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The agenda for the training this morning will cover the
outline of tasks for district/school test coordinators at
a higher level.

https://il.mypearsonsupport.com/resources/training-
resources/OutlineforlARTestAdmininstrator.pdf

Please ask questions



https://il.mypearsonsupport.com/resources/training-resources/OutlineforIARTestAdmininstrator.pdf

Outline of Tasks for District/School Coordinators

1.

O X Nk

Establish an account for yourself as district/school test coordinatorin
PearsonAccess"®t (PAN).

Check network/computers for compatibility with PearsonAccess™* and
TestNav.

Load student information or create student records within
PearsonAccess"®t,

Install Proctor Cache software (IF needed) .

Create accounts for test administratorsin PearsonAccess"®t,

Create and place students in test sessions in PearsonAccess"*,

Prepare test sessions.
Start test sessions.
Stop test sessions.

10. Return any secure materialsto Pearson.



https://il.mypearsonsupport.com/

PearsonAccess™

PearsonAccess"*t |ive site
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What’s New for the Spring Administration

* All student accommodationsand accessibility features will be entered directly into
PearsonAccessmext,

e Allstudent demographicinformation must still be entered in SIS.

* Proctor Cacheis no longer required under certain conditions.

e Spanish and Spanish Text-to-Speech will no longer have an EL validationin PAN.
e StudentPre-ID labels can be printed onsite if necessary.

e Alladditional orderswill be shipped as kits.

@ Pearson



Field Test Information for Spring 2021

https://www.isbe.net/pages/IAR.aspx

* Allstudents taking an onlinetest form will take three (3) test units for the ELA
assessment.
* The schools/students selected for the 2020 administration will be rolled over and
participatein in the 2021 administration.
 The schools and grades selected to participate are listed on the isbe.net site.
https://www.isbe.net/Documents/2021-ELA-FT-Sample.pdf
* Thetime needed to administer the three sessions is described in the
administration manuals.
e Allthe remainingstudentsin the state who are scheduled to be administered the
online IAR assessment will be given a shortened 3™ session.
* Thissession will be composed entirely of multiple-choiceitems and will not be
used in the calculation of a student score.
* The time needed for the 3™ unit is no more than 20 minutes.

@ Pearson
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Outline of Tasks for District/School Coordinators

1. Establish an account for yourself as district/school test coordinatorin
PearsonAccess"™* (PAN). (timeframe - now)

e If you already have an account -- confirm you can still access PAN and reset
passwords if necessary.

* |f you are new and do not have a PearsonAccess"®t user account, contact your
District Test Coordinator.

* If you are the District Test Coordinator and do not have an account, you may
need to contact ISBE at assessment@isbe.net.

Familiarize yourself with how PearsonAccess"®* works.

@ Pearson


assessment@isbe.net

Outline of Tasks for District/School Coordinators
Additional tasks / information once account is established

1. Confirmyou are in the correct site (live vs training).

* An account must be set up in both sites. If you are using the same user name
in the live and the training site, then the password will be the same for both
sites.

* You can export users from the live site and import into training.
2. Makesure you are in the correct administration- IAR Spring 2021.
3. Confirm organizationinformation.

e Confirm shipping address.

III

e Confirm “ship to district” vs “ship to schoo

@ Pearson .



PearsonAccess™t - Confirm Organization Information

« Under the Setup drop down, select
Organizations.

Organizations

£ Tasks

Siecd Tasks . m
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0 i AR Spwing 2030 <
Manage Paopabon

Et Ervolirisl Corli

¥ Manage Contsch

- Onthe Organization screen select
Manage Contacts and click on Start.

Taskcs for Organizasions

Crosbe [ El Ovgmtcaiors. Manage Cantacts

PearsonAccess™™

Contact Tizhe ADKEes S0t Nurmbue a0 N

S ETU P Contact Nave’ Address Sote | Butong St Nurnber
Addvess Cay”
Primary Slectronc Mad Addres R
Select an action = State Abtwevianion
Anerrate Elecvorm Ml Advess
Comwy

* Helpful Information
“reprone Warter

Address Postal Coow

Proce Extenmwon

« Confirm your correct shippinginformation ——
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PearsonAccess™t - Confirm Organization Information

« Underthe Setup drop down, select Organizations.
« On the Organization screen select Create/Edit Organization and click on Start.

