4.11 Script for Administering Mathematics

4.11.1 Grades 3, 4, and 5 Mathematics — All Units

The administration script under Section 4.11.1 will be used for all units of the grades 3-5 mathematics
test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

. e Student testing tickets
Units 1-3 Grades 3-5 (each unit): .« pencils

60 Minutes e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations. Before students can begin testing, the test session must be started in PearsonAccess"®,
Additionally, the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School
Test Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page. Make sure all testing devices display the
Sign-In screen as shown under the Checking Audio Section). *If headphones are needed for accessibility
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).*

CerogHsa Bbl 6yaeTe BbINONAHATL TECT N0 MaTemaTUKe.

Ha Bawem cTone He A0/KHO 6bITb HUKAKUX 3/1IEKTPOHHDIX YCTPOICTB, KPOME YCTPOICTBa
TEeCTUPOBaHUA. 3anpelyaeTca AenaTb 3BOHKMW, OTMPABAATb TEKCTOBble COO6LieHUA,
doTorpadmpoBaTh U NpocMmaTpMBaTh CTPaHULbI B UHTEPHeTe. Ecan y Bac ecTb Kakue-
nnMbo 3anpelleHHble 3/IeKTPOHHbIE YCTPOMCTBA, BK/AOYaA MO6GUAbHble TenedoHbl,
NoKanyiicra, OTKAIYUTE UX U NOAHMMUTE PYKY. Ecin Bo Bpema TecTMpoBaHUA y Bac
6yayT o6Hapy}KeHbl 3anpeLeHHble 3/IeKTPOHHbIE YCTPOICTBA, Ball TECT MOXKeT ObiTb
He NPUHAT.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

I~  —— - - - - - - - - - -/ /- - — — — 7
Y6eautecb, YTOHAYLWHUKUNOAKOUYEHDbI, UHAAeHbTe uX. HaBalemaKpaHe nogKHONKOM
| «Sign In» («BoiiTn») pacnonoxeHa ccbinka «Test Audio» («TectuposaHue ayauon»). |
HaxXmute Ha 3Ty CCbIIKY, UTO6bl Y6eaUTbCA, YTO BaluM HAyLIHUMKU BOCNPOM3BOAAT

| 3BYK, U fOoBegUTe rPOMKOCTb A0 MaKcumyma. Bbl moxKeTte oTperynmposaTtb rpOMKOCTb
L nocne Ha4vyasna tecra.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

Instructions for Logging In

MNoxanyiicrta, cuaute TMXO, NOKa A Byay pa3gaBaTb 3K3ameHaALMOHHble 6uneTtbl U
6ymary ana 4yepHOBUKOB.

*HE* BbINONHANITE BXOA, B CUCTEMY A0 TEX NOP, NOKA A He CKaXKy Bam caenatb 3T0.

Distribute scratch paper, mathematics reference sheets (grade 5 only, if locally printed), and student
testing tickets as well as optional mathematics tools as applicable. Make sure students have pencils.
If a student has a calculator accommodation in his or her IEP, ISP, or 504 plan, make sure the student
receives the appropriate device.

Tenepb NOCMOTPUTE Ha CBOWM 3K3ameHaUMWOHHbIA 6unetr M ybegurtecb, UTO Ha Hem
HanucaHbl Bawm uma u pamuaua. NMogHMMUTE PYKy, €cam y Bac oKasanca He *BALL*
6buner.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.

Username: 1112223334  Password: 12ab34cd

(OPTIONAL) Local Testing Device ID:
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@ Tenepb BBeauTe CBOe MUMA NONb30BaTeNA, KaK YKa3aHO B HMXXHEW 4yacTu Balwlero
6unera.

(Maysa).

3aTem BBeAgMTe NApo/b, KaK yKa3aHo Ha Bawem 6unere.
(Maysa).

Tenepb HaxKMuTe KHOMKY «Sign In» («BoiiTn»).

(Maysa).

Haiiaute cBoe MMms B NpaBoOM BepxHem yray sKpaHa. Ecam umsa, Kotopoe Bbl BUauTe,
He Balle, NOXanyicta, nogHMMuUTe pyKy. Tenepb Bbl AO0MKHbI HAXOAUTLCA HA IKpPaHe
npusBetcTBuA. Haxkmute KHonKy «Start» («Hauatb»).

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering All Units

CBepAiTECb C 03BYYEHHbIMWU MHOK MHCTPYKUMAMM — OHM YKas3aHbl Ha 3KpaHe.
Bo3moKHO, Bam noTpebyeTcA BOCNO/1b30BaTbCA MOJI0CON NPOKPYTKU Cnpasa, YTobbl
NPOAO/IKUTb UTEHUE.

CerogHs Bbl 6yaeTe BbINONAHATb 610K __ (BNMWKUTE HOMEpP COOTBETCTBYloWero 6s10Ka)
TecTa No matemaTtuKe Ana Knacca __ (knacc 3, 4 uam 5 - BNUWKTE COOTBETCTBYHOLLMUIA
Knacc). Bbl He cMOXKeTe No/Ib30BaTbCA KaJIbKYNATOPOM.

MpouunTaiiTe KaxKabli Bonpoc. 3atem cnepyiite UHCTPYKUMAM, 4YTO6bl OTBETUTb Ha
Kaxabii Bonpoc. Ecan B Bonpoce TpebyeTca NoKasaTb MAu 06bACHUTL Bawy pabory,
Bam HeobxoaMMmMo caenaTtb 3To, MHaye Ball OTBeT He byaeT 3auTeH. BBeguTe cBoM oTBeT
B COOTBETCTBYlOLLEE MO/e Ha IKpaHe. byayT oueHUBaTbCA TONIbKO OTBETbI, BBeAEeHHble
B nosie ANA OTBETOB.

