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4.12 Script for Administering English Language Arts/Literacy (ELA/L)

The administration script under Section 4.12.1 will be used for all units for the ELA/L Test. On the
first read through, Test Administrators are required to adhere to the scripts provided in this manual
for administering the IAR assessment. Read word-for-word the bold instructions in each SAY box to
students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes
are outlined with a dashed line and should *ONLY* be read aloud if they are applicable to your students.
Some directions may differ slightly by unit and are noted within the administration script.

4.12.1 Grades 3 — 8 ELA/Literacy — All Units

Unit Testing Time Required Materials

Grade 3: 75 Minutes e Student testing tickets

Unit 1 Grades 4-8: 90 Minutes * Pencils
e Scratch paper

Unit Testing Time Required Materials

Grade 3: 75 Minutes e Student testing tickets

Unit 2 Grades 4-8: 90 Minutes * Pencils
e Scratch paper

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Unit 3 (if Grade 3: 75 Minutes
applicable) | Grades 4-8: 90 Minutes

It is critical to ensure that students have the appropriate accessibility features and accommodations
prior to testing. Refer to Section 3.3 for further instructions on how to check accessibility features and
accommodations.

Before students can begin testing, the test session must be started in PearsonAccess". Additionally,
the unit must be unlocked (refer to Section 4.3 for more information). Speak to your School Test
Coordinator to determine who will complete these two tasks prior to testing. Test Administrators must
make sure all testing devices are turned on and logged on to the TestNav application (or follow your
school/district instructions for accessing the Sign-In page). Make sure all testing devices display the
Sign-In screen as shown below (under the Checking Audio Section). Make sure all headphones are
plugged in prior to launching TestNav.
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CborogHi BM npoipeTte atectauilo 3 aHmilicbKoi cnosecHocti / rpamotHocti (English
Language Arts/Literacy Assessment).

Ha Bawwomy cToni He NOBUHHO 6YTU }KOAHUX €NeKTPOHHUX NPUCTPOIB, KPiM NPUCTPOIO
ANA TecTyBaHHA. 3a60pOHAETLCA 34iACHIOBATM A3BiIHKU, HAACUNATU TEKCTOBI
nosiaomneHHs, poTtorpadyBaT Ta KOPUCTYBATUCA iHTepHeTOM. AKLLO Yy Bac 3apas

€ AKiCb He,03BONIEHi €NeKTPOHHI NPUCTPOI, BKNOYAIOUM CTINIbHUMKOBI TenepoHun,
BUMKHITb iX i NigHiMiTb pyKy. IKW0 Nig yac TecTyBaHHA y Bac 6yae BUABNEHO
He[03BO/IeHI e1eKTPOHHI NPUCTPOI, Ball TECT MoXKe 6yTU He 3apaxoBaHUA.
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If a student raises his or her hand, collect the electronic device (or follow your school/district policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your Test Coordinator if you have questions regarding
electronic devices.

Checking Audio

MepeKoHaiiTecs, WO HaBYWHUKK Nia’€aHaHI Ta HagArHiTb iX. Ha eKpaHi nig, KHonKoo
«Sign In» («YBiTKM») 3HaxXoaUTbCA nocunaHHA «Test Audio» («MepeBipUT 3BYK»).

MNepeiaitb 32 NOCUNAHHAM, WO6 NePEeKOHATUCA, LLLO Y HABYLUHMUKAX € 3BYK, i
BiAperyntoiiTe ryyHicTb 0 MaKCMManbHOro pPiBHA. BU moxeTe BigperyntoBatu
rYYHiCTb MiCNA NOYATKY TECTYBAHHA.

See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

Instructions for Logging In

Byab Nacka, AOTPUMYITECb TULWLI, MOKKU A PO3Aal0 Bam TecToBi 6inetn Ta nanip gna
HOTaTOK.

*HE* BX0AiTb A0 CMCTEMMU, MOKMU A HE CKaXKy Bam ue 3pobutu.

Distribute scratch paper and student testing tickets. Make sure students have pencils.

