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4.12 Script for Administering English Language Arts/Literacy (ELA/L)

The administration script under Section 4.12.1 will be used for all units for the ELA/L Test. On the
first read through, Test Administrators are required to adhere to the scripts provided in this manual
for administering the IAR assessment. Read word-for-word the bold instructions in each SAY box to
students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes
are outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your students.
Some directions may differ slightly by unit and are noted within the administration script.

4.12.1 Grades 3 — 8 ELA/Literacy — All Units

Unit Testing Time Required Materials

Grade 3: 75 Minutes e Student testing tickets

Unit 1 Grades 4-8: 90 Minutes * Pencils
e Scratch paper

Unit Testing Time Required Materials

Grade 3: 75 Minutes e Student testing tickets

Unit 2 Grades 4-8: 90 Minutes * Pencils
e Scratch paper

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Unit 3 (if Grade 3: 75 Minutes
applicable) | Grades 4-8: 90 Minutes

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations.

Before students can begin testing, the test session must be started in PearsonAccess"®!. Additionally,
the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School Test
Coordinator to determine who will complete these two tasks prior to testing. Test Administrators must
make sure all testing devices are turned on and logged on to the TestNav application (or follow your
school/district instructions for accessing the Sign-In page). Make sure all testing devices display the
Sign-In screen as shown below (under the Checking Audio Section). Make sure all headphones are
plugged in prior to launching TestNav.

@ CeropHsA Bbl BbINOJIHUTE TECT N0 aHIUACKOMK AuTepaType/NnMCbMEHHOCTH.

Ha Bawem cTone He A0NXKHO 6bIiTb HUKAKMUX 3/IEKTPOHHbIX YCTPOMUCTB, KPOME YCTPOIiCTBa
TecTUpoBaHMUA. 3anpeuwjaeTca AenaTtb 3BOHKW, OTNPaBAATb TeKCTOBble COObLieHUS,
doTtorpadpuposaTbh M NpocMmaTpmUBaTb CTPAHULbI B UHTEPHETE. Ecnn y Bac ecTb Kakne-nm6o
3anpeLyeHHble 3/1IeKTPOHHbIE YCTPOUCTBA, BKAOUYaA MobUuabHble TenedoHbl, NoXKanyiicTa,

OTKNIOUMUTE UX U NOgHUMMUTE PYKY. ECn BO Bpema TecTupoBaHKUA y Bac 6yayT o6Hapy»KeHbl
3anpeLyeHHble 3N1EeKTPOHHbIE YCTPOICTBA, Balll TECT MOXKeT 6bITb He NPUHAT.
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If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
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purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio

Y6eautecb, YTOHAYLWHUKUNOAKAOUYEHDbI, UHAAeHbTe uX. HaBalemaKpaHe nog KHONKOM
@ «Sign In» («BoiTn») pacnonoxeHa ccbinKa «Test Audio» («TectTupoBaHue ayguon).
HaxXmute Ha 3Ty CCbIIKY, UTO6bl Y6eauUTbCA, YTO BaluM HayLIHUMKU BOCNPOU3BOAAT
3BYK, U AoBeauUTe TPOMKOCTb 4,0 MaKCMMyMa. Bbl moxKeTe oTperyampoBaTb F[POMKOCTb
nocne Havana Tecra.

See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

Instructions for Logging In

Moanyiicta, cuauTe TMXO, NOKa A byay paspaBaTb 3K3ameHaUWOHHble buneTtbl M
6ymary gna 4epHOBUKOB.

*HE* BbinoNHANTE BXOA B CUCTEMY A0 TeX NOpP, MOKa A He CKa)Ky Bam caenaTtb 3T0.

Distribute scratch paper and student testing tickets. Make sure students have pencils.

Tenepb NOCMOTPUTE Ha CBOM 3K3aMeEHALMOHHbIA Bunet u ybegutecb, UTO Ha Hem
HanucaHbl Bawm uma u pamuaua. NMogHMMUTE PYKy, ecam y Bac oKasanca He *BALL*
6uner.
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If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.
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STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 English Language Arts/Literacy

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.

Username: 1112223334  Password: 12ab34cd

(OPTIONAL) Local Testing Device ID:
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Tenepb BBeguUTe CBOE MMA NOJIb30BaTeNA, KaK YKa3aHO B HUXKHeW YacTu Balero 6unera.
(Maysa).

3atem BBegUTe NapoJsib, KaK yKa3aHo Ha Bawem 6unere.

(Maysa).

