IAR/ISA ADMINISTRATION INFORMATION 202X

IL Administration Platform (IAP)
Proctor link to start testing: https://il.adamexam.com/#/proctor

Use this template to create an administration plan or as a quick guide for proctors. Keep key information in
one place and tailor it for your school.

Testing Schedule

IAR Testing Dates: Update for local testing schedules
ISA Testing Dates:
IAR/ISA Full Schedule:

Student Tutorials

Illinois Student Readiness Tools
https://srt.testnav.com/il/il-srt.html

Link to Practice Tests
https://il.mypearsonsupport.com/practice-items

Manual Highlights

Your role: Test Proctor (Update accordingly)
Consider adding training links on Pearson support site

Test Manual for IAR/ISA
Consider adding TCM and/or TAM links on Pearson support site

Accommodations Resources (If interested in details...)
Consider adding Accommodation manual and support documentation links on Pearson support site

New Accommodations
e (onsider adding new accommodations or tools for the administration

Test security
e Important to keep materials secure

* Please sign materials out in the morning and sign them back in after testing in my office. (Update
accordingly for your local process)

Test Environment (Update accordingly)
e Please cover up any posters that display ELA or Math content

e If students have phones or smart watches, they should be in their backpacks

Students will need:
e Charged device with updated TestNav App

e Headphones (Update for where to get headphones if needed)




e Pencil

Before Testing (Update accordingly)

e Display the following on the board:
o Section Name:
o Section Testing Time:
o Starting Time:
o Stopping Time:
o Number of Sections:

¢ Read testing directions verbatim

e Have students check volume prior to testing
e Pass out testing tickets & scratch paper (will tell you when in the script)
e Issueslogging in? Try logging out and logging back in or restart device.
e Add local escalation protocol
Starting Testing
e Proctor link to start testing: https://il.adamexam.com/# /proctor
During Testing
e Techissues - Add local process
e Can: Add what Proctors Can do during testing
e Can’t: Add what Proctors Can’t do during testing

After Testing (Update accordingly)
e Students who finish early can submit their answers, log out, and read at their seats.
e DO NOT allow finished students to move about the room. They need to stay in their seats, as they can
become a distraction to those that are still working.
e Collect and Return testing tickets and scratch paper (and Reference sheets)

Testing Materials: Update Accordingly

Every testing morning, pick up your testing materials
After testing, return your testing materials

Unusual circumstance form

Testing tickets
Math Reference Sheet
You'll need - scratch paper for your students (Scratch paper should be blank paper)

L2 I N T

Proctor/Teacher ‘To Do’ List: Update Accordingly

=> Sign & return the ‘Test Security Agreement’

-> Review materials

=> Skim Read through the ‘Test Administrator Manual’
-

Give time in class for Student Readiness Tools/Practice tests with students.