Ecnm Bbl He 3HaeTe OTBET Ha BOMPOC, Bbl MOXKeTe CAenaTb 3aKNaAKy U nepeintu K
cnepylowemy Bonpocy. Ecnm Bbl 3aKOHYUTE paHblue, Bbl CMOXKeTe NPOCMOTPETb CBOU
OTBEeTbI U NIlo6ble BONPOCbI, KOTOpble Bbl ,06aBUAU B 3aKNagKM.

Ecnu Bonpoc conpoBoXAaeTca nonem Ans pUCyHKa, Bbl MOXKeTe HapucoBaTb B HEM
PUCYHOK, KOTOPbIA NOoMoKeT (Knacc 3: 06bAcHUTDL) (Knaccbl 4 1 5: noakpenuTtb) Baw(u)
otBeT(bl). ByayT oueHuBaTbca nobas pabora AN PUCYHOK, BHECEHHbIe B nose AnA
PUCYHKa.

@ ITO OKOHUYAHMeE UHCTPYKLMIA No TecTy. He NpogoniKaitTe, NOKa Bam He CKaXKyT caenatb
aTo.

Ecnv Bo BpemsA TeCTUPOBAHMUA Y BaC BOSHUKHYT Kakne-1nb0o TPYAHOCTU C YCTPOICTBOM
TECTUPOBaHMUA, NOAHUMUTE PYKY — A NOMOry Bam. Bo Bpems TecTUpOBaHUA A He CMOry
nomoraTtb Bam C BONPOCamM TecTa Uan OHNAH-UHCTPYMEHTaMM.
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Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

@ BAPUAHT A
Mocne Toro, Kak Bbl NpeacTaBUTe CBOW OTBETbI, CUAUTE TUXO, NOKa He 3aKOHYUTCA

6n0K.
BAPUAHT b

Mocne TOro KaK Bbl NpeACTaBUTE CBOU OTBETHI, A BAaC OTNyLLYy.
BAPUAHT B

Mocne BbIXoga U3 TecTa Bbl CMOMKETE MOYMTATb KHUTY WAW Apyrue paspelleHHble
MmaTepuanbl, MOKA He 3aKOHUUTCA 6/10K.

EcTb n y Bac Bonpochbi?

Answer any questions.

Instructions for Starting the Test

@ MepeiianTe K HUXKHEN YaCTU IKpaHa.
(Maysa).

Ha)kmuTe KHONKy «Start» («Hauatb»).

(Maysa).

Bbl OTKpbINY TeECT.

Pause to make sure all students are in the correct unit.

Y Bac 6yaer 60 MUHYT Ha BbiNo/sIHeHUe 3a4aHuii 3Toro 610Ka. fl TakKe coobuuy, Korga
octaHeTtca 10 MUHYT 1,0 OKOHYAHUA TECTUPOBAHMUA.

Tenepb Bbl MOKeTe Ha4yaTb pabory.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:
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Redirect students as necessary (Section 4.7.3).

If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

Ensure students are logging out of TestNav as they complete the unit (Section 4.9.1).
Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

I~ —— |

MoKanyiicta, OCTAaHOBUTECb U 3aKPOWTE MAM BbIK/AIOUUTE Bawl 3KpaH. Mbl cgenaem
| TPEXMUHYTHBIW NepepbiB-pasMUHKY. Bo Bpemsa 3TOoro nepepbiBa He paspeliaercs |
| pasrosapuBsaTb. |
- — —_ e e e e ) e e e 4

After taking a classroom break, be sure students are seated and device screens are visible:

I~ — - - - - - - - - - - - - -/ —/ —/ /7 "
@ Tenepb Bbl MOXKeTe BEPHYTLCA K TecTy.

|‘ |

| |
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac octanocb 10 MUHYT.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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3aKkoHuuTe paboty. Bpems TecTMpoBaHUA 3aKOHYUNOCD.

Bbibepute pacKpbiBatowieeca meHio «Review» («MpoBepka») B 1eBOM BepXxHeM yray l
Ballero Tecra. |

Ona 6nokos 1 1 2: Haxkmute KHONKy «Submit» («OTnpaBuTb»). |

B meHio «Review» npoKpyTuTe 3KpaH BHU3 U Bbibepute «End of Section» («KoHeu,
pasgena»).

Haxxmute KHonKy «Yes» («[a»), utobbl BbliiTK K3 610Ka. |

Ona 6noka 3 Haxmute KHonKy «Submit Final Answers» («OTnpaBuTb OKOHYaTe/bHblE |
oTBeTbi»). Bbibepute KHoOMKy «Yes, Submit Final Answers» («[a, oTnpasBuTb
OKOHuaTe/ibHble OTBEeTbI»). |

S |

Ceituac A cobepy BaluM 3K3aMeHaLMOHHbIe BUNEeTbl U YEPHOBUKMU.

Circulate throughout the room to make sure all students have successfully logged off. Then, collect
student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.2 Grades 6 and 7 Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the grades 6 and 7 mathematics
test. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3. The administration script
for Unit 1 of the grade 8 mathematics assessments can be found in Section 4.11.3.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

Unit 1:
e Non-Calculator Section Grades 6 and 7:
e Students Submit Section | 60 Minutes
e Calculator Section

e Student testing tickets
e Pencils
e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations. Before students can begin testing, the test session must be started in PearsonAccess"®,
Additionally, the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School
Test Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page. Make sure all testing devices display the
Sign-In screen as shown under the Checking Audio Section). *If headphones are needed for accessibility
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).*

CerogHsa Bbl 6yaeTe BbINONAHATL TECT N0 MaTemaTUKe.