Tenepb Ha)KmuTe KHONKy «Sign In» («BoiiTn»).

(Maysa).

Haillgute cBoe MMA B NpPaBoOM BepxHeMm yray 3KpaHa. Ecam ums, Kotopoe Bbl BUAUTE,
He Balle, NOXKanyicra, NnogHUMUTE PyKYy. Tenepb Bbl AO/XKHbI HAXOAUTLCA HA 3KpaHe
npuseTtcTBuA. HakmuTte KHonKy «Start» («HauyaTb») ana 6noka __ (Bnuwmte HOomep
COOTBETCTBYtOLWEro 610Ka).

Circulate throughout the room to make sure all students have successfully logged in. Retype the
username and password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Each Unit

o=

CBepAaiiTecb € 03By4eHHbIMU MHOIO MHCTPYKLMAMU — OHM yKa3aHbl Ha 9KpaHe. Bo3moXHo,
Bam notpebyeTca BOCMNO/Ib30BaTbCA MOJIOCOM MPOKPYTKU CrpaBa, YTobbl NMPOAO/KUTD
yTeHue.

CeropHs Bbl BbINOJIHUTE 3a4aHUA 6/10Ka ___ (BNMLINTE COOTBETCTBYIOLLMNI HOMep 610Ka) TecTa
no aHrMICKoM nutepatype/NUCbMEHHOCTU ANA Knacca __ (BNUWMTE COOTBETCTBYIOLLUIA
Knacc).

MpouunTaiTe KaxKablii ab3au, u Bonpoc. 3atem cneaynte MHCTPYKLUAM, YTO6bl OTBETUTD Ha
KakAabl Bonpoc.

B oaHOM 143 BOMPOCOB BaC MNONPOCAT HanucaTb OTBeT. Beeaute cBOi oOTBeT B
COOTBETCTBYIOLEE No/Me Ha 3KpaHe. Baw oTBeT nomecTutca B oTBeaeHHoe nose. Ecam
Baw oTBeT byaer 3aHMMaTb 60/blue MmecTa, NOABMTCA N0A0Ca NPOKPYTKU. Bbl cmorkeTe
Mcnonb3oBaTb NONOCY NPOKPYTKM ANA NPOCMOTpa BCero Bawero oTeeTa. byayr
OLLEHMBAaTbLCA TONbKO OTBETbI, BBEAEHHbIe B COOTBETCTBYIOLLEe nose.

Echn Bbl He 3HaeTe OTBET Ha BOMPOC, Bbl MOXeTe caenartb 3aKAAAKYy WU nepeﬁm K
cnepylowemy sonpocy. Ecnm Bbl 3aKOHUMTE paHblue, Bbl CMOXETe NPOCMOTpPETb CBOU
oTBeTbl U Nobble BOMPOCHI, KOTOPbIEe Bbl AOGaBMIWI B 3aKNaaKu.

Ha aTom MHCTpYKUMMK, yKa3aHHbIe HA BalleM 3KpaHe, 3aKaHuMBaloTcA. He npogonikaiire,
NOKa BaM He CKaXKyT CAeNaTb 370.

Hekotopble cnosa unu ¢pasbl 6yayT noayepkHyTbl. EciuM Bbl yBugute Kakue-nn6o
noAuYepKHyTble c0Ba MM ¢pasbl, Bbl MOXKeETe Ha)KaTb Ha CCbIAKY AnA oTobparkeHus
BCNJIbIBAIOLLLETO [10CCapUA, KOTOPbIA NOACKaXKeT Bam onpegesieHne c10Ba uau ¢pasbl.

Ecnn Bo Bpemsa TeCTMPOBaHUA Y BaC BO3HMKHYT KaKue-nmbo TPyaHOCTU C YCTPOMCTBOM
TecTUpPOBaHMUA, NOAHUMUTE PYKY — A NOomory Bam. Bo Bpemsa TecTMpoBaHUA A HE CMOry
nomoraTtb Bam C BONPOCaMM TecTa Uiu OHNaH-UHCTPYMEHTaMMU.

Mocne npoBepku cBoeit paboTbl B 3ToM 6710Ke NOAHUMUTE PYKY U Al PAaCCKaXy BaMm, KaK
BbIiiTK U3 TecTa. 3aTem A cobepy BawM 3K3ameHaLUOHHble 6uneTbl U YepHOBUKKU. Mocne

TOro, KaK Bbl BbliieTe U3 TecTa, Bbl 60/iblLe He CMOXKeTe BEPHYTbCA K HEMY.
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Read from O

PTION A, B, or C below based on local policy (refer to your School Test Coordinator).