ORGANIEZATIONS (1) DETAILS
O Create Organizaton KJ DISTRICT (££2100000000000)
K NS TRSCT (F2F | GeladeDadelalaiiiudel)
Type Parent Drganization”
Dt IngE (L)
Orgamization Code® Cournty ANSI Code
TN 000

Organization Mame® Ship Testing Materials To District or Sch

EJ DISTRICT Drinbrieq L

S5Fip Reports bo District or Schood
Short Masme of Inabtutan

Crnbrac T

KJ DISTRICT




Outline of Tasks for District/School Coordinators

2. Check network/computers for compatibility with PearsonAccess™* and
TestNav. (timeframe - now)

* Complete an infrastructure trial.
https://il.mypearsonsupport.com/resources/tech-setup/ILinfrastructureTrialGuide Spring2021.pdf

e Determine if a Proctor Cache server is needed.

https://il.mypearsonsupport.com/resources/tech-setup/Proctor%20Cache%20Decision%20Tree.pdf

* Run app check.
* Use the Practice Test / Training Site.

e Students need to be familiar with TestNav functionality.

@ Pearson
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https://il.mypearsonsupport.com/resources/tech-setup/ILInfrastructureTrialGuide_Spring2021.pdf
https://il.mypearsonsupport.com/resources/tech-setup/Proctor%20Cache%20Decision%20Tree.pdf

Outline of Tasks for District/School Coordinators

2. Check network/computers for compatibility with PearsonAccess™* and
TestNav. (timeframe - now)

Additional Resources:

https://www.isbe.net/Pages/Assessment-Webinars.aspx

https://www.isbe.net/Pages/Assessment-Communications.aspx

February4, 2021 10:00 a.m.: Technology Coordinator Webinar

@ Pearson
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QOutline of Tasks for District/School Coordinators

3. Load student information into or create student records within
PearsonAccess", (timeframe - now thru testing)

* The initial student import was sent to PAN and available starting January 6th.

* Nightly feeds from ISBE's SIS will import into PearsonAccess"®t. This import will

include core student demographic and organization registration information only.

» District and school staff with IWAS/SIS access have the ability via an on-demand
option in SIS to submit an update to PearsonAccess"*t without waiting for the
nightly feed.

15



3. Load student information into or create student records within PearsonAccess"®® (continued)
* Enter or Update student demographicinformationin ISBE’s Student

Information System (SIS).

* Once student records appearin PAN, add student accommodation
information (Student Registration/Personal Needs Profile - SR/PNP).

* Changevia student registration import.
 Change manuallyusing the PAN user interface (availablein February).

* Confirm SR/PNP information using the Operational Report.
PNP Report - Accessibility Features and Accommodations for Student Tests - link
* SR/PNP report presents a list of students and tests with identified
Accessibility Features and Accommodations.

Paper Material deadline for initial orders is February 5, 2021
@ Pearson (including Math Computer Based Human Reader Accommodation).
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Accommodations & Accessibilities

Accommodations

Alternate Representation - Paper
Large Print

Text-To-Speech (ELA - IEP required,
Text Decoding disability)

Human Reader

American Sign Language (ASL) video
Assistive Technology - Screen Reader
/ Non-Screen Reader

Closed Captioning (ELA)

Braille - (Refreshable Braille, Braille
with Tactile Graphics, Braille
Response)

@ Pearson

Directions (Human Signer for Test
Directions, Clarification, Native Language)
Capture Response (Answers Recorded in
Test Book, External Devices, Monitor)
Calculation Device/Math Tools

Word Prediction

Unigue Accommodations

Emergency Accommodation

Extended Time



Accommodations & Accessibilities

Accessibilities
* Spanish Transadaption of the Mathematics Assessment
* Text-To-Speech (Math)
* Answer Masking
e Color Contrast
e Student Reads Assessment Aloud to Self

Administration Considerations
* Frequent breaks, separate/alternate location, small group testing, specialized
equipment/furniture, specified area or setting, time of day

Details on all Accommodations and Accessibilities are in the
Accessibility Features and Accommodations Manual
https://il.mypearsonsupport.com/training-resources/

19


https://il.mypearsonsupport.com/training-resources/

PearsonAccess™ - Student Registration /
Accommodations - Import

The SR/PNP CSV Template provides the shell with header rows that can be used to import the
Student Registration file.

Recommend first doing an SR/PNP export, adding accommodations then re-importing the file.

The entire file does not have to be imported; you can import only students with
accommodations to update.

The State Student ID as listed in PAN must be included on the SR/PNP import.

20



PearsonAccess™ - Student Registration /
Accommodations - Import

Students can be imported using the SR/PNP layout and templates found on the
il.mypearsonsupport.com customer support site on the Resources tab.

Accommodation Resources

Information to assist in populating accommeodation and accessibility information for students in PearsonAccass™*. Resources include Student Registration/Personal Needs
Profile Layouts, Field Definition Document and an Accommodation Template.

Accommaodation Resources =

F SR/PNP Filz Figld Definitions
11

2l I 2, =l £ P

IAR Spring 2021 SR_PNP Detailed Layout

== H

IAR Spring 2021 Student Registration_Personal Needs Profile csv file headings

T o doe: 2o obodoct

@ Pearson
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PearsonAccess™ - Student Registration
[Accommodations- Import

* Complete the information in the layout or add accommodations to SR/PNP export.