Ha Bawem cTone He A0/KHO 6bITb HUKAKUX 3/1IEKTPOHHDIX YCTPOICTB, KPOME YCTPOICTBa
TEeCTUPOBaHUA. 3anpelyaeTca AenaTb 3BOHKMW, OTMPABAATb TEKCTOBble COO6LieHUA,
doTorpadmpoBaTh U NpocMmaTpMBaTh CTPaHULbI B UHTEPHeTe. Ecan y Bac ecTb Kakue-
nnMbo 3anpelleHHble 3/IeKTPOHHbIE YCTPOMCTBA, BK/AOYaA MO6GUAbHble TenedoHbl,
NoKanyiicra, OTKAIYUTE UX U NOAHMMUTE PYKY. Ecin Bo Bpema TecTMpoBaHUA y Bac
6yayT o6Hapy}KeHbl 3anpeLeHHble 3/IeKTPOHHbIE YCTPOICTBA, Ball TECT MOXKeT ObiTb
He NPUHAT.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

I~  —— - - - - - - - - - -/ /- - — — — 7
Y6eautecb, YTOHAYLWHUKUNOAKOUYEHDbI, UHAAeHbTe uX. HaBalemaKpaHe nogKHONKOM
| «Sign In» («BoiiTn») pacnonoxeHa ccbinka «Test Audio» («TectuposaHue ayauon»). |
HaxXmute Ha 3Ty CCbIIKY, UTO6bl Y6eaUTbCA, YTO BaluM HAyLIHUMKU BOCNPOM3BOAAT

| 3BYK, U fOoBegUTe rPOMKOCTb A0 MaKcumyma. Bbl moxKeTte oTperynmposaTtb rpOMKOCTb
L nocne Ha4vyasna tecra.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.
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Instructions for Logging In

Noxkanyiicta, cuauTe TMXO, NOKa A byay pasaaBaTb 3K3aMeHaUUWOHHble 6uneTbl U
6ymary ana 4epHOBMKOB.

*HE* BbINONHAWTE BXOA B CUCTEMY A0 TEX NOP, MOKA A He CKaXKy Bam caenaTtb 3T0.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, ISP, or 504 plan, make sure the student receives the
appropriate device.

Tenepb NOCMOTPUTE HA CBOM 3K3aMeHaUMOHHbI 6unet n ybeautecb, YTO Ha Hem
HanucaHbl Bawm uma u pamuaua. NMogHMMUTE PYKy, ecam y Bac oKasanca He *BALL*
6uner.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.

Username: 1112223334  Password: 12ab34cd

(OPTIONAL) Local Testing Device ID:
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@ Tenepb BBeauTe CBOe MUMA NONb30BaTeNA, KaK YKa3aHO B HMXXHEW 4yacTu Balwlero
6unera.

(Maysa).

3atem BBeAgUTe Napob, KaK YKa3aHo Ha Bawem 6unere.

T Hun
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(Maysa).

Tenepb HaxKMuTe KHOMKY «Sign In» («BoiiTn»).

(Maysa).

Haiiaute cBoe MMms B NpaBoOM BepxHem yray sKpaHa. Ecam umsa, Kotopoe Bbl BUauTe,
He Balle, NOXanyicta, nogHMMuUTe pyKy. Tenepb Bbl AO0MKHbI HAXOAUTLCA HA IKpPaHe
npueetcTBuA. Haxkmute KHonKy «Start» («HauaTtb») gna 6a0kKa 1.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Unit 1

CBepsAiTECb C 03BYYEHHbIMWU MHOK MHCTPYKLUUAMM — OHMU YKa3aHbl Ha 3IKpaHe.
Bo3mo}KHO, Bam noTpebyeTcA BOCNO/1b30BaTbCA NOJIOCON NPOKPYTKU cnpasa, 4YTo6bl
NPOAO/IKUTb YUTEHUE.

CeropgHs Bbl 6yaeTe BbINONAHATb 3a4aHUA 610Ka 1 Tecta No matemaTtuKe ANA __ Knacca
(6 nan 7 — BnuwmMTe cooTBeTCTBYOWMI Knacc). Baok 1 coctout U3 AByX pa3aenos.
B nepBom paspgene 3anpelieHo Noab30BaTbCA KalbKynaTopom. Bo BTopom paspene
Bbl MOXeTe N0Ab30BaTbCA Ka/ibKynaTopom. Hauas BbinosiHEHUe 3a4aHuii U3 pasgena,
B KOTOPOM pa3speLleHO NOo/Ib30BaTbCA KaJIbKYy/IATOPOM, Bbl HE CMOXKeTe BEPHYTbCA K
nepsomy pasaeny. Bbl A0/MKHbI 3aKOHUUTb 06a pasgena 6n10Ka 1 (¢ KaNbKynATopom U
6e3) 3a oTBegeHHOe Bpems.

MpouunTaiiTe Kaxkabl Bonpoc. 3atem cnepyiite UHCTPYKUMAM, 4YTO6bl OTBETUTb Ha
KaKkAabl Bonpoc.

Ecnu B Bonpoce Tpebyetca noKasaTb UAN 06bACHUTL Bawy paboty, Bam Heobxoaumo
CAenaTb3To, MHAYe Ball OTBeT He 6yaeT3auTeH. BBeauTe CBOI1 OTBET B COOTBETCTBYIOLLEE
noJie Ha 3KpaHe. byayT oUeHMUBaTLCA TO/ILKO OTBETbI, BBEAEHHbIE B 0NE ANS OTBETOB.

