS ActR URE 5A) dAlfgHi 242 B2l

€35 YR dill. ue, €35 YA altol Bl W12 ARERNIA AR 1 ST YR duA dHIg 51U
oldlddl AL AUl HIZ 58 6, dl dHIR AYEL 5352 Honaal W2 20 59 BildAUS B, dHR]
Y53 WR el elisUUi MRl YRAAGUd etd 521, §5d YRd(Bid elisuui ervid 530 YRRl
SR SAMI BiLal.

o5l A SI8 YR2L osellel VIeR ), di dil del ofsHIRS 53] ST ©1 B UPLAAL YR2AA U S
251 1. dlt1 AU 53U U, dil dAHIRL el i *HIdR* i1 A[MPI GjsHRS 53l SIEUSL
w2l A5 53 sl ol
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S duRl 2H2BL ARERA AMIYA 21d B, oAUl YEIl dud sSai 4 vud dui Yell
PRI qeiAl Al

24201 e, o8l due duiRL 242BL GusWi s18 Yasdl sl dl dHRl stz Glail
53U, 952l § i HEeE 53 A, 2A2 E™MURUA § A 242 UR2AAL AU VA 2eAAHI
uee s3 sl el

Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

alseu A
A dAHRL eselloll AU 5L U8, Ul 53 alGdt Amd 2 dui Yl Aid R o2l

alseu B
i MR Lol AAU (2 51 U, § dud st 2andleL

alsequ C

Al dAHIRL Belloll ACAH (2 5L ued], i Yell VisH AU A AL Ui Yell dd YyAds
AL AU YlS1RU AR iR Asi L.

Qj duA si y2u 6?

Answer any

Instructions

questions.

for Starting the Test

5L dn X s 52,
(2ledl.)

"Start” (_21R2) vle-t Ude 52
(2ledl.)

AMR &d 22Mi slq Bl

Pause to ma

ke sure all students are in the correct section.

Al sd 513U 52l AR 53 2Asl ©l.

Actively proctor while students are testing:

e Red
If te

irect students as necessary.
chnology issues occur during testing, assist students as needed. Follow the protocol in

Section 5.4 of the TAM, as applicable, if any technology issues cause a disruption.

Ensure students are logging out of TestNav after submitting a section.

Collect test materials as students complete testing.

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 5.5 of

6 2025 ADMINISTRATION — TEST PROCTORING SCRIPT FOR SCIENCE CBT




ILLINOIS
’STATE BOARD OF
EDUCATION

the TAM.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Proctor:

e One stretch break of up to three minutes for the entire classroom during testing for each
section.
e Individual restroom breaks during testing.

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the section:
— —

Y A R Y R ey AT T T T s
@ UL 53 AL B AR A§RAAA SR 52 AL Cied 5A. BUURL AR HARAL i
| 23U 635 B, cld sl H-Ue ©. |

[ E—— —_ —_— —_— —_— — — — e — — — = 4

After taking a classroom break, be sure students are seated and device screens are visible:

| il sd 242 531 23 53 sl ol I
I I
- — U |

Continue to actively proctor while students are testing.

Circulate throughout the room to make sure all students have successfully logged off. Then, collect
student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all sections.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.
If you are administering more than one section in the same day, allow students to take a short break

(e.g., restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and
are seated, read the script to move on to the next section.
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