* Save the file as a .csv file.

* Under the Setup drop down menu, select Import/Export Data and from the gray task bar.
* Inthe Type drop down, select Student Registration Import.

Type*
. :
& aaitiaticon b

Student Registration Impon
=tuden .
student Test FE:-:-"lng sroup | "ll:n:lrt
Lisar Expon
Lisgr Import




PearsonAccess™ - Student Registration /

Accommodations - Import

* File Layout Type can be fixed or csv.

e Sessions will be auto created if the
session field is completed. If you do
not want sessions to be created
check the “Don’t auto-create” box.

* Importing will modify students,
registrations and tests. Check box if
you do not want this to happen.

e Select Choose File.

* Select Process. /

Tasks for Importing and Exporting

Import / Export Data

Type'

Student Regstration mpot ¥

File Layout Type

Deont auto-create Test Sessions e cnine festng
Doo moddy studend lests

Source File Addional e-mails

Choose Fie | V0 Be chosen

- I

@ Pearson
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PearsonAccess™ - Student Registration
[Accommodations - Import

* Check the import view detail
page to confirm there were no
records in error.

* The import detail screen will
indicate the number of
records that imported

successfully as well as an\\

records in error.

Errors

Download Records in Eror O

W, e Woperdingr Mrwnage

DETALS O

Complete with issues

Some records were nol saved. see the error kst for Getads

File Information

Type
Stodent Registration Impont
Name
teat smpn Csv
Request Date
2020.01.08 04 12 AM
Total Records
3
Successful Records
0
Error Records

Organization

KJ SAMPLE SCHOOL DEMO (ZZZ 100000000000,

2ZZ 100000001001
User

kathy johasonoearson com
Download File ©
Download Students Created ©

screen. Error record files and error messages can be

: \ « Alist of errors is shown at the bottom of the

downloaded.
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PearsonAccess™ - Student Registration
[Accommodation Entry

Manually create students or update accommodationswithin PearsonAccess"®xt,
* Under the Setup drop down menu, select Students.

* On the Student screen, use the “Select Tasks” drop down and select Create/ Edit Students and
the Registration tasks.

25



PearsonAccess™ - Student Registration /Accommodation Entry

STUDENTS (2) LAR SPRING 2020
SAMPLE, 03 STUDENT 2 (323111111) SAMPLE, 03 STUDENT 3 (323111112)
SAMPLE, &) STUDENT 3 X311
# Fegestered
Grade Level When Assessed” F Home School Cosde” Ship Report School Code
Fill out additional demographic information - '
TR
to complete the Student Registration. Hisparic ox Latino Exmiciy © Federal Race/Emicity

Raci - At least one of the following fields miist be selected:
Check the Registered box. . ; —

Complete grade level.

Black or African American i) Matrve Hawalian of Other Pacific llander O
Complete Home School code (for Private Schools . .
this will be the same as the testing school). White O Tewo or More Races O
Select Ethnicity/Race. o St
Select additional status information including EL English Leaimer (EL) O Titke W Limitedt Enghah Proficient Paticipation Status ©
and Students with Disabilities. - -
Gifted and Talerted O Megrant Status
Click on Save. Economec Disadvantage Stats O Student with Disabulities €

Primary Disabdity Type O

" Ry s




PearsonAccess™ - Student Registration
[Accommodation Entry

« Important: Student records should only be created manually if necessary to test
during the testing window.

« All student records must still be entered in SIS.

« Studentrecords created manually will be given a temporary ID, if there is not a match
to a permanent ID within PAN (as imported from SIS).

« Once a permanent ID match is provided from SIS, the temporary ID will be converted
to that SIS ID.

@ Pearson
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Outline of Tasks for District/School Coordinators

4. Install Proctor Cache Software (if needed).
(timeframe - now)

« Determine if a Proctor Cache server is needed.

https://il.mypearsonsupport.com/resources/tech-setup/Proctor%20Cache%20Decision%20Tree.pdf

« Review archived webinar presentations.
« Attend or have the Technology Coordinatorattend the February 4t webinar.

28
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Outline of Tasks for District/School Coordinators

5. Create accounts for Test Administrators. (timeframe - February/March)
e District Test Coordinators can create additional users as needed for their school.
User Roles:
* District Test Coordinator
* School Test Coordinator
« Test Administrator Role
» Technology Coordinator Role
* Report Access Role

https://il.mypearsonsupport.com/resources/training-
resources/IL User Role Matrix V1.pdf

Distribute Test Administration Manuals and Paper Materials.
* Manuals (TCM, TAMs - CBT & PBT) will arrive by February 16t,
* Paper Materials for accommodations entered by February 5t will arrive on

t
@ Pearson March 1st.
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https://il.mypearsonsupport.com/resources/training-resources/IL_User_Role_Matrix_V1.pdf

PearsonAccess™*t - Creating New User

* To create a new user, select “Users” from the setup dropdown.
* On the User screen, use the “Select Tasks” dropdown and choose “Create/Edit Users”.