Echmn Bbl He 3HaeTe OTBET Ha BOMPOC, Bbl MOXeTe CAeNaTb 3aKNAaAKy U NepenrTu K
cneaytowemy sonpocy. Mocne BbINONHEHUA 3a4aHMIA NEPBOro pasaena Bbl MoOXKeTe
NpoBepUTb CBOU OTBETbl U Ni06ble BONPOCbI, KOTOpble Bbl A06aBUAMU B 3aKNafKK,
TOJIbKO B pamKax atoro pasgena. Mocne npoBepKun OoTBETOB Bbl CMOXKETe NepeinTu K
paspgeny, B KOTOPOM paspeLleHO NoJIb30BaTbCA KaJIbKY/IATOPOM, OTNPaBUB OTBETbI Ha
3agaHuA nepBoro pasgena. MogHumurte pyKy, ecnm Bam HyXKHa NOMOLLb € Nepexoaom
K pa3geny, B KOTOPOM paspeLLeHO MO0Jib30BaTbCA Ka/IbKy/IATOPOM.

HE OBA3ATE/IbHO NMPU UCNOJIbBOBAHUN PYYHbIX KAJIbKY/IATOPOB: Koraa BI:I—I
| @ 6yneTe rotoBbl NepeiTU KO BTOPOMY pasgeny, NOAHMMUTE PYKY, 4TO6bl NonyumT |
Ka/NbKynAaTop.
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Ha 3ToM MHCTPYKUUK, yKa3aHHbIE Ha BalleM dKpaHe, 3aKaHUnBaloTca. He npogonikalite,
NOoKa BaM He CKa)KyT cAenatb 370.

Ecnu BO Bpems TeCTMPOBaHUA Y Bac BO3HUKHYT Kakne-nmbo TpyaHOCTU C YCTPOIACTBOM
TeCTUPOBaHMUA, NOAHUMMUTE PYKY — A MOMOry Bam. Bo Bpems TecTUpOoBaHUA i He cMory
nomoraTb BaM C BONPOCaMM TECTa UM OHNANH-UHCTPYMEHTaMMU.

Mposepus cBOM OTBETbl B pasgene, B KOTOPOM paspelleHo Mo/Ab30BaTbCA
Ka/NIbKYNATOPOM, MOAHUMUTE PYKY, M A pacCKaXKy Bam, KaK BblTK U3 TecTa. 3aTtem A
cobepy Bawm 3K3ameHaLMOHHbIe 6uneTbl u uepHOBUKMK. Mocne Toro, Kak Bbl BblilgeTe
U3 TecTa, Bbl 60/1bLIe He CMOYKeTe BEPHYTLCA K HEMY.

Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

@&

BAPUAHT A

MNocne Toro, Kak Bbl NpeAcTaBUTE CBOM OTBETbl, CUAUTE TUXO, MOKA He 3aKOHUMUTCA
6n0K.

BAPUAHT b

Mocne Toro Kak Bbl NpeAcTaBUTE CBOU OTBETbI, A BAaC OTNYLLY.

BAPUAHT B

Mocne BbiIxoAa M3 TecTa Bbl CMOXKeTe MOYUTaTb KHUTY UAU Apyrue paspelleHHble
maTtepuanbl, NOKa He 3dKOHYUTCA 6n0K.

<&

Ectb n y Bac BONpocbI?

Answer any questions.

Instructions for Starting the Test

@

MNepeiianTe K HUXKHEN YACTU IKpaHa.
(Maysa).

Haxkmute KHOMKY «Start» («Hauatb»).
(Maysa).

Bbl OTKpbIZIK TECT.

Pause to make sure all students are in the correct unit.

@

Y Bac 6yger 60 MUHYT ANA BbINOAHEHUA 3adaHuii pa3gena 6e3 KanbKynatopa U c
KanbKynatopom B AaHHOM 6n10Ke. Korga A0 OKOHYaHuUA Tecta octaHetca 20 MUHYT, A
HaNOMHIO BaM NepenTH K pasgeny ¢ KanbKynaTopom, ec/iv Bbl eLue He Caenanu 3Toro.
Al TaKkxKe coobLyy, Korga octaHeTca 10 MUHYT A0 OKOHUYaHMA TECTUPOBaHMUA.

Tenepb Bbl MOKeTe HauaTb pabory.
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e |[f you are assisting students and see “Submit Section” or “Start Section” on the TestNav
screen, this means that the student is ready to transition into the calculator section.
Ensure students are moving on to the calculator section. When the non-calculator section
is complete, students will need to “Submit Section” in order to move on to the calculator
section and log out of TestNav as they complete the unit (Section 4.9.1).

e Distribute grade-appropriate/accommodation-appropriate calculators (if using hand-held
calculators) when students complete the non-calculator section (refer to Section 4.2 for
more information).

Ensure students are logging out of TestNav as they complete the unit (Section 4.9.1).
Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).

solewayienl
L pue g sapein

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are *not permitted to talk to each other* during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

| — |

MosKanyiicta, OCTAaHOBUTECb U 3aKPOWTE MAM BbIK/AOUUTE Bawl 3KpaH. Mbl caenaem
| TPEXMUHYTHBIW NepepbiB-pasMUHKY. Bo Bpemsa 3TOro nepepbiBa He paspeluaercs |
| pasrosapuBaTb. |
- —_ — e e e e e e e e — d

After taking a classroom break, be sure students are seated and device screens are visible:

| pg— o - = - - - - - — —/ —/ /"
@ Tenepb Bbl MOXeTe BEPHYTbCA K TECTY.

|‘ |

| |

L — —_ —_  —_-  —_— —_— —_— M —_ e —_ —_ —_ = = 4]
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Instructions for When 20 Minutes of Unit Time Remain
When 20 minutes of unit time remain,

Y Bac octanocb 20 MMHYT. HanomuHalo, YTo 3a 3TO Bpemsa Bam He06X04MMO 3aKOHUMTb
06a pasgena: 6e3 KaNbKynAToOpa U C KaNIbKYNATOPOM.

