4.11 Script for Administering Mathematics

4.11.1 Grades 3, 4, and 5 Mathematics — All Units
The administration script under Section 4.11.1 will be used for all units of the grades 3-5 mathematics
test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

L]
. Grades 3-5 (each unit): StUd?nt testing tickets
Units 1-3 . * Pencils
60 Minutes
e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations. Before students can begin testing, the test session must be started in PearsonAccess"*.
Additionally, the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School
Test Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page. Make sure all testing devices display the
Sign-In screen as shown under the Checking Audio Section). *If headphones are needed for accessibility
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).*

CborogHi BM npoigeTte aTecTauiio 3 MaTeMaTUKM.

Ha Bawomy ctoni He NOBMHHO BYTU }KOAHUX eNIeKTPOHHUX NPUCTPOIB, KPiM NPUCTPOLO
ONA TecTyBaHHA. 3a60POHAETLCA 34ilICHIOBATU A3BIHKWU, HAACUNATU TEKCTOBI
noBiaomneHHsA, ¢poTtorpadyBaT Ta KOPUCTYBATUCA iHTepPHETOM. AKLLO y Bac 3apas3

€ AKiCb He,03BONEHi €NIeKTPOHHI NPUCTPOI, BKIOYAIOUM CTiIbHUKOBI TenepoHun,
BUMKHITb iX i NigHiMiTb pyKy. AIKLW0 Nig Yac TecTyBaHHA y Bac 6yae BUABNEHO
He[03B0O/IeHi e/1eKTPOHHI NPUCTPOI, Balll TeCT MoXKe 6yTH He 3apaxoBaHUN.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

o —_ — e e e e e — — — —

o . . .. . . T
MepeKoHaTecs, LWo HaBYLWHUKM Nig’eAHAHI Ta HAAATHITDb iX. Ha eKpaHi nig KHoNKoto
| «Sign In» («YBiTHM») 3HaxoAUTbCA nocunaHHAa «Test Audio» («MepeBipUTH 3BYK»). |

MepeiigiTb 33 NOCUNAHHAM, W06 NEPEeKOHATUCA, WO Y HABYLWHUKAX € 3BYK, i
| BiAperynioiTe ry4yHicTb 40 MaKCMManbHOro piBHA. Bu moxkeTe BigperynioBatu |
L rYYHiCTb NiCNA NOYATKY TECTYBaHHA.

—_ — —_ —_— —_ —_ = = 4
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

Instructions for Logging In

Bbyab nacKa, AoTpumyidTechb TULLI, NOKKU A PO3[Al0 Bam TecToBi 6inetu Ta nanip gns
HOTaTOK.

*HE* BXOAiTb 4,0 CUCTEMU, NOKKU A HE CKaXKy Bam Lie 3pobutu.

Distribute scratch paper, mathematics reference sheets (grade 5 only, if locally printed), and student
testing tickets as well as optional mathematics tools as applicable. Make sure students have pencils.
If a student has a calculator accommodation in his or her IEP, ISP, or 504 plan, make sure the student

receives the appropriate device.

Tenep nogmBiTbCA Ha CBiN TecToBMIA 6ineT i nepeKkoHaTecs, WO HAa HbOMY BKa3aHO
Bawe im’a Ta npissuwe. NigHiMiTb pyKy, AKWO Yy Bac Hemae binera.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.

Username: 1112223334 Password: 12ab34cd

(OPTIONAL) Local Testing Device ID:
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Tenep BBeAiTb CBOE iMm’A KOPUCTYBauUa, AK HANUCAHO Y HUMKHIM YacTUHI Baworo 6inera.
(Maysa.)

Motim BBeAiTb Naposb, BKazaHuii y Bawwomy bineri.

(Maysa.)

Tenep Bubepitb KHONKY «Sign In» («YBiAiTN»).

(Maysa.)

3HanAiTb CBOE iM’A Y BEpXHbOMY NPaBOMY KYTKY eKpaHa. AKLo BK 6aunte He
CBOE iM’A, NigHIMiTb pyKy. Tenep BU NOBUHHI 3HaXoaUTUCA Ha eKpaHi «Welcome»
(«JlackaBo npocumo»). Bubepitb KHONKy «Start» («Mouatn»).

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering All Units

CniaKyiitTe 3a MHOIO, NOKU A UMTAlO BKA3iBKM Ha eKpaHi. Moxauso, Bam gosegeTbca
BUKOPUCTOBYBATU CMYry NPOKPYyYyBaHHA NpaBopyy, Wo6 cnigKysaTu 3a MHol0.

CborogHi BM npoiigere moAaynb __ (BKaXKiTb HOMeEp MOZAy/A) TecTy 3 MaTeMaTUKuU aas
__Knacy (3, 4 abo 5 knac —BubepiTb BignoBigHMI Knac). Bu He 3moKeTe KOpUCTYBaATUCh
Ka/IbKyNIATOPOM.

MpouunTaiiTe KoXKHe 3anuTaHHA. MoTim foTpMMyiiTech iHCTPYKLiN, Wo6 BignoBicTM Ha
KO>KHe 3anUTaHHA. AKL,0 y NUTaHHi BaC NPOCATb A0BECTU YN NOACHUTU CBOIO po60TY, B1
NOBUHHI 3po6uTK Le, Wo6 oTpumaTt NOBHY OLIHKY. BBeaiTb BignoBiab y BignosigHe
none Ha ekpaHi. OLiHIOOTbCA IMLLe BiANOBiAi, BBeAeHi y none Bignosigi.