Tenep nogmBiTbCA Ha CBil TecToBMIA 6ineT i nepekoHanTecs, WO HAa HbOMY BKa3aHO
Bawe iMm’a Ta npi3suwe. MigHIMiTb PYKy, AKLWO Yy Bac Hemae 6ineTa.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do not
have the correct student testing ticket, contact the School Test Coordinator.
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STUDENT TESTING TICKET
Student: Sample Student

State ID#: 123456789

Session: Sample Session

Date of Birth:  2017-01-01

Test: Grade 07 English Language Arts/Literacy

You are authorized to take the electronic version of this test. You will be asked to provide the following information in order to access the
test on the device. Please wait for the instructions from the test monitor before proceeding.

Select lllinois in the application.

Username: 1112223334  Password: 12ab34cd

(OPTIONAL) Local Testing Device ID:

Tenep BBeAiTb CBOE iM’A KOPUCTYBaUa, AK HANUCAHO Y HUMKHIi YacTUHI Baworo 6inera.
(Naysa.)

Motim BBEAiTb Naposib, BKa3aHMiA y Bawlomy bineri.

(Naysa.)

Tenep Bub6epitb KHONKY «Sign In» («YBiiAiTN»).

(Naysa.)

3HalAiTb CBOE iM’A y BepXHbOMY NPaBOMY KYTKY eKpaHa. fKLo Bu 6aunTte He
CBOE iM’A, NigHIMiTb pyKy. Tenep BU NOBUHHi 3HaxXoaUTUCA Ha eKpaHi «Welcome»
(«JlackaBo npocumo»). HaTUCHiTb KHONKyY «Start» («Moyatn») gna moayna ___
(BKakiTb HOMep moaynsa).

Circulate throughout the room to make sure all students have successfully logged in. Retype the
username and password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, have the student log out of the application,
and log the student back in with the correct student testing ticket.

Instructions for Administering Each Unit

CnigKyiiTe 3a MHOIO, MOKU A YMTAIO BKa3iBKU Ha eKpaHi. MoXAnBo, Bam f0BeaeTbca
BMKOPUCTOBYBaTM CMYry NPOKPYYYBaHHA NpaBopyy, Wwob cnigKysaTi 3a MHOIO.

CborogHi BM npoiigete moaynb __ (BKaXiTb HOmMep MOAyns) Tecty 3 aHriucbKoi
cnosecHocTi / rpamotHocTi (English Language Arts/Literacy Assessment) gna __ Knacy
(BKaxiTb BigNOBiAHMI KNac).
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MpounTaitiTe KoXeH YpUBOK Ta nNuTaHHA. MoTim goTpumyiTech IHCTPYKUiINA, W06
BiANOBICTU HA KOXXHe 3aNUTaHHA.

Ha opHe i3 3anuTtaHb Bac nonpocATb HanucaTu Bignosiab. BeegitTb Bignosigb y
BignoBsigHe none Ha ekpaHi. Bam 6yae HagaHO AOCTaTHbO MicuAa AnA Bignosigi.
AlKWwo Bawa BignNoBiab AOBLUA 33 BigBegeHe micue, 3'ABUTbCA CMyra NPOKpyYyBaHHA.
Bu moKeTe CKOPUCTAaTUCA CMYrolo MPOKPY4YyBaHHA, W06 nepernsHyTM BCIO CBOIO
BianoBigb. OUiHIOIOTLCA AKLLe BignoBiai, BBeaeHi B none.

AIKWO BU He 3HAETE BigNoBigi Ha 3aNUTaHHA, BU MOXKeTe 404aTU MOro A0 3aK1ajoK
i NnepeiiTK A0 HaCTYNHOro NUTAHHA. AKLO BM 3aKiHUMTe paHille, BU 3moKeTe
nepernsaHyTU CBOI BiANOBIAl Ta NUTaHHA, AKi BU [0AaNU B 3aKNA4KU.
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Lie KiHeub BKa3iBOK Ha eKpaHi. He npoaoBKyiTe, AOKM BaM He CKaXKyTb Lie 3pobuTm.

Deski cnoBa a6o ¢ppasu 6yae nigkpecneHo. AKWO BU nobaunTte nigKkpecneHi cnosa abo
dpasu, BU moxKeTte BigKpUTH NocuNaHHA, Wob Biao6pasnTn cnamearoumnii rnocapiii, B
AKOMY MOXKHa 3HaliTU BU3HaUYeHHA cnoBa abo ¢ppasu.