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac octanocb 10 MUHYT.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

r--- 1T-._.. -~ - - —-— — - =-— =-— =—— =— =—-— =—-— —/ —/ /7 "
@ 3aKoHuuTe paboTy. Bpemsa TecTMpOBaHUA 3aKOHUUAOCD.

| Bbibepute pacKkpbiBatowieeca meHio «Review» («lMpoBepka») B 1eBOM BepXHeM yray |

| BaLLero Tecra. |

B meHio «Review» npoKpyTute 3KpaH BHU3 U Bbibepute «End of Section» («KoHew,
| pasgena»).

| Haxxmute KHONKy «Submit» («OTNpaBuTb»). |

| Haxxmute KHonKy «Yes» («[a»), utobbl BbliiTK K3 610Ka. |

Ceifuac A cobepy Baluy 3K3aMeHaLUOHHbIe 6UneTbl U YePHOBUKM.

S |

e Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3 of the grade 8 mathematics
test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
Grade 8: 60 Minutes e Pencils
e Scratch paper

Unit 1: Non-
Calculator

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations. Before students can begin testing, the test session must be started in PearsonAccess"®,
Additionally, the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School
Test Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page. Make sure all testing devices display the
Sign-In screen as shown under the Checking Audio Section). *If headphones are needed for accessibility
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).*

CeropHA Bbl 6yaeTe BbINONHATL TECT NO MaTemaTUKe.

Ha Bawuem cTone He A0MKHO BbITb HUKAKUX 3N1@KTPOHHbIX YCTPOMCTB, KpOMe YCTpoiicTBa
TecTMpoBaHuA. 3anpelyaeTca Aenatb 3BOHKM, OTNPaBAATb TEKCTOBble COO6LLEeHMS,
doTorpadmpoBaTtb M NPOCMaTPUBATL CTPaHULbI B MHTepHeTe. Ecam y Bac ecTb Kakue-
nnb6o 3anpelueHHble 3/1EKTPOHHbIE YCTPOWCTBA, BKAOYAA MO6UAbHbIe TenedoHbl,
noyKanyicra, OTKAOUUTE UX U NOAHUMUTE PYKY. ECn BO Bpems TecTUpoBaHUA Yy Bac
6yayT o6HapyKeHbl 3anpeLLeHHble 31eKTPOHHbIe YCTPOMCTBA, Ball TECT MOXKeT 6bITb
He NPUHAT.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

[~ — - - - - - - - - -/ / -/ - -/ -/ — —
Y6eautecb, UTOHAYLWHUKUNOAKAOUYEHDbI, UHAAeHbTe X. HaBalemaKpaHe nog KHONKOM
| «Sign In» («BoiiTn») pacnonoxeHa ccbinka «Test Audio» («TectTuposaHue ayauo»). |
Haxxmute Ha 3Ty CCbIIKY, YUTO6bl Yy6eauTbCA, YTO BaluM HayLIHUMKK BOCNPOU3BOAAT

| 3BYK, U foBeAUTe FPOMKOCTb A0 MaKcMmyma. Bbl moXkeTe oTperynmposatb FPOMKOCTb
L nocne Havyana Tecta. 1
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

Instructions for Logging In

Grade 8
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MNoxanyiicrta, cuaute TMXO, NOKa A Byay pa3gaBaTb 3K3ameHaALMOHHble 6uneTtbl U
6ymary ana 4yepHOBUKOB.

*HE* BbINONHANITE BXOA, B CUCTEMY A0 TEX NOP, NOKA A He CKaXKy Bam caenatb 3T0.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, ISP, or 504 plan, make sure the student receives the
appropriate device.

Tenepb NOCMOTPUTE Ha CBOWM 3K3ameHaUMWOHHbIA 6unetr M ybegurtecb, UTO Ha Hem
HanucaHbl Bawu uma u pamuama. MogHumuTe pyKy, ecnu y Bac okasanca He BALL*
6buner.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.

Username: 1112223334  Password: 12ab34cd

(OPTIONAL) Local Testing Device ID:

36 2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT



Tenepb BBeauTe CBOe MUMA NONb30BaTeNA, KaK YKa3aHO B HMXXHEW 4yacTu Balwlero
6unera.

(Maysa).

3aTem BBeAgMTe NApo/b, KaK yKa3aHo Ha Bawem 6unere.
(Maysa).

Tenepb HaxKMuTe KHOMKY «Sign In» («BoiiTn»).

(Maysa).

Hailgute cBoe uma B NpaBOM BepxHeMm yrny skpaHa. Ecnm umsa, Kotopoe Bbl BUAUTE,
He Balle, NOXanyucra, nogHuMmuTe pyKy. Tenepb Bbl A0/XKHbI HAXOAUTLCA HA IKpaHe

npueetcTBuA. Haxkmute KHonKy «Start» («HauaTtb») gna 6a0kKa 1.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Unit 1

Ganrs

CeepaiTeCb C 03BYYEHHbIMU MHOI0 MHCTPYKUMAMM — OHM YKas3aHbl Ha 3KpaHe.
Bo3MoyKHO, Bam noTpebyeTca BOCNOAb30BaTLCA NOIOCON MPOKPYTKM cnpasa, uTobbl
NPOAOAKUTb UTEHUe.

CerogHs Bbl GyaeTe BbINONAHATL 3a4aHMA 610Ka 1 TecTa No MatemaTtuke Ans Knacca 8.
Bbl He CMO3KeTe N0/Ib30BaTbCA KaJIbKyNATOPOM.