AIKWO BM He 3HAETe BiANOBI4i HA 3aNMTaHHA, BU MOXKeTe A04aTH oro A0 3aKNaAaoK
i nepeTM [0 HacTynHOro NUTaHHA. fIKWO BM 3aKiHUUTE paHille, BM 3MOXKeTe
nepernAHyT! CBOI BiANOBIAl Ta NUTaHHA, AKi BU 043NN B 3aKNaAKU.

AKWO A0 NUTAHHA A0AAETLCA No/e ANA MaNIOHKIB, BU MOXeTe BUKOPUCTaTH

iioro, Wo6 Ao[aTM MaNIOHOK, AKNIA gonomozke (Knac 3: noacHUTH) (Knacm 4 i 5:
o6rpyHTyBaTtu) Bawy(-i) Bignosiab(-i). Byab-aka po6ota abo ManloOHOK, BHECEHi A0
nona anA MantoHKiB, 6yayTb ouiHeHi.

Lle KiHeub BKa3iBOK A/1A BaLWOro TecTyBaHHA. He NpoAaoBIKyiiTe, OKU Bam He CKaXKyTb
ue 3pobuTn.

MigHiMiTb PYKyY, AKLLO Nig, Yac TeCTyBaHHA Y BaC BUHUKHYTb TPYAHOLLi 3 NPUCTPOEM
ONA TeCTYBAHHA, | A AONOMOXY Bam. fl He 3MOXKYy AONOMOITU BaM 3 NMUTAHHAMMU TeCTy
260 OHNaH-IHCTPYMEHTaMU Nig Yac TeCTyBaHHA.
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Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

BAPIAHT A

MNicha Toro, AK BM BignpasuTe CBOi BigNoOBi4i, NOCUAiITL TMXO, AOKU He 3aKiHUYUTbCA
moAaynb.

BAPIAHT B

Nicna Toro, AIK BM BignpasuTte CBOI BignNoBigi, A 403800 Bam BUITU 3 Kacy.

BAPIAHT C

Nicna Toro, AIK BM BignpasuTte CBOI BigNoBigi, BU MoXeTe NounTaTh KHUry abo iHwi
[03BONIEHI MmaTepianun, [OKU He 3aKiHYUTLbCA MOoAY/b.

Y Bac € NnUTaHHA?

Answer any questions.

Instructions for Starting the Test

MNepeiiaitb Ao KiHUA eKpaHa.

(Maysa.)

Bubepitb KHONKY «Start» («MouaTtn»).

(Maysa.)

Tenep Bu yBiliwam go Tecry.

Pause to make sure all students are in the correct unit.

Ha BUKOHaHHA Lboro moayna y sac 6yae 60 xBuauH. fl TaKOXK NOBIAOMAIO Bac, KON Y
BacC 3aAMWNTbCA 10 XBUAUH A0 3aKiHUEHHA TecTy.

Tenep BM MoXKeTe po3noyvatu poborTy.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

Ensure students are logging out of TestNav as they complete the unit (Section 4.9.1).
Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

| g— - - - - - - . - 7

Byab NacKa, 3ynuHITLCA Ta 3aKpuitTe abo BUMKHITL eKpaH. Mu 3pobumo

TPUXBUIUHHY NepepBy 3 PO3SMUHKOI. PO3MOBAATU NPU LibOMy 3a60pOHEeHO.

— —_ —_— —_— —_— — e — e — — — =4

After taking a classroom break, be sure students are seated and device screens are visible:

=== - - - - - - - - - - - - - -/ — /"7

Tenep BM MOKeTe NOHOBUTU TECTYBaHHA.
I I
I I

- — —_  —_ —_—  —_— —_— —_— —_— —_— —_— —_— —_— —_— — — —_— = d

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac saanwmnocb 10 XBUAUH.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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MpunuHaemo poboTy. Yac TecTyBaHHA CNAUB.

- 1
|

Y meHio «Mepernsg» NPoKpyTiTb CTOPiHKY BHU3 i BUGepiTb «End of Section» («KiHeup |
po3ainy»). |

Ona mopynis 1 1a 2: Bubepitb KHonky «Submit» («Hagicnatn»).
HaTucHiTb KHonKy «Yes» («Tak»), wob BuitTn 3 mogyns. |

Bubepitb meHio «Review» («Mepernaa») y BepXHboMy NiBOMY KyTi TecTy.

Ons mogyns 3 HaATUCHiITb KHonKy «Submit Final Answers» («Hapgicnatu ocraTouHi
Bignosigi»). HatucHitb KHonKy «Yes, Submit Final Answers» («Tak, Hapgicnhatu
OCTaToOuHI Bignosigi»). |

3apas A 36epy Bawi Tectosi 6ineTn Ta nanip gNA HOTATOK.

—_ —_ —_ = = 4

Circulate throughout the room to make sure all students have successfully logged off. Then, collect
student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.2 Grades 6 and 7 Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the grades 6 and 7 mathematics
test. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3. The administration script
for Unit 1 of the grade 8 mathematics assessments can be found in Section 4.11.3.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start ) {e])
Time Time

Unit Testing Time Required Materials

Unit 1:
e Non-Calculator Section Grades 6 and 7:
e Students Submit Section | 60 Minutes
e Calculator Section

e Student testing tickets
e Pencils
e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations. Before students can begin testing, the test session must be started in PearsonAccess".
Additionally, the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School
Test Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page. Make sure all testing devices display the
Sign-In screen as shown under the Checking Audio Section). *If headphones are needed for accessibility
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).*

CboroAHi BM Npoiigere atecTauilo 3 MaTeMaTUKK.