* Click the blue “Start” button to the right of the “Select Tasks” bar.

* Select Organization. -

* Clicking in the box should bring up the schools available. | s

« Select Role(s).
« A user can have more than one role, but if the user is a

District or School Test Coordinator, no additional roles _
are needed. )

* Complete First Name, Last Name and Email address.

* The Username will default to the Email address but can be
changed if desired.

It is not necessary to provide Active Begin/End Dates.

@ Pearson



Outline of Tasks for District/School Coordinators

6. Place students in test sessions. (timeframe - February/March)

* Sessions are created in PearsonAccess"*t either by doing a student import or by
manually creating within PAN.

* If importing sessions, user should first do a student export to capture all
accommodation that were previously input prior to adding session
information.

* Students with a human reader accommodation need to be placed in a
session specific to that accommodation to ensure all students receive the
same form.

31



PearsonAccess™xt - Importing Sessions

* Students can be imported using the Student Registration / Personal Needs Profile (SR/PNP)
file (see import directions for SR/PNP file).

* Important: to avoid overwriting any accommodation information, users should do a
Student Registration Export, then add sessions to that file and re-import.

* Once students have been placed in a session, the session cannot be changed via re-
importing. Students must first be removed from the session for a new import to update
sessions.

32



PearsonAccess™xt - Creating Sessions

In order for students to test online, they must be placed in a Session.
* Students testingon paper do not need to be in a session.

* Under the Testingdrop down menu, select Sessions.

* From the Select Tasks drop down, choose Create/Edit Sessions and click Start.

A & & = = @
Hodme e B 'E. ":; FEROTS [ i1} _i"; =18 Hfe=ipl
SessiONS Gt Students in Sessions =
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PearsonAccess™xt - Creating Sessions

Sessions are grade and content specific. For example, a session with test selected as
Grade 05 ELA can only include students in Grade 5 with an ELAO5S test assignment.

Create a session Name.

Select Test Assigned (e.g. Grade 05
ELA).

Select Form Group Type (This will be
Main unless the student has a Human
Reader Accommodation).

Add your Scheduled Start Date.

Click on Create.

@ Pearson
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PearsonAccess™t - Manage Sessions

Most Sessions will be in the Form
Group Type of “Main”.

If you have students who need
the Human Reader
Accommodation, those students
will need to be in the Form Group
Type for Human Reader.

SESHIONS (1)

and

Human Reader or
Spanish Human Reader .

DETALS

New Seasion

Shaiem Mo

Tes! & Fom

Yol Auilgned

on Bl Adoand

Fermn Seoup Type

For Read Aloud sessions the Proctor
Reads Aloud box MUST be checked

Form Group Type MUST be either

u ROGERS

)

Omanzatas

Scheduing

Schaduled Bat Dade
16021

Sempduied 23 Tame

Lad Lecatian

Saison Lsars




PearsonAccess™t - Adding Students to a Session

Sessions

* In PAN, students can be added to
sessions via the Create/Edit Sessions
or Add/Remove students in Sessions

tasks.

Test

Grade 05 ELALNecacy
Proctor Reads Aloud
Pasawoed
1C45CO
Form Group Type®

Man

Procaching Computer”

A pre-caching computer Is required whien theco in one or more avallatie
Find by Name or 1D in BIEDERMAN SCHOOL (999999995909999 00090900000909Y)
Students

Assigned Students (80)

ELA GR FIVE. MAIN | (99955M270)
ELA GR FIVE. MAIN Il (999994272)
ELA GR FIVE. MAIN 11l (999994274)
ELA GR FIVE, MAIN IV (999994276)
ELA GR FIVE. MAIN IX {999994278)
ELA GR FIVE. MAIN L {999554200)
ELA GR FIVE. MAIN LI (955554282)
ELA GR FIVE MAIN LI (959594284)
ELA GR FIVE. MAIN LIl (955554286)
ELA GR FIVE. MAIN LIV {999994288)

Scheduted Start

2019-02-18 ]
Scheduled Stan Time
26 AM CST

Lab Location

G o Studants in Sessions »

B Toeaks 2 Sclected

Salac Tasks

Disdale Sicisinns

® AddFRemove Shadents in Sessions
Mk Shaderd Tesls Completa | Shod Sedalon

Sho Studsnts in Sessecns & Control Sasskons

Eaes 2 oo remen

w Croate | Edit Sessions -

Tasks for Sessions

Create | Edt Sessions

SESSIONS (1)

ELADS_MAIN

AddRemove Students in Ses

DETAILS

ELA05 MAIN
Add Students

Find by name or ID within BIEDERMAN SCHOOL -
|

STUDENT, NEW (242568458)
STUDENT, NEW (543109583)
STUDENT, NEW (205311766)
STUDENT, NEW (045101226)
STUDENT, NEW (057364744)

R TR LRS




Outline of Tasks for District/School Coordinators

7. PrepareSessions. (timeframe —March-May)
* Sessions must be prepared before students can log into TestNav to take the test.