MpouutainTe KaXablii Bonpoc. 3atem caeaymte MHCTPYKUMAM, YTOObl OTBETUTb Ha
KaxKablii Bonpoc. Ecau B Bonpoce Tpebyetca noKasaTb uam o6bACHUTL Bawly paborty,
Bam HeobxoaMMo caenaTb 3TO, MHaYe Ball OTBeT He byaeT 3auTeH. BBeguTe cBOM oTBET
B COOTBETCTBYIOLLEe NOoJie Ha 9KpaHe. byayT oueHnBaTbCA TONbKO OTBETbI, BBeAEeHHble
B NoJse ANa OTBETOB.

Ecnu Bbl He 3HaeTe OTBET Ha BOMPOC, Bbl MOXeTe cAenatb 3aKNaAKy U nepeifrm K
cnepylowemy sonpocy. Ecam Bbl 3aKoHUUTE paHbLue, Bbl CMOXKETe NPOCMOTPEeTb CBOU
oTBeTbl U Ntobble BONpPOCbI, KOTOPbIEe Bbl AosaBMnM B 3aK/N1agKWN.

HasTom MHCTPYKUMMK, yKa3aHHble Ha BallemM 3KpaHe, 3aKkaHumuBatoTcA. He npop,on»(aﬁre,
NMOKa BaM He CKaXXyT caenartb 3TO0.

Ecan BO BpemaA TeCTUPOBAHUA Y BaC BO3HMKHYT Kakue-1M6o TpyaHOCTU € YCTPOICTBOM
TEeCTUPOBaHUA, NOAHUMUTE PYKY — A NOMOTY Bam. Bo Bpemsa TecTUpOBaHUA A He CMOTy
nomoraTb Bam € BONPOCamMM TeCTa UMW OHNAH-UHCTPYMEHTaMU.
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Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

@ BAPUAHT A
Mocne TOro, Kak Bbl NpeacTaBuUTe CBOM OTBETbI, CUAUTE TUXO, MOKA HE 3aKOHYUTCA

6n0K.

BAPUAHT b

Mocne Toro Kak Bbl NpeAcTaBUTE CBOU OTBETbI, A BAaC OTNYLLY.

BAPUAHT B

Mocne BbiIxoAa M3 TecTa Bbl CMOXKeTe MOYUTaTb KHUTY UAU Apyrue paspelleHHble
maTtepuanbl, NOKa He 3dKOHYUTCA 6n0K.

Grade 8
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EcTb M y Bac BonpocbI?

Answer any questions.

Instructions for Starting the Test

MepeiiguTe K HUKHEN YacTn IKpaHa.

(Maysa).
Haxxmute KHoONKy «Start» («Hauatb»).

(Maysa).

Bbl OTKpbIZIK TeCT.

Pause to make sure all students are in the correct unit.

Y Bac 6yaeTt 60 MMHYT Ha BbiNONHEHME 3a4aHuKiM 3Toro 610Ka. fl TakKe coobuuy, Korga
octaHeTtca 10 MMHYT A0 OKOHYAHUA TECTUPOBAHMUA.

Tenepb Bbl MOKeTe HauaTb pabory.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

Redirect students as necessary (Section 4.7.3).

If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

Ensure students are logging out of TestNav as they complete the unit (Section 4.9.1).
Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

e Students must be supervised.
e Student screens must not be visible to other students.
e Students are not permitted to talk to each other during testing or breaks during testing.
e Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test. §
2o
If taking a three-minute stand and stretch break during the unit: "3" o
I~ —— | )
MoKanyiicta, OCTAaHOBUTECHb U 3aKPOWTE MAM BbIKAOUUTE Ball 3KpaH. Mbl cgenaem o
| TPEXMUHYTHBIW NepepbiB-pasMUHKY. Bo Bpemsa 3TOoro nepepbiBa He paspeliaercs | e
| pasroBapuBsartb. |
L — = = d

After taking a classroom break, be sure students are seated and device screens are visible:

I~ — - - - - - - - - - - - - -/ —/ —/ /7 "
@ Tenepb Bbl MOXKeTe BEPHYTLCA K TecTy.

|‘ |

| |

L — —_ —_ —_-  —_— —_— —_— M —_ M — e —_ —_ —_ = = 4]

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac octanocb 10 MUHYT.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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@ 3aKoHuuTe paboty. Bpemsa TecTMpOBaHUA 3aKOHUUAOCD.
| Bbibepute pacKpbiBatowieeca meHio «Review» («MpoBepka») B 1eBOM BepXxHeM yray |
| Ballero Tecra. |
B meHio «Review» npoKpyTuTe 3KpaH BHU3 U Bbibepute «End of Section» («KoHeu,
l pasgena»). |
| Haxxmute KHONKy «Submit» («OTNpaBuTb»). |
| Haxxmute KHonKy «Yes» («[a»), utobbl BbliiTK K3 610Ka. |
L Ceiuac A cobepy BalLuM 3K3aMeHaLMOHHbIe BUNEeTbl U YEPHOBUKMU. ]

e Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

Grade 8
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If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.4 Grades 6, 7, and 8 Mathematics — Units 2 and 3

The administration script under Section 4.11.4 will be used for Unit 2 and Unit 3 of the grades 6,
7, and 8 mathematics test. The administration script for Unit 1 of the grades 6 and 7 mathematics
assessments can be found in Section 4.11.2. The administration script for Unit 1 of the grade 8
mathematics assessments can be found in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
Unit 2 and 3 Grades 6—-8: 60 Minutes e Pencils
e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations.