Ha Bawomy cToni He NOBUHHO BYTU XKOAHUX eNIeKTPOHHUX NPUCTPOIB, KPiM NPUCTPOIO
ONA TeCTyBaHHA. 3a60pOHAETbCA 34iMCHIOBATU A3BiHKK, HAACUIATU TEKCTOBI
nosigomneHHsA, ¢potorpadyBaT Ta KOPUCTYBATUCA iHTEpPHETOM. AKLLO y Bac 3apas

€ AKiCb HeA03BOJIEHi eNeKTPOHHI NPUCTPOI, BKAIOYAIOUYU CTiINbHUKOBI TenedpoHn,
BUMKHITb iX i NigHiMiTb pyKy. AKLWL0 Nig Yac TecTyBaHHA y Bac 6yae BUABNEHO
HeA03BO/IeHi e/IeKTPOHHI NPUCTPOI, Ball TECT MOXKe ByTu He 3apaxoBaHUM.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

= —_ — e e e e e — — — —

o . . o . . . 1
MNepeKoHalTecs, W0 HaBYLWWHUKMK Nig’eaHaHI Ta HAAATHITL iX. Ha eKpaHi nig KHonKoto
| «Sign In» («YBiTM») 3HaXoaUTbCA NnocunaHHA «Test Audio» («MepeBipUTn 3BYK»). |

MNepeiraitb 32 NOCMNAHHAM, WO6 NePEeKOHATUCA, LLLO Y HABYLUHMUKAX € 3BYK, i
| BiAperyntoiiTte ryyHicTb 0 MaKCMManbHOrO pPiBHA. BU moXeTe BigperyntoBatu |
L rY4YHiCTb MiCNA NOYATKY TECTYBAHHA.

—_ — — — — — = = 4
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

g
cB
© ©
u:qEJ_-:
» c
[ =)
-c-l-'

e
=S
(G]

Instructions for Logging In

Byab nacka, goTpumyiiTecb TULLI, NOKU A po3aalo Bam Tectosi 6inetu Ta nanip gna
HOTaTOK.

*HE* BX0OAiTb A0 CMCTEeMMU, MOKK A He CKaXKy Bam Le 3pobutu.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, ISP, or 504 plan, make sure the student receives the
appropriate device.

Tenep nogmBiTbCA Ha CBili TecToBMiA 6ineT i nepeKkoHalTecs, WO Ha HbOMY BKa3aHO
Bawe im’a Ta npissuwe. MigHiMiTb pyKy, AKWO Yy Bac Hemae binera.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.

Username: 1112223334  Password: 12ab34cd

(OPTIONAL) Local Testing Device ID:
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Tenep BBeAiTb CBOE iMm’A KOPUCTYBauUa, AK HANUCAHO Y HUMKHIM YacTUHI Baworo 6inera.
(Maysa.)
Motim BBeAiTb Naposb, BKazaHuii y Bawwomy bineri.

(Maysa.)

T Hun
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Tenep BubepiTb KHONKY «Sign In» («YBiATH»).

(Maysa.)

3HanAiTb CBOE iM’A Y BEpXHbOMY NPaBOMY KYTKY eKpaHa. AKLo BK 6aunte He
CBOE iM’A, NigHIMiTb pyKy. Tenep BU NOBUHHI 3HaXoaUTUCA Ha eKpaHi «Welcome»
(«JlackaBo npocumo»). Bubepitb KHONKy «Start» («Mouatn») ana moayna 1.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Unit 1

CniaKyiitTe 3a MHOIO, NOKU A UMTAlO BKA3iBKM Ha eKpaHi. Moxauso, Bam gosegeTbca
BUKOPUCTOBYBATU CMYry NPOKPYyYyBaHHA NpaBopyy, Wo6 cnigKysaTu 3a MHol0.

CborogHi BU npoigere moayab 1 Tecty 3 matemaTUKu gaa __ Knacy (6 abo 7 Knac
— BMbepiTb BianosigHMi Knac). Moaynb 1 cknapaetbea i3 gBoX po3ginis. Y nepwomy
po3pini He MOXHA KOPUCTYBATUCA KaNbKYAATOpPOM. Y ApPyromy po3aini morkHa
CKopuUcTaTUCA KanbKynatopom. MicnAa nouyatky posainy 3 KanbKynAToOpom BU He
3MOXKeTe NOBEPHYTUCA A0 NepLUIoro po3ainy tecty. Bu maere 3anosBHuTH po3ain 6e3
KaNbKynaTopa Ta po34in i3 KanbKynatopom moayna 1y BiaseaeHuit vac.

MpouunTaiiTe KoXKHe 3anuTaHHA. MoTim foTpMMyiiTech iHCTPYKLi, Wo6 BignoBicTM Ha
KOKHe 3anuUTaHHA.

AKLWO0 Yy NUTaHHI Bac NpocATb A0BECTU UM NOACHUTU CBOIO PO6OTY, BU NOBUHHI 3po6utn
ue, WwWob oTpMmaTH NOBHY OLiIHKY. BBegiTb BignoBigb y BignoBigHe none Ha eKpaHi.
OuiHol0TbCA ANLe BianoBiAi, BBegeHi y none Bianosiai.