* Preparing the session assigns the test form, specifically form specific

accommodations.

* Once the form has been assigned, Test Coordinators can confirm that students with
form specific accommodations have been provided with the correct form.

* If a student starts a test with an incorrect accommodation, that test must be

marked complete, voided and a new test assigned.

Print Testing Tickets.

e Testing tickets for all session can now printed at one time.

@ Pearson
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PearsonAccess™ - Preparing a Session

* Preparing a session is the process that assigns the student a specific form. If the student needs a
form specific accommodation such as text-to-speech, they will be assigned the form during

session prepare.

* Sessions can be prepared starting March 11, 2021.

* On the Sessions screen, select the sessions you wish to prepare. Multiple sessions can be
prepared at once.

S5essi0NS  Gowo Swdents in Sessions »

E Tasks = Ssssions £ t Clan

Salect Tasas

Find Sestions
Felters
Session Status
= hict Frepared Sessian Session Status Seheduled Siart Date Test i Stud
OrganiEation ELAQUAMYTEST Moot Frepared 20100318 Grace 04 ELAL aermey
STOFFED SESSION © Mot Pragared S0M9-03-13 Grade 03 ELAL serecy
Test TRAMNSFER = Gradw 04 ELAL ewracy @ Mot Pregared 20Me04-23 Grade 04 ELAL seracy
s o ms es oo —— —
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PearsonAccess™ - Preparing a Session

Click on the blue Prepare Session button on the right.

Session List

¥ Combaned Wiew

ALGHT GENERAL
& CAT TEST CASE 2
ELAdd GENERAL
ELADT_GEMERAL

Fird Stsdents in the telected 3831kN(1) 5

Next click the link in the blue bar to switch from Sessions to Students in Session.
Select one session or select combined view to prepare multiple sessions.
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PearsonAccessmxt - Preparing a Session

Once the session is prepared, student form assignments including any accommodations can be
reviewed on the session screen (details are not available when on the combined view).

413629946 0

< 1805730430 TTS

State Student Identifier Last Name

STUDENT

STUDENT

First Name Middle Name Username  Session
NEW

NEW

6853420811 KJELA @ Ready
GRADE 6
(Grade 06
ELALiteracy)

5574696535 © KJ ELA @ Ready
GRADE 6
(Grade 06
ELALiteracy)

Displaying

Gr6ELA - Unit 1 GroELA - Unit 2 Form Group ]

@Ready

& Ready

25 v Ma

Main

Students with form specific
accommodations will have an
indicator next to their student
identifier as shown.

Main
Indicator | Accommodation
ASL American Sign Language
SR Assistive Technology —
Screen Reader
Non Assistive Technology —
SR Non-Screen Reader
CC Closed Captioning
TT1S Text-to-Speech
STTS Spanish Text-to-Speech
S Spanish




PearsonAccessr®t - Incorrect Test Accommodations

* If astudent is assigned a test using an incorrect accommodations (e.g. the student should have had
ASL video but did not):

* If the student has not logged into TestNav - the student can be removed from the session,
SR/PNP can be updated and the student re-added to the session.

* |f the student has already started the test - the test must be marked complete, voided and a
new test assigned to the student.

* Detailed instructions are posted on il.mypearsonsupport.com under Additional Resources.
* See Personal Needs Profile Guidance - Managing Incorrect Accessibility Features and
Accommodations PNP.

@ Pearson



Outline of Tasks for District/School Coordinators

8. Start Sessions. (timeframe —March-May)
* Sessions must be started before students can log into TestNav to take the test.
* Units must be unlocked prior to testing and locked at the end of testing for that unit.
* Track students for make-up tests and new arriving students.
* Monitor Students who may need their test resumed.

e Students moving out of the district who did not start any unit of test should be
removed from any sessions.

Place additional orders for paper materials if needed.