Before students can begin testing, the test session must be started in PearsonAccess"®. Additionally,
the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School Test
Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page). Make sure all testing devices display
the Sign-In screen as shown below (under the Checking Audio Section). *If headphones are needed
for accessibility purposes, make sure they are plugged in prior to launching TestNav (except for
headphones that are used as noise buffers).*

CerogHs Bbl 6ygeTe BbINOAHATL TECT N0 MaTemMaTUKe.

HaBalwiem cTone He f0NXKHO BbITb HUKAKMX 3N1EKTPOHHbIX YCTPOICTB, KpOMeE YCTPOMCTBA
TecTUpoBaHuA. 3anpeLllaeTca genaTtb 3BOHKU, OTNPABAATb TEKCTOBble cOO6LieHus,
doTtorpaduposaTtb U npocmaTpmeaTtb CTpaHULbI B MHTepHeTe. Ecnun y Bac ecTb Kakue-
NMbo 3anpelyeHHble 3/1EKTPOHHbIE YCTPOMCTBa, BKAKOYaa MobunbHble TenedoHbl,
noXanyicra, OTKAIOUUTE MX U NogHUMUTE PYKY. ECn BO Bpemsa TecTupoBaHUA y Bac
6yayT o6HapyXeHbl 3anpeLleHHble 3N1eKTPOHHbIe YCTPOICTBA, Ball TeCT MoXKeT 6biTb
He NPUHAT.

€ pue z suun
saljewayien
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If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

I~ — - - - - - - - - - — -/ - —— - — — 7
Y6eauTtecb, UTOHAYLWHUKU NOAKNIOUEHbI, MUHaAeHbTe MX. HaBaluemaKpaHe nog KHONKOM
| «Sign In» («BoiiTn») pacnonoxeHa ccbinka «Test Audio» («TectuposaHue ayauo»). |
Haxxmute Ha 3Ty CCblIKY, uTO6bl y6eguTbCca, YTO BallM HayLWHUKU BOCMPOU3BOAAT

| 3BYK, U A0BeAUTe FPOMKOCTb A0 MaKCMMyMa. Bbl moKeTe oTperynmpoBaTb r[pOMKOCTb
L nocne Hayana Tecra.

—_ — —_— — e e — e —_ = 4]
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

Instructions for Logging In

MoKanyiicta, cuguTe TMXO, NOKa A 6yay paspaBaTb 3K3ameHaUUOHHble 6unetbl M
6ymary ana YyepHOBUKOB.

*HE* BbinoNHANTE BXOA4 B CUCTEMY A0 TEX NOP, NOKA A He CKaXXy Bam caenartb 3710.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, ISP, or 504 plan, make sure the student receives the
appropriate device.

Tenepb NOCMOTPUTE Ha CBOM 3K3aMeHAUMOHHbIA 6unet u ybeautecb, UTO Ha Hem
HanucaHbl Bawun uma un pamunua. MogHUmuTe pyKy, ecnm y Bac oKasanca He *BALL*
6buner.
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If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 English Language Arts/Literacy

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.

Username: 1112223334  Password: 12ab34cd

(OPTIONAL) Local Testing Device ID:
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@ Tenepb BBeauTe CBOe MUMA NONb30BaTeNA, KaK YKa3aHO B HMXXHEW 4yacTu Balwlero
6unera.

(Maysa).

3aTem BBeAgMTe NApo/b, KaK yKa3aHo Ha Bawem 6unere.
(Maysa).

Tenepb HaxKMuTe KHOMKY «Sign In» («BoiiTn»).

(Maysa).

Hailgute cBoe uma B NpaBOM BepxHeMm yrny skpaHa. Ecnm umsa, Kotopoe Bbl BUAUTE,
He Balle, NOXanyucra, nogHuMmuTe pyKy. Tenepb Bbl A0/XKHbI HAXOAUTLCA HA IKpaHe
npusetcTeva. Haxxmute KHonKy «Start» («Hauatb») gna 6noka __ (snuwwute Homep
cooTBeTCTBYOLIEro 610Ka).

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Each Unit

CBepAiTeECb C 03BYYEHHbIMWU MHOK MHCTPYKUMAMM — OHM YKasaHbl Ha 3KpaHe.
Bo3Mo}KHO, Bam noTtpebyeTca BOCNONAb30BaTLCA NOJIOCOI NMPOKPYTKU CMpaBsa, uTobbl
NPOAOKUTb UTEHUE.

CerogHa Bbl 6yaeTe BbINONAHATb 610K __ (BNMWKUTE HOMEpP COOTBETCTBYlOLWEro 6/10Ka)
TecTa No matemaTuKe ANA Kaacca __ (BNMwMTe COOTBETCTBYIOWMIA Kypc/Knacc). Bbl
CMOJKeTe No/b30BaTbCA KaNbKyNATOpPOM. KanbKynatop MOMKHO HaWTM Ha NaHenu
MHCTPYMEHTOB.

€ pue z suun
saljewayien
g pue ‘£ ‘g sapein

MpouuTaiite Ka)KAblih Bonpoc. 3aTtem c/eayliTe MHCTPYKUUAM, YTO6bl OTBETUTb Ha
KaKAabl Bonpoc.

Ecam B Bonpoce TpebyeTca NoKasaTb MAM 06BACHUTL Bawy paboTty, Bam Heob6xogumo
cAenaTtb3To, MHaue Ball OTBeT He 6yaeT3auTeH. BBeauTe CBOI OTBET B COOTBETCTBYIOLLEE
noJie Ha 3KpaHe. byayT oUueHMUBaTbCA TONIbKO OTBETbI, BBEAEHHbIE B NONE ANA OTBETOB.