AKWO BM He 3Ha€ETe BigNOBIAi HA 3aNUTaHHA, BU MOXKETe A0A4aTH MOro A0 3aKnapok

i nepeiiTK A0 HacTynHoro nuTaHHA. Koau BU 3aKiHUUTe nepLumnii po3ain, BU 3moxere
nepernsHyTH cBOi Bignosiai Ta 6yab-aKi NUTaHHA, AKi BU A04aNun A0 3aKNaA0K
*TINIbKU* B ubomy po3gini. Konu Bu nepernaHere cBoi Bianosigi, nepexoabte Ao
po3painy 3 KaNAbKyNAATOPOM, HagicnaBLWK BianoBiai nepworo po3giny. MigHimiTb pyKy,
AKWO Bam NoTpibHa gonomora 3 nepexogom A0 PO34iny 3 KaNbKyAATOPOM.

P — — — — — — — = — = — — — — — —
@ ONUuIOHANbHO NPU BUKOPUCTAHHI PYHYHUX KAJZIbKYTATOPIB: MigHimite pyKy,
I

Wwo6 oTpMMmaTh AOCTYN A0 Ka/NbKynaTopa, Koau By GyaeTe rotosi nepeittu ao posginy
3 Ka/ZIbKyNIATOPOM. |

2024 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT 31



N
ye
c
©
©
(%]
()]
y-]
©
S
O

[72]
O
B
@
S
)]
i =
=)
(5]
3

-
=

[
>

LLINOIS.”

ssment of Readiness

Lie KiHeub BKa3iBOK Ha eKpaHi. He npoaoBKyiTe, AOKM BaM He CKaXKyTb Lie 3pobuTm.

NiaHiMiTD PYKY, AKWO Nifg Yyac TeCTyBaHHA Y BaC BUHUKHYTb TPYAHOLLi 3 NPUCTPOEM
ONA TECTYBaHHSA, i A AONOMOXKY Bam. fl He 3MOXY AONOMOITH Bam 3 MUTAHHAMM TeCTy
260 OHNalH-iHCTPYMEHTaMU Nig Yac TecTyBaHHA.

WoitHo B nepesBipuTe cBOI POB6OTY B po34iNi 3 KaZIbKyNATOPOM, NigHIMITb PYKY
i 7 nonpowy Bac BuiiTK 3 Tecty. Motim A 3abepy Baw Tectosuii 6iner Ta nanip gnA
HoTaToK. Micnsa BUXoAy 3 TeCTy BU He 3MOXKeTe 3HOBY YBiIATU 40 CUCTEMMU.

Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

BAPIAHT A

MNicha Toro, AK BM BignpasuTe CBOi BignosBigi, NocMAiTb TMXO, AOKU He 3aKiHUUTbCA
mMoAaynb.

BAPIAHT B

Micna Toro, AK BU BignpaBuTe CBOI BiaNoBiAi, A 403B0/I0 Bam BUIATHU 3 Knacy.

BAPIAHT C

MNicna Toro, AK BU BignpaBuTe CBOI BigNoBiAi, BU MOXeTe NoYNTaTU KHUry abo iHwwi
[03BOIEHI maTepianun, [OKU He 3aKiHUUTbCA MOoAY/b.

Y Bac € nUTaHHA?

Answer any questions.

Instructions for Starting the Test

MNepeiiaitb A0 KiHUA eKpaHa.

(Maysa.)

BubepiTb KHOMNKY «Start» («MouaTtn»).
(Maysa.)

Tenep BM yBiliWwam go Tecry.

Pause to make sure all students are in the correct unit.

Y Bac 6yae 60 XBMAMH Ha 3aN0BHEeHHA 060X po3Ainie y Lbomy MOAYAI — 3 KaNbKyNATOPOM
Ta 6e3 KanbKynatopa. Konam o 3akiHUeHHA TecTy 3anmwmnTtbea 20 XBUAWH, A Haragalo
BaM neperTn A0 po34iny 3 KaJbKYNATOPOM, AKLLO BU LbOrO Lie He 3pobute. fl TaKoX
NoBigOMI0 BacC, KOAM y Bac 3anMWwnTbCA 10 XBUAMH A0 3aKiHUEHHA TecTy.

Tenep BM MoXKeTe po3noyatu poborTy.
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e |[f you are assisting students and see “Submit Section” or “Start Section” on the TestNav
screen, this means that the student is ready to transition into the calculator section.
Ensure students are moving on to the calculator section. When the non-calculator section
is complete, students will need to “Submit Section” in order to move on to the calculator
section and log out of TestNav as they complete the unit (Section 4.9.1).

e Distribute grade-appropriate/accommodation-appropriate calculators (if using hand-held
calculators) when students complete the non-calculator section (refer to Section 4.2 for
more information).

Ensure students are logging out of TestNav as they complete the unit (Section 4.9.1).
Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).

T Hun
sopnewsayien
L pue g sapein

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are *not permitted to talk to each other* during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

I~ —— - - - - - - . . . - T "

Byab NacKa, 3ynUHITLCA Ta 3aKpuitTe abo BUMKHITb eKpaH. Mu 3pobumo
| TPUXBUANHHY NepepBy 3 PO3MUHKOI. PO3MOBAATU NPU LibOMY 3a60pOHEHO. |

- — —_  —_ —_—  —_— —_— —_— —_— —_— —_— —_— —_— —_— — — —_— = d

After taking a classroom break, be sure students are seated and device screens are visible:

| g— - - - - - - - - - - - - - -/ —/ /"7

Tenep BM MOeTe NOHOBUTM TECTYBaHHA.
| |
| |

- — —_  —_ —_—  —_— —_— —_— —_— —_— —_— —_— —_— —_— — — —_— = d
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Instructions

for When 20 Minutes of Unit Time Remain

When 20 minutes of unit time remain,

Y Bac 3aauwmnocb 20 xsunuH. Haragyemo, wo obuasa posginu — 6e3 Kanbkynatopa
Ta 3 Ka/IbKyNIATOPOM — MaloTb 6yTH BUKOHAHI NPOTATrom LibOro yacy.