@ Pearson
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PearsonAccess™xt - Starting a Session

Before students can log into TestNav, the session must be started and individual Units being
tested must be unlocked.
Sessions can be started at anytime once the testing window opens and sessions have been
prepared.
Session List SAMPLE SESSION 0 # 01 ignare Testing el EE] oocicscmuorne s || uooes cane
On the Session screen,
click the green start i
button to start the
SeSSion(S). Find Sudenis  In B sebecied seysicnin] sbove =
=
Multiple sessions can be Orpamsion el E1 5
started at one time. o ot i R g
SESHECH
LonEad Spegaberil Wheriifuid ::’:;::.
SORNCHRLSE STUDENT  WEW 1S4 EEITY -»'-3-::‘ i Rty & Resdy G Rzaty
o b TR ] STUDENT NEW =aTnaT :Tﬁ;;; L 8 Risaay G Rty
@ Pearson e
D OSETTAED STUDENT HEW e el | & Reaciy & Fisasty




PearsonAccess™t - Unlocking / Locking Units

* Before students can log into TestNav, the Unit being tested must be unlocked.

* Units can be unlocked for all students in that session or individual student units can be

unlocked for a make-up test.

* Only ONE Unit can be unlocked at a time.

+ Ignors Schad ule

ELADS_CLOSEDCAP

& S

ELAD]_CLOSEDCAP (1 Studeat Teit) /
GeIELA - Unie 1 & -
BeMELA - Unk 2 ™ -

1 Rasuits

Site Seudent ldentfar  Last Name First Mama
RERRATOO D CC ELAGR THREE CLOZEDCARN

Middls =i Uarnime Seision
RORTINIRNY @ ERADD_CLOGEDCAR (Qrece 03 ELALReacy)

Display

GrIELA -Unit 1 GrIELA-Unit? Fa

) )

Unlock by sliding the bar
from lock to the
unlocked position. This
will unlock the test for all
students in the session.

Individual students
can be unlocked via
the Unit drop down

/for that student.
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PearsonAccess™*t - Student Testing Ticket

e Student Testing Tickets contain the login and password information that students need to
access the assessment. Testing Tickets are considered secure material and should be kept
secure during testing, and securely destroyed after testing is complete.

Franorditesy PRRCS = JEAT - J0E0 = 30 Rpeing PARLC PARLCE. s &

Students in SeSSNS 0w e .

CAT TRST CASE

Student test tickets are printed from

the Students in Sessions Screen
under resources

@ Pearson g




PearsonAccess™xt - Monitoring Testing Status

As students begin logging into TestNav,
Test Administrators will be able to T —
monitor their testing status. ==

Fram

- Ready JJj] - Resumed, Resumed Upload [J] - Active JJ] - Exited JJj - Completed, Marked Complete

m Micarefads [ sl 10 = (LR h e m

Ready S — —— e
The student is ready to login to TestNav. . o | o
Exited - —

. [
The student has exited out of TestNav.
Resumed o R
The Student was in Exited status and had to
be resumed so they can log back in.
Active R s rETES ST AT .;:?}p: [P =] [EFae =] [ =]
The student is logged into TestNav. — TP — P —
Completed

The student has submitted the test.




PearsonAccess™t - Resuming a Student

A student test may need to be resumed. This could occur if the student is for some reason kicked
out of the test or the student accidently exits before finishing the test.

A student can be resumed on the Students in Session screen by selecting the drop down for
that student’s exited Unit and selecting Resume.

7] State Student identifier Last Name First Name Middie Name Username  Session GITELA -Unit 1 GrTELA -Unit2 Gi7TELA -Unit 3 Form
(M) 0625846234 0 STUDENT NEW 4554931540 @ SAMPLE SESSION (Grade 7 8Ready -~ 8Ready =« Grade7 ELALReracy Practice
ELA/LReracy) Test3
] S009291556 © STUDENT NEW 1854396273 @ SAMPLE SESSION (Grade 7 . gy = BReady =~ Grode7 ELALReracy Practice
ELAA Reracy) Test3
& Lock
[ 06325264210 STUDENT NEW 2537762617 @ SAMPLE SESSION (Grade 7 e q - SReady =~ Grade 7 ELALRteracy Practice
ELALReracy) Test &

Or students can be
resumed by selecting the
student(s) and using the

M Students in Sessions | Telectes

Manage

Select Task drop down. Student Test Staties
Mark Student Tests Compiete
Resume Student Yests SAMPLE SESSIONO
e Thestudent can now gl
. Students Downioad Resources » Upcate Cache T Retresh
log back into TestNav. e e
Remove Students rom Sessons
@ Pearson Move Students between Sessons [N 3 4
e dus e Reacy Resumed. Resumed Uploac . ALIve ' Exted l Compieted. Marked Complete




Outline of Tasks for District/School Coordinators

9. Stop Sessions. (timeframe — April/May)
* Sessions should be stopped at the end of the testing window.
* Remove students who did not start any unit of a test from test sessions.