Ecnn Bbl He 3HaeTe OTBET Ha BOMNPOC, Bbl MOXeTe cAenaTtb 3aKnagKy m ﬂEpEﬁTM K
cneayowemy sonpocy. Ecam Bbl 3aKOHYUTE paHblUe, Bbl CMOXKETe NPOCMOTPETb CBOU
oTBeTbl U NIo6ble BOMPOCbI, KOTOpPbIE Bbl AOGBBMHM B 3aKN1aAKU.

Ha3ToM MHCTPYKUUK, yKa3aHHbIEe HAa BalleM 3KpaHe, 3aKaHYnBaloTCcA. He npogonikaiite,
NOKa BaM He CKaXKyT caenaTtb 3T7o.

Ecnn BO BpemA TeCTUPOBAHUA Y BaC BO3HMKHYT Kakue-1M60 TPyAHOCTU ¢ YCTPOIiCTBOM
TECTUPOBaHUA, NOAHUMUTE PYKY — A NOMOTY Bam. Bo Bpems TeCTUpOBaHUA A He CMOTy
NoMoraTb Bam C BONPOCamMM TeCTa UM OHNAH-UHCTPYMEHTaMU.

Mocne npoBepku cBoei paboTbl B 3TOM 6/10Ke NOAHUMUTE PYKY M A PACCKaXKy Bam,
KaK BbIiiTU 13 TecTa. 3aTem A cobepy Balum IK3aMeHaLMOHHbIe 6UeTbl U YEPHOBUKM.
Mocne Toro, KaK Bbl BbliigeTe U3 TECTa, Bbl 60/1bLIE HE CMOXKeTe BEPHYTbCA K HeMy.
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essment of Readiness
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Read f

rom OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

@ BAPUAHT A
Mocne Toro, Kak Bbl NpeacTaBUMTE CBOM OTBETbl, CUAUTE TUXO, NOKA HE 3aKOHUUTCA

6n0K.
BAPUAHT b

Mocne Toro Kak Bbl NpeAcTaBUTe CBOU OTBETbI, A BAaC OTNYLLY.

BAPUAHT B

Mocne BbiIXxoAa M3 TecTa Bbl CMOXKeTe MOYUTaTb KHUTY UAU Apyrue paspelleHHble
maTtepuanbl, NOKa HE 3dKOHYUTCA 6n0K.

Ectb n y Bac Bonpocbi?

Answer any questions.

Instructions for Starting the Test

MepeiiguTe K HUKHEN YacTn IKpaHa.

(Maysa).
Haxxmute KHoONKy «Start» («Hauatb»).

(Maysa).

Bbl OTKpbIAIK TECT.

Pause

to make sure all students are in the correct units.

Y Bac 6yaeTt 60 MMHYT Ha BbiNo/NHeHMe 3agaHuii atoro 6noka. fl coobuyy, Korga y Bac
ocraHeTca 10 MUHYT A0 OKOHUYaHUA TECTUPOBAHUA.

Tenepb Bbl MOKeTe HauyaTb pabory.

Write

the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

44

Redirect students as necessary (Section 4.7.3).
If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).

Assist students in logging out of TestNav as they complete the unit (Section 4.9.1).

Collect test materials as students complete testing (Section 4.9.2).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are *not permitted to talk to each other* during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

- — - .. . - - - -/ - - - - - - . = T 7
MNorKanyicra, OCTaHOBUTECb U 3aKPOWUTE MU BbIKAOUMTE Ball 3KpaH. Mbl cgenaem
| TPEXMUHYTHbIW NepepbiB-pasMUHKY. Bo Bpemsa 3TOoro nepepbiBa He paspeluaercs |
| pasroBapuBarthb. |
- —_ — e e e e e e e e e d o
-
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After taking a classroom break, be sure students are seated and device screens are visible: g_ L o
(7=
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Tenepb Bbl MOXeTe BEPHYTbCA K TECTy. o g N
| | e
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac octanocb 10 MUHYT.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If another unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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3aKkoHuuTe paboty. Bpems TecTMpoBaHUA 3aKOHYUNOCD.

Bbibepute pacKpbiBatowieeca meHio «Review» («MpoBepka») B 1eBOM BepXxHeM yray |
Ballero Tecra. |

B meHio «Review» npoKpyTuTe 3KpaH BHU3 U Bbibepute «End of Section» («KoHeu,
pasgena»).

Bbibepute KHonKy «Submit Final Answers» («OTnpaBUTb OKOHYaTEe/IbHble OTBETbI»). |
3aTrem Bbl yBuauTe coobweHue c sonpocom «You're about to leave this section and
will not be able to return once you exit. Are you sure you want to leave?» («Bbll
cobupaetecb BbITH M3 3TOrO PasAesia U He CMOXKeTe BEPHYTbCA NOC/e BbIXO4a»).

Ona 6noka 2 Haxkmute KHOMKy «Submit» («OTnpaBuTb»).
Haxxmute KHonKy «Yes» («[a»), utobbl BbliiTK 13 610Ka. |

[Ona 6noka 3 Haxmute KHonKy «Submit Final Answers» («OTnpaBuTb OKOHUYATe/IbHbIE |
OTBeTbI»).

Bbibepute KHonKy «Yes, Submit Final Answers» («[a, oTnpaBUTb OKOHYaTe/bHble
OTBETbI»), UuTo6bl BbIATK U3 TecTa. |

Ceituac A cobepy BalLuM 3K3aMeHaLMOHHbIe BUNEeTbl U YEPHOBUKMU. ]

Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.

46

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT



	Computer-Based Mathematics Grades 3-5_RU
	Computer-Based Mathematics Grades 6-8_RU