Instructions

for When 10 Minutes of Unit Time Remain

When 10 minutes of unit time remain,

Y Bac 3anamwmnocb 10 xsunuH.

Continue to actively proctor while students are testing.

Instructions

for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

moam—

=
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MNpunuHaemo poboTy. Yac TecTyBaHHA CNAMUB.
Bubepitb meHto «Review» («Mepernag») y BepxHbomy NiBOMY KyTi TECTY. |

Y meHio «Mepernag» NpoKpyTiTb CTOPiHKY BHU3 i BUbepiTb «End of Section» («KiHeupb |
po3ainy»).
Bubepitb KHONKyY «Submit» («Hapgicnatu»). l

HaTucHiTb KHonKy «Yes» («Tak»), wob BMinTH 3 mogyns. |

3apas a 36epy Bawi Tectosi 6ineTn Ta nanip gNA HOTATOK.

_ e = = — 4

e (Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

If you are ad

ministering more than one unit in the same day, allow students to take a short break (e.g.,

restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are

seated, read

the script to move on to the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3 of the grade 8 mathematics
test.

On the first read through, Test Administrators are required to adhere to the scripts provided in this
manual for administering the IAR assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
Grade 8: 60 Minutes e Pencils
e Scratch paper

Unit 1: Non-
Calculator

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations. Before students can begin testing, the test session must be started in PearsonAccess™.
Additionally, the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School
Test Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page. Make sure all testing devices display the
Sign-In screen as shown under the Checking Audio Section). *If headphones are needed for accessibility
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).*

CboroAHi BM NpoiigeTe aTecTalitio 3 MaTeMaTUKK.

Ha Bawomy cToni He NOBUHHO BYTU XKOAHUX €NIeKTPOHHUX NPUCTPOIB, KPiM NPUCTPOIO
ONA TeCTyBaHHA. 3a60pOHAETbCA 34iUCHIOBATU A3BiHKK, HAACUIATU TEKCTOBI
nosigomneHHsA, ¢potorpadyBaT Ta KOPUCTYBATUCA iHTepPHeTOM. AKLLO y Bac 3apas

€ AKiCb HeA03BOJIEHi eNeKTPOHHI NPUCTPOI, BKAIOYAIOUYU CTINbHUKOBI TenedpoHn,
BUMKHITb iX i NigHiMiTb pyKy. AKLW0 Nig Yac TecTyBaHHA y Bac byae BUABNEHO
HeA03BO/IeHi e/IeKTPOHHI NPUCTPOI, Ball TECT MOXKe ByTu He 3apaxoBaHUM.

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)

= —_ — e e e e e — — — —

o . . o . . . 1
MNepeKoHalTecs, W0 HaBYLWWHUKMK Nig’eaHaHI Ta HAAATHITL iX. Ha eKpaHi nig KHonKoto
| «Sign In» («YBiTM») 3HaXoaUTbCA NocunaHHA «Test Audio» («MepeBipUTn 3BYK»). |

MNepeiaitb 32 NOCMNAHHAM, WO6 NePEeKOHATUCA, LLLO Y HABYLUHMUKAX € 3BYK, i
| BiAperyntoiite ryyHicTb 0 MaKCMManbHOro pPiBHA. BU moXeTe BigperyntoBatu |
L rY4YHiCTb MiCNA NOYATKY TECTYBAHHA.

—_ — — — — — = = 4
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¢ Assessment of Readiness

See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.
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Instructions for Logging In

byab nacKa, AoTpumyiTechb TULLI, MOKKU A pPO3[al0 Bam TecToBi 6inetn Ta nanip ana
HOTaTOK.

Grade 8
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*HE* BX0OAiTb A0 CMCTEMMU, MOKU Al HE CKaXKy Bam Lie 3pobutu.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, ISP, or 504 plan, make sure the student receives the
appropriate device.

Tenep nogmBiTbCA Ha CBili TecToBMiA 6ineT i nepeKkoHalTecs, WO Ha HbOMY BKa3aHO
Bawe im’a Ta npissuwe. MigHiMiTb pyKy, AKWO Yy Bac Hemae binera.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 Mathematics

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.
Username: 1112223334  Password: 12ab34cd
(OPTIONAL) Local Testing Device ID:
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Tenep BBeAiTb CBOE iMm’A KOPUCTYBauUa, AK HANUCAHO Y HUMKHIM YacTUHI Baworo 6inera.
(Maysa.)

Motim BBeAiTb Naposb, BKazaHuii y Bawwomy bineri.

(Maysa.)

Tenep Bubepitb KHONKY «Sign In» («YBiAiTN»).

(Maysa.)