* All test units that have been started must be in “Complete” or “Marked Complete”
status.
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PearsonAccess™*t - Stopping Sessions

Session List

Cled

i DEMD

@ DEMO 0 #
Sl Domiond Resourres = Updiate Cache m gnicee Teshing Scheduls

STUDENT TESTE (3]

Ready [l Resumed, Resumed upicad [l actve [ Evied [ Completes. Marked Complete

Find Students In the selecied sesssonis) above =

Fimers
Cegangabion

Saabe Shadenl el

Local Studend kenfifier

LR

Clarss

State Stuckent demtifeer Last Mams First Hass Middle Mame Usernams Session Stsdumt Test 312

HEFEMA2 O STUDENT STUDEMNT FEOHOSIEE DEMO
(Grade O
ELATSerady)

AT FRRERT ) ] STUDENT  STUDEMT WTEI00SEY DEMO
(Grade O
ELALSeracy)

ZRADRET 30U STUDENT  STUDEMNT AJITOICET DEMD
(Erase O
ELALSeracy)

All sessions that have been started

should be stopped at the conclusion of
the test administration window.

Remove students in Ready Status
from the sessions.

Any tests which were started but
not finished need to be changed
to Marked Complete.

All students must be listed in
Complete or Marked Complete
status before a session can be
stopped.
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PearsonAccess™xt - Marking a Test Complete

A student’s test MUST be marked complete if the studentis unableto complete all

units in the test (e.g. a student moves from the district or becomes illand is unable
to return to school prior to the end of the testing window).

Students in SESSI0NS  cow sewen .

s
scert ey Tasks for Shudents in Sessins 5 Tosk | €Previouns Task Mot Taskd | £ot Tava n

Rortume Sasoenl Testy SAMPLE SESSION 0 # e e e

G ] B S e e saerh — s
PR m Carioumg e i = L
nserts

At S et b S FubENE TATE (11 Mark Student Tests Complete

v L e -

Reasodn®

| e comote IR
hwn Thookrli Eebehb, Likiar ]
u I—

Shudert was wnabis bo frak e best
Hrady Farmend R Upiaad [l

Lo B narne Fonsason for cRasiond Stocerts in Sepsion

STUDENTS IN SELSRONS (1)
STIRDENT NAME [CODE)

DETAILS

SESSMOM |STURDENT TEST)

& GrTELA Uit 1 ] GaTELA et 2
STUDENT, NEW [DE25585224)

" it nd
@ Pearson

T GITELA Ui 3
8 SAMPLE SESSION (Grmde T ELALBensey)




Outline of Tasks for District/School Coordinators

10. Return any secure materials to Pearson. (timeframe - April-May)
e All paper scorable documents need to be returned under the scorable label.

* Return completed or partially completed Grade 3 test books and Grades
4-8 Answer Documents.

* Documents that may have been started but should not be scored, should
be noted as “Do Not Score” and placed in the non-scorable materials

return box.
e Return all non-scorable secure material such as Human Reader Scripts.

e Large Print and Braille documents MUST be transcribed onto a scannable

document.

e Use the regular Grade 3 book or Grades 4-8 answer documents included
© Pearson in the kit. .



IAR - Students Testing on Paper

Initial Material Order

Test Coordinator Kit

* Resealable plastic bag

* Paper Bands

* Pearson Scorable and Nonscorable Labels (in different colors)

* Pre-printed/pre-gridded Return School Header

* Student ID Labels and Roster

* Return Instructions Sheet

* Shipping Carrier Return Instructions

Packing List and Chain-of-Custody Forms

Test Coordinator Manual

Test Administrator Manuals

Test Booklets and answer documents

Math Reference Sheets, Rulers and Protractors, if applicable

Large Print kits

Braille kits

Human Reader kits (paper only)

Mathematics Human Reader Scripts (not in a kit, Computer Based only)
Tactile Graphics with registrations for Assistive Technology - Screen Reader

@ Pearson

Return Labels

Scorable

IAR ELA/MATH SPRING 2021 SCORABLE TEST MATERIALS

Non-Scorable

IAR ELA/MATH SPRING 2021 NONSCORABLE TEST MATERIALS

52



DO NOT AFFIX STUDENT ID LABEL HERE

IAR - Students Testing on Paper o @iz

Scheol Name

- . . District/LEA Name rade
Students registered by February 5th, 2021 will receive o — Mfmsmis
- nswer Document
two individual student pre-ID label (one for the ELA test ANLERRANA RN RAR AN
and one for the Math test .
e
LTI
AADPVML, AADPVME B 080808060
BIRTH DATE: 03041998  GENDER:M AR ELA/MATH 2021 085000500
ST-DIST-SCHL: $99999999999999 GR: 07 5000600003
SOH. INTTESTSCH 965808580
; Peoo6e06s
LTI LR '
960000001-3
The student label is placed on the Grade 3 test booklet o
the grade 4-8 answer document. S

If the student does not have a student label, the

demographic page will need to have the information
hand gridded.