@&

BAPUAHT A

MNocne Toro, Kak Bbl NpeAcTaBUTE CBOM OTBETbl, CUAUTE TUXO, MOKA He 3aKOHUMUTCA
6n0K.

BAPUAHT b

Mocne Toro Kak Bbl NpeAcTaBUTE CBOU OTBETbI, A BAaC OTNYLLY.

BAPUAHT B

Mocne BbiIxoAa M3 TecTa Bbl CMOXKeTe MOYUTaTb KHUTY UAU Apyrue paspelleHHble
maTtepuanbl, NOKa He 3dKOHYUTCA 6n0K.

@

EcTb n y Bac Bonpochbi?

Answer any questions.

Instructions

for Starting the Test

=

MNepeiianTe K HUXKHEN YaCTU IKpaHa.
(Maysa).

Ha)kmute KHONKy «Start» («Hauatb»).
(Maysa).

Bbl OTKpbINAYK TeECT.

ke sure all students are in the correct unit.

Pause to ma
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Y Bac 6yger...
(sbIbepuTe cooTBETCTBYIOLNI HI0K)
bnoku 1-3: 75 muHyt

... 1A BbINOJIHEHUA 3aaaHuii aToro 6noka. fl coobuyy, Korga y Bac octaHeTcsl 10 MUHYT
[0 OKOHYaHMA TeCTUPOBaHUA.

@

Knaccbl
4-8

Y Bac 6yager...
(sbIbepUTE COOTBETCTBYIOLLNI 610K)
Bnokn 1-3: 90 muHyT

... ANA BbINONHEHUA 3a8aHuni 3Toro 6n10Ka. fl coobuyy, Koraa y Bac octaHeTtca 10 MUHYT
[0 OKOHYaHUA TeCTUPOBaHMUA.
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

Assist students in logging out of TestNav as they complete the unit (Section 4.9.1).

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are *not permitted to talk to each other* during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

- — - <. - - - -/ - - - - - . = T
MNorKanyicra, OCTaHOBUTECb U 3aKPOWUTE MU BbIKAOUMTE Ball 3KpaH. Mbl cgenaem
| TPEXMUHYTHbIW NepepbiB-pasMUHKY. Bo Bpemsa 3Toro nepepbiBa He paspeluaercs |
| pasroBapuBaThb. |
m
>5%
- —_ e e e e 4 =\g_
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After taking a classroom break, be sure students are seated and device screens are visible: ‘§ ;.-Dr' 4
-+ 3 W
7] g ]
| — - - - - - - - - - - - - - — — /" < ®
Tenepb Bbl MOXKeTe BEPHYTLCA K TecTy.
- —_ — e e e e e e e e e d

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac octanocb 10 MUHYT.
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Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

re--< 1l-.... .~ - - — — — -— =-— -— — — — —/ /7 7/ "

3aKkoHuuTe paboty. Bpemsa TecTMpoBaHMA 3aKOHUMNOChH.

Bbibepute pacKpbiBatowieeca meHio «Review» («MpoBepka») B 1eBOM BepXHeM yray |
| Ballero Tecra. |

B meHio «Review» npoKpyTuTe 3KpaH BHU3 U Bblibepute «End of Section» («KoHeu,
| pasgena»).

| Bbibepute KHonKy «Submit Final Answers» («OTnpaBUTb OKOHYaTe/IbHble OTBETbI»). |
3arem Bbl yBuauTe coobweHue c sonpocom «You're about to leave this section and
| will not be able to return once you exit. Are you sure you want to leave?» («Bbll
cobupaetecb BbITH M3 3TOrO PasAesia U He CMOXKeTe BEPHYTbCA NOC/e BbIXO4A»).

Ona 6noka 2 Haxmute KHOMKy «Submit» («OTnpaBuTb»).
| Haxxmute KHonKy «Yes» («[a»), utobbl BbliiTK U3 610Ka. |

| [ns 6noka 3 Haxmute KHonKy «Submit Final Answers» («OTnpaBuTb OKOHUYaTeNbHbIE |
OTBeTbI»).

Bbibepute KHonKy «Yes, Submit Final Answers» («[a, oTnpaBUTb OKOHYaTe/bHble
| OTBETbI»), UuTo6bl BbIATK U3 TecTa. |

L Ceituac A cobepy BaluM 3K3aMeHaLMOHHbIe BUNEeTbl U YEPHOBUKMU. ]

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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