3HanAiTb CBOE iM’A Y BEpXHbOMY NPaBOMY KYTKY eKpaHa. AKLo BK 6aunte He
CBOE iM’A, NigHIMiTb pyKy. Tenep BU NOBUHHI 3HaXoaUTUCA Ha eKpaHi «Welcome»

(«JlackaBo npocumo»). Bubepitb KHONKy «Start» («Mouatn») ana moayna 1.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Unit 1

CniaKyiTe 3a MHOIO, MOKM A YMTAIO BKa3iBKU Ha eKpaHi. MoXXAnBo, Bam A0BeAeTbCA
BUKOPUCTOBYBATM CMYTY NPOKPYYYBaHHA NPaBopyy, Wob cnigKyBaTh 3a MHOLO.

CborogHi BM npoigere mogynb 1 Tecty 3 marematuku ana 8 Knacy. Bu He 3moxkere
KOPUCTYBAaTUCb KaZIbKyNATOPOM.

MpouunTaiiTe KoXKHe 3anuTaHHA. MoTim foTpMMyiiTech iHCTPYKLi, Wo6 BignoBicTM Ha
KOKHe 3anuUTaHHA. AKL,0 y NUTaHHi BaC NPOCATb A0BECTU YN NOACHUTU CBOIO po60TY, B1
NOBUHHI 3po6uTK Le, Wo6 oTpumaTt NOBHY OLIHKY. BBeaiTb BignoBiab y BignosigHe
none Ha ekpaHi. OLiHIOIOTbCA ML BiANOBiAi, BBeAeHi y none Bignosigi.

AKLWLO BM He 3HAETe BiANOBIAI HA 3aNUTAHHA, BU MOXKeTe A0AATU Oro A0 3aKNa[0K

i NnepeiATH A0 HaCTYyNHOro NUTaHHA. AKWO BY 3aKiHUMTE paHille, BU 3moxKeTe
nepernAHyTU CBOI BiANOBIAl Ta NUTaHHA, AKi BU [04aNN B 3aKNa4KU.

Lle KiHeub BKa3iBOK Ha eKpaHi. He npoaoBKyitTe, AOKMU Bam He CKaXKyTb Le 3pobutu.

NigHiMiTb pYKy, AKLLO Nig Yac TecTyBaHHA Y BaC BUHUKHYTb TPYAHOLLi 3 MPUCTPOEM
ONA TeCTYBaHHSA, | A A0NOMOKY Bam. fl He 3MOXKY AONOMOITU Bam 3 NUTAaHHAMM TeCTy
a60 oHnaltH-IHCTPYyMEeHTaMM Nig Yac TecTyBaHHA.
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Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

BAPIAHT A

MNicha Toro, AK BM BignpasuTe CBOi BigNoBigi, NOCUAiITL TMXO, AOKU He 3aKiHUYUTbCA
moAaynb.

BAPIAHT B

Nicna Toro, AIK BM BignpasuTte CBOI BigNoBigi, A 403B0/0 Bam BUITU 3 KNacy.

BAPIAHT C

Micna Toro, AIK BM BignpasuTte CBOI BigNoBigi, BU MoXeTe NoYUTaTU KHUry a6o iHwi
[03BONIEHI maTepianun, [OKU He 3aKiHUUTbCA MOAY/b.

Y Bac € NnUTaHHA?
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Answer any questions.

Instructions for Starting the Test

MNepeiiaitb Ao KiHUA eKpaHa.

(Maysa.)
Bubepitb KHONKY «Start» («MouaTtn»).

(Maysa.)

Tenep BM yBiliwam go Tecry.

Pause to make sure all students are in the correct unit.

Ha BUKOHaHHA Lboro moayna y sac 6yae 60 xBuauH. fl TaKOXK NOBIAOMAIO Bac, KON Y
BacC 3aAMWNTbCA 10 XBUAUH A0 3aKiHUEHHA TecTy.

Tenep BM MoXKeTe po3noyvaTu poborTy.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

Ensure students are logging out of TestNav as they complete the unit (Section 4.9.1).
Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

| g— - - - - - - . - 7

Byab NacKa, 3ynuHITLCA Ta 3aKpuitTe abo BUMKHITL eKpaH. Mu 3pobumo

TPUXBUIUHHY NepepBy 3 PO3SMUHKOI. PO3MOBAATU NPU LibOMy 3a60pOHEeHO.
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After taking a classroom break, be sure students are seated and device screens are visible:

=== - - - - - - - - - - - - - -/ — /"7

Tenep BM MOKeTe NOHOBUTU TECTYBaHHA.
I I
I I
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac saanwmnocb 10 XBUAUH.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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MpunuHaemo poboTy. Yac TecTyBaHHA CNAUB.

Bubepitb meHio «Review» («Mepernaa») y BepXHboMy NiBOMY KyTi TecTy. |

| Y meHio «lepernaga» NPOKpPYTiTb CTOPiHKY BHM3 i BUGepiTb «End of Section» («KiHeup |
po3ainy»).
l Bubepitb KHONKY «Submit» («Hapgjicnatu»). l

| HaTucHiTb KHONKY «Yes» («Tak»), wo6 BuitTn 3 moayns. |

L 3apas s 36epy Bawi TecToBi 6ineTu Ta nanip ANA HOTATOK.

_ e = = — 4

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

e Report any testing irregularities to your School Test Coordinator.

Grade 8
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If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.4 Grades 6, 7, and 8 Mathematics — Units 2 and 3

The administration script under Section 4.11.4 will be used for Unit 2 and Unit 3 of the grades 6,
7, and 8 mathematics test. The administration script for Unit 1 of the grades 6 and 7 mathematics
assessments can be found in Section 4.11.2. The administration script for Unit 1 of the grade 8
mathematics assessments can be found in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
Unit 2 and 3 Grades 6-8: 60 Minutes * Pencils

e Scratch paper

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations.