@ Pearson



IAR - Students Testing on Paper

» After testing all secure materials need to be returned to Pearson.
* Paper Materials are due one week after testing; no later than May 7, 2021.

* All secure materials include all test books, scorable answer documents, human reader
scripts.

 Human reader scripts for computer-based materials must be returned by May 21, 2021.

e Scratch paper that students used should be considered secure material and destroyed or
returned.

* |tis not necessary to return manuals or math tools.

* Detailed Information regarding the return of paper materials can be found in the IAR 2021 Test
Coordinator Manual found on the Resource page at il.mypearsonsupport.com.

@ Pearson .
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Customer Support Site - il.mypearsonsupport.com

ILLINOIS.”

Assessment of Readiness

# Home @ PearsonAccess™ ¥ Technology Setup & Resources |l Reporting» @ Test Preparation> [ Private Schools ©® Support

* Manuals

e Tutorials

* Practice Tests (non-secure)
* User Guides

* Technology Information

* Support Documents

 Teacher Resources

Pearson

A Home

The lllinois Assessment of Readiness (IAR) assesses progress of students in
grades 3-8 in meeting the lllinois Learning Standards in English language arts and

mathematics

This site hosts all of the tools necessary for Test Coordinators, Technology
Coordinators, and Test Administrators to prepare for and administer assessments

Q@ PearsonAccess"e*

Signin to

P * for all inistrative tasks for test
administration.

View PearsonAccess"®*!

@ Test Preparation

Users can access sample items, TestNav 8 tutorials,
and practice tests to prepare for the tests.

View Test Preparation v

Ll Reporting

Access a variety of reporting resources from interpretive
guides, 1o report samples, and file layouts.

¥ Technology Setup

Prepare your system for online assessments

View Technology Setup »

B Private Schools

Information for Private Schools testing students on the
1AR English language arts and mathematics
assessments.

Private Schools v

& Support

Assistance is available via email, chat, or phone.

View Support »

& Resources

Access frainings, manuals, and other resources to
prepare for and administer assessments.

View Manuals, Training Modules, and Documents >

& Teacher Resources

IAR English language arts and mathematics
assessment resources for teachers.

Teacher Resources v
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https://test-il.mypearsonsupport.com/pearsonaccessnext/

Customer Support Site - il.mypearsonsupport.com

s" ILLINOIS.”

/ Assessment of Readiness

# Home @ PearsonAccess™* ¥ Technology Setup & Resources |4l Reporting» @ Test Preparation M Frivate Schools & Support

@ PearsonAccessnext

PearsonAccess™ serves as the entry point to all Pearson services used by school districts participating in IAR
assessments. Select either Sign In to PearsonAccess"® Operational Site or Sign In to the Training Center.
PearsonAccess™ and the Training Center use the same username and password.

Note: For security purposes, your PearsonAccess™ password will be valid for 180 days. If you do not reset your password in that timeframe you will receive an email notification
that your password must be reset to retain access. Alink for resetting your passwerd will be provided in the email notification.

Sign In to PearsonAccessm®t » Sign In to the Training Center »

Forgot Username » Forgot Password » Forgot Username » Forgot Password »

@ Pearson


https://test-il.mypearsonsupport.com/pearsonaccessnext/

ILLINOIS.

Assessment of Readiness

# Home @ PearsonAccess™ ¥ Technology Setup & Resources lil Reporting > & Test Preparation~ [ Private Schools @ Support

® Customer Support

Customer support and assistance is available via email, chat, or phone. Pearson technical and customer support is
available Monday through Friday for assistance with installation of software, test session management, or technical
troubleshooting during testing.

Customer support FAQs

E Chat

Please log into your secure PearsonAccess"® account to access the Chat feature

Monday - Friday
6:00 am - 6: 30 pm (CT)

® Phone

ISBE Division of Assessment and Accountability
. 1-866-317-6034

email: assessment@isbe net

website: isbe.net/assessment

Illinois Customer Support
L 1-833-213-3879

Monday - Friday
6:00 am - &:30 pm (CT)

Submit a Pearson help desk request
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P

Pearson
Training Dates

Technology Coordinator Webinar

Thursday, February 4, 2021 10:00-11:00 a.m.
» will cover all Technology
activities for IAR




ISBE - Pearson Contacts Information

@ Pearson

Pearson Customer Support
833-213-3879

https://il.mypearsonsupport.com

& "’*«;ILLINOIS v

w2 hssessment of ?Eadmeb

ISBE Assessment & Accountability

866-317-6034

assessment@isbe.net

www.isbe.net/Pages/Assessment.aspx

https://www.isbe.net/Pages/testinvestinkidsact.aspx

@ Pearson
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