
Returning Test 
Materials

Spring 2025

1

Presenter Notes
Presentation Notes
Welcome to the Illinois Administration Platform Returning Test Materials training video. Today’s video will cover how to return test materials for the Illinois Assessment of Readiness and Science Assessment Administrations for Spring 2025.



Spring 2025 Returning Test Materials

• No changes to shipping and returning test materials

• Illinois Assessment of Readiness (IAR) – return scorable and 
non‐scorable paper materials

• Illinois Science Assessment (ISA) – return non‐scorable paper 
materials
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Presenter Notes
Presentation Notes
The process for shipping and returning test materials to Pearson after testing is complete has not changed this year. District and School Test Coordinators will follow the same instructions as in years past.For the Illinois Assessment of Readiness, or IAR, both scorable and non-scorable paper materials need to be returned to Pearson.For the Illinois Science Assessment, or ISA, only non-scorable paper materials need to be returned to Pearson. This is because all Illinois Science Assessments are scored in TestNav, so any paper tests taken by students must be transcribed directly into the system. Again, all Illinois Science Assessment scorable paper materials must be transcribed into TestNav.



Spring 2025 Returning Test Materials

• Access the Test 
Coordinator Manual on 
the Illinois Support Page.

• Detailed information 
regarding the return of 
paper materials can be 
found in the Test 
Coordinator Manual 
starting on page 35. 

3

Presenter Notes
Presentation Notes
Detailed information regarding the return of paper materials can be found in the Test Coordinator Manual starting on page 35. This manual can be accessed on the Illinois Support Page at il.mypearsonsupport.com by selecting either “IAR Summative Resources” or “ISA Summative Resources” from the Resources drop-down menu button and then selecting the Manuals drop-down menu button in the Administration Information section of each respective page.



Spring 2025 Returning Test Materials 

• Return all secure IAR and ISA paper materials to Pearson after testing 
(including non‐scorable secure materials).

• For IAR materials only:
• Label completed or partially completed scorable documents 

as “Scorable”.
• Transcribe large print and braille documents into scannable documents 

using the regular Grade 3 test book or Grades 4-8 answer documents.
• Label any documents that may have been started but should not be 

scored as “Do Not Score”.
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Presenter Notes
Presentation Notes
All secure IAR and ISA paper materials must be returned to Pearson after testing is complete. This includes non-scorable secure materials.All IAR completed paper scorable documents, as well as partially completed Grade 3 test books and Grades 4-8 answer documents, must be labeled as “Scorable.”IAR large print and braille documents MUST be transcribed into a scannable document using the regular Grade 3 test book or Grades 4-8 answer documents.Any IAR documents that may have been started but SHOULD NOT be scored must be labeled as “Do Not Score” and placed in the non-scorable materials return box.



Spring 2025 Returning Test Materials

• Return all scorable and non-scorable paper materials within one week 
after testing and no later than the following date for each assessment:

• IAR – April 11, 2025
• ISA – May 7, 2025

• Include all test books and scorable answer documents
• Return or destroy scratch paper used during testing
• Do not return manuals or math tools

Support Page
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Presenter Notes
Presentation Notes
Paper materials, including all test books and scorable answer documents, are due one week after testing and must be returned no later than April 11, 2025, for the IAR, and May 7, 2025, for the ISA.Scratch paper that students used during testing is also considered secure material and must be destroyed or returned.It is not necessary to return manuals or math tools. Please consider recycling them.If return labels have been misplaced, place an additional order for these items. 

https://il.mypearsonsupport.com/


Spring 2025 Returning Test Materials

• If scorable or non-scorable 
items are lost or misplaced, 
the School Test 
Coordinator must 
complete the Form to 
Report Contaminated, 
Damaged or Missing 
Materials.
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Presenter Notes
Presentation Notes
If scorable or non-scorable items are lost or misplaced, and after a thorough investigation, missing materials are not found, the School Test Coordinator must complete the Form to Report Contaminated, Damaged or Missing Materials found on the Illinois Support page at il.mypearsonsupport.com.



Contact 
Information
Email Pearson:
SCHIllinoisTeam@pearson.com

Illinois Customer Support:
1-833-213-3879

Illinois Support Page
il.mypearsonsupport.com
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Presenter Notes
Presentation Notes
This concludes the Spring 2025 Returning Test Materials training for the Illinois Assessment of Readiness and Science Assessment Administrations. Please watch for future trainings, which will be posted on the Illinois Support Page at il.mypearsonsupport.com.We hope that you have found this training useful for learning more about the Spring 2025 testing season. For questions, please contact Pearson by email at SCHIllinoisTeam@pearson.com or call Customer Support at 1-833-213-3879. You may also visit the Illinois Support Page to schedule a meeting with customer support by selecting the Contact Support button.
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