Before students can begin testing, the test session must be started in PearsonAccess"*. Additionally,
the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School Test
Coordinator to determine who will complete these two tasks prior to testing. Test Administrators
must make sure all testing devices are turned on and logged on to the TestNav application (or follow
your school/district instructions for accessing the Sign-In page). Make sure all testing devices display
the Sign-In screen as shown below (under the Checking Audio Section). *If headphones are needed
for accessibility purposes, make sure they are plugged in prior to launching TestNav (except for
headphones that are used as noise buffers).*

CboroAHi BM Npoiigere atecTalilo 3 MaTeMaTUKK.

Ha Bawomy cToni He NOBUHHO BYTU XXOAHUX eNIeKTPOHHUX NPUCTPOIB, KPiM NPUCTPOIO
ONA TeCTyBaHHA. 3a60pOHAETbCA 34iUCHIOBATU A3BiHKK, HAACUIATU TEKCTOBI
nosigomneHHsA, ¢potorpadyBaT Ta KOPUCTYBATUCA iHTepPHEeTOM. AKLLO y Bac 3apas

€ AKiCb HeA03BOJIEHi @NeKTPOHHI NPUCTPOI, BKAIOYAIOUYU CTINbHUKOBI TenedpoHn,
BUMKHITb iX i NigHiMiTb pyKy. AKLWL0 Nig Yac TecTyBaHHA y Bac 6yae BUABNEHO
HeA03BO/IeHi e/IeKTPOHHI NPUCTPOI, Ball TECT MOXKe ByTu He 3apaxoBaHUM.

€ pue z suun
sopgewayiea
g pue ‘z ‘g sapein

If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio (for Mathematics Accessibility Features only)
— —_— e e e

o . . o . . . 1
MNepeKoHalTecs, W0 HaBYLWWHUKMK Nig’eaHaHI Ta HAAATHITb iX. Ha eKpaHi nig KHonKoto
| «Sign In» («YBiTKM») 3HaXoaUTbCA nocunaHHa «Test Audio» («MepeBipUTn 3BYK»). |

MNepeiraitb 32 NOCMNAHHAM, WO6 NePEeKOHATUCA, L0 Y HABYLUHMUKAX € 3BYK, i
| BiAperyntoiite ryyHicTb 0 MaKCMManbHOrO pPiBHA. BU moXeTe BigperyntoBatu |
L rY4YHiCTb MiCNA NOYATKY TECTYBAHHA.

—_ — — — — — = = 4
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

Instructions for Logging In

Byab Nacka, AOTPUMYITECb TULWI, MOKU A PO3Aal0 Bam TecToBi 6inetn Ta nanip gna
HOTaTOK.

*HE* BX0AiTb A0 CMCTEMMU, MOKKU A HE CKaXKy Bam ue 3pobutu.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, ISP, or 504 plan, make sure the student receives the

appropriate device.

Tenep nogmBiTbCA Ha CBiA TecToBMIA 6ineT i nepeKkoHaTecs, WO Ha HbOMY BKa3aHO
Bawe im’a Ta npissuwe. NigHiMiTb pyKy, AKWO y Bac Hemae binera.
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If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.

STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 English Language Arts/Literacy

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.

Username: 1112223334  Password: 12ab34cd

(OPTIONAL) Local Testing Device ID:
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Tenep BBeAiTb CBOE iMm’A KOPUCTYBauUa, AK HANUCAHO Y HUMKHIM YacTUHI Baworo 6inera.
(Maysa.)

Motim BBeAiTb Naposb, BKazaHuii y Bawwomy bineri.

(Maysa.)

Tenep Bubepitb KHONKY «Sign In» («YBiAiTN»).

(Maysa.)

3HanAiTb CBOE iM’A Y BEpXHbOMY NPaBOMY KYTKY eKpaHa. AKLo BK 6aunte He
CBOE iM’A, NigHIMiTb pyKy. Tenep BU NOBUHHI 3HaXoaUTUCA Ha eKpaHi «Welcome»
(«JlackaBo npocumo»). HaTUCHITb KHONKY «Start» («MoyaTtn») gna moayna ___
(BKakiTb HOMep moaynsa).

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Each Unit

CnigKyiiTe 3a MHOIO, MOKMU A YMTAIO BKa3iBKU Ha eKpaHi. Mo)xaueo, Bam posegeTbes
BMKOPMCTOBYBATU CMYTy NPOKPYUYYBaHHA NPaBopyy, Wob cnigKysaTt 3a MHOIO.

CborogHi Bu npoiigete moaynb __ (BKaXKiTb HOMep MoayAs) TecTy 3 maTeMaTUKK Ans
___Knacy (BKaxKiTb BiANoBiAHMIA KNac). BUu 3morKeTe KOPUCTYBATUCh KanbKynATopom. Ha
naHeni IHCTPYMEHTIB € KaJIbKyNATOpP.

MpouunTaitTe KoXXHe 3anuTaHHA. MoTim goTpumyiiTech iHCTPYKLi, Wo6 BignosicTn Ha
KOXXHe 3anuTaHHA.
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AKLWO Y NUTAHHI Bac NPOCATb A0BECTU YM NOACHUTU CBOIO PO6OTY, BU NOBUHHI
3pobutn Ue, Wwob oTpumaT NOBHY OLHKY. BBeaiTb Bianosigb y BianosigHe none Ha
eKpaHi. OuiHIOTbCA InWe BiaNOoBiAil, BBeaeHi y none Bignosiai.

AKWO BU He 3HAETE BignNoBigi Ha 3aNUTaHHA, BU MOXKeTe 404aTU MOro A0 3aKN1ajoK
i NnepeiATK A0 HaCTYNHOro NUTAHHA. AKLO BM 3aKiHUMTE paHille, BU 3moKeTe
nepernAaHyT! CBOI BiANOBIAl Ta NUTaHHA, AKi BU A0AaNN B 3aKNA4KU.

Lie KiHeub BKa3iBOK Ha eKpaHi. He npoaoBKyiTe, AOKM BaM He CKaXKyTb Lie 3pobuTu.

NiaHIMITDL PYKy, AKLLO Nifg Yac TeCTYBaHHA Y BaC BUHUKHYTb TPYAHOLLi 3 MPUCTPOEM
ONA TeCTyBaHHSA, | A A0NOMOXKY Bam. fl He 3MOXKY AONOMOITU Bam 3 NUTAHHAMM TeCTy
260 OHNalH-IHCTPYMEHTaMK Nig Yac TeCcTyBaHHA.

WoitHo BU nepesBipuTe cBOK POb6OTY B LLboMy MmoagyAi, NigHIMITb PyKy i A nonpoLuy
Bac BUiNTK 3 TecTy. MoTim s 3abepy Baw TectoBuit biner Ta nanip AnA HoTaTokK. Mican
BUXOAY 3 TECTY BM He 3MoOKeTe 3HOBY YBilATU A0 cucTemMM.
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Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

BAPIAHT A

MNicha Toro, AK BM BignpasuTe CBOi BigNoBigi, NOCUAiITL TMXO, AOKU He 3aKiHUYUTbCA
moAaynb.

BAPIAHT B
Nicna Toro, AIK BM BignpasuTte CBOI BigNoBigi, A 403B0/0 Bam BUITU 3 KNacy.

BAPIAHT C

Micna Toro, AIK BM BignpasuTte CBOI BigNoBigi, BU MoXeTe NoYUTaTU KHUry a6o iHwi
[03BONIEHI maTepianun, [OKU He 3aKiHUUTbCA MOAY/b.

Y Bac € NnUTaHHA?

Answer any questions.

Instructions for Starting the Test

MNepeiiaitb Ao KiHUA eKpaHa.

(Maysa.)

Bubepitb KHONKY «Start» («MouaTtn»).
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Tenep BM yBiliwam go Tecry.

Pause to make sure all students are in the correct units.

Ha BMKOHaHHA uboro mogyna y sac 6yge 60 xBunuH. fl NoBigOMAIO Bac, KoM Yy Bac
3anMwnTbca 10 XBUAUH [0 3aKiHYEHHA TecTy.

Tenep BM MoXKeTe po3noyvaTu poborTy.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).

Assist students in logging out of TestNav as they complete the unit (Section 4.9.1).

Collect test materials as students complete testing (Section 4.9.2).
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are *not permitted to talk to each other* during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

=== - - - - - - . . = 7

Byab nacka, 3ynuHiTbCA Ta 3aKpuiite abo BUMKHITb eKpaH. Mu 3pobumo

TPUXBUINHHY NepepBy 3 PO3MUHKOI. PO3MOBAATU NPU LibOoMy 3a60poHeHO.

- — —_  —_ —_—  —_— —_— —_— —_— —_— —_— —_— —_— —_— — — —_— = d

After taking a classroom break, be sure students are seated and device screens are visible:

I~ —— - - - - - - - - - - - - - —/ —/ /"

Tenep BM MoOXKeTe NOHOBUTU TECTYBAHHA.
I I
I I
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac 3anuwmnnocb 10 XBUNUH.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If another unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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MpunuHaemo poboTy. Yac TecTyBaHHA CNAUB.

Y meHio «Mepernag» NPoKpyTiTb CTOPiHKY BHU3 i BUGepiTb «End of Section» («KiHeup |
po3ainy»).

HaTucHiTb KHonKy «Submit Final Answers» («Hagicnatu octaTouHi Bignosigi»). Motim
BU nobaumte nosigomneHHa i3 sanutaHHam: «You're about to leave this section |
and will not be able to return once you exit. Are you sure you want to leave?» («Bu
36MpaeTeca BUIATU 3 LLbOro po34iny i He 3MOXKeTe NOBEPHYTUCA A0 HbOTrO NicnA BUXoAy. |
Bu BneBHeHi, W0 xoueTe BUUTU? ») |

Bubepitb meHio «Review» («Mepernaa») y BepXHboMy NiBOMY KyTi TecTy.

Ons moayna 2 HaTUCHITb KHoMKy «Submit» («Hapgicnatu»).
HaTucHiTb KHonKy «Yes» («Tak»), wob BMitTH 3 mogyns. l

Ona mopyna 3 HaTUCHiTL KHOMKy «Submit Final Answers» («Hagicnatm ocraToui |
Bianosiai»).

HaTucHiTb KHONKy «Yes, Submit Final Answers» («Tak, HagicnaTv ocTaTouHi Bignosigi»),
wo6 BMINTK 3 TecTy. |

3apas s 36epy Bawi TecToBi 6ineTu Ta nanip ANA HOTaTOK.

—_ —_ —_ = = 4

Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

Ensure all students are in Exited status if they have not completed the test, or Completed
status if they have finished all units.

Return all test materials to your School Test Coordinator. Report any missing materials and
absent students.

Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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