NigHiMiTh PYKyY, AKWO Nig Yac TeCTyBaHHA Y BaC BUHUKHYTb TPYAHOLLI 3 NPUCTPOEM
ON1A TECTYBAHHA, | A AONOMOXKY Bam. 1 He 3MOXKY AOMNOMOITM BaM 3 NUTAHHAMM TeCTy
260 OHNalH-IHCTPYMEHTaMU Nig Yac TeCcTyBaHHA.

L oiiHO BM nepeBipuTe cBOIO PO60TY B LLbOMy MOAYAI, NigHIMITL PYKY i 1 nonpoLy
Bac BUiiTH 3 Tecty. MoTim A 3a6epy Baw TecToBuii 6inet Ta nanip Ana HoTaToK. MNicns
BUXOAY 3 TECTY BM He 3Mo3KeTe 3HOBY YBilATU A0 cucTeMM.

Read from OPTION A, B, or C below based on local policy (refer to your School Test Coordinator).

BAPIAHT A

MNicha Toro, K BM BignpasuTe CBOi BigNOBi4i, NOCUAITD TUXO, AOKU He 3aKiHUUTbCA
moAaynb.

BAPIAHT B

Micna Toro, AIK BM BignpasuTte CBOI BigNoBigi, A 403B0N0 BaMm BUINTU 3 KNacy.

BAPIAHT C

Micna Toro, AIK BM BignpasuTte CBOI BigNOoBigi, BU MoXeTe NounTaTh KHUry abo iHwi
0,03B0JIeHI maTepianu, fOKU He 3aKiIHUNTbCA MOAY/b.

Y Bac € NnUTaHHA?

Answer any questions.

Instructions for Starting the Test
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Mepenaitb A0 KiHUA eKpaHa.

(Maysa.)

Bubepitb KHOMNKY «Start» («MouaTtn»).
(Maysa.)

Tenep Bu yBiliWwnam go Tecry.

Pause to make sure all students are in the correct unit.

Knac 3

Y Bacbyge...
(Bnbepitb Moaynb ANA TECTYBAHHSA)
Mogynb 1-3: 75 xBunuH

... ONA BUKOHaHHA 3aBAaHb Yy Lbomy moayni. 1 noBigomnio Bac, Konu y Bac
3aAnwnTbea 10 XBUAKH A0 3aKiHUEHHA TecTy.
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Y Bacbyge...

(Bnbepitb Mmoaynb ANA TECTYBAHHSA)

Mogynb 1-3: 90 xBUAuH

Knacu 4-8 . .
. . . 4NA BUKOHAHHA 3aBAaHb Y LboMmy moay/i. A noBigoMAI0 Bac, KoK y Bac

3aMWNTbCA 10 XBUAMH [0 3aKiHYeHHA TecTy.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e |[f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

Assist students in logging out of TestNav as they complete the unit (Section 4.9.1).

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
Ensure that any absent students are locked out of the unit (Section 4.3).

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the Test Administrator:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are *not permitted to talk to each other* during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.
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If taking a three-minute stand and stretch break during the unit:

I~ —— - - - - - - . . . - T "

Byab Nacka, 3ynuHITbCA Ta 3aKpuitTe abo BUMKHITb eKpaH. Mu 3po6bumo

TPUXBUINHHY NepepBy 3 PO3MUHKOI. PO3MOBAATU NPU LibOMy 3a60pOHEHO.
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After taking a classroom break, be sure students are seated and device screens are visible:

- _  —_— — — — e e e e — — — — — —

I Tenep B moXKeTe NOHOBUTU TECTYBaHHA.

L — SO

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac 3anuwmnocb 10 XBUNUH.

Continue to actively proctor while students are testing.

>
00

I 8 »
ma:’:
(7)) (=
0E>
T

(U\=
;.5<
LDI.I.I

52 2024 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT



ssessment of Readine

¢ ILLINOIS.Y

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively testing. If
a second unit will be administered after a short break, stop the directions after exiting the unit. (Do not have
students log out of TestNav.)

r--TIT.- - - - - - - - - - - — — — /7

MpunuHaemo poborTy. Yac TecTyBaHHA CNAMUB.
| Bubepitb meHio «Review» («Mepernag») y sepxHbomy niBomy KyTi Tecry. |
| Y meHio «Mepernag» NPoKPyTiTb CTOPIHKY BHM3 i BUGepiTb «End of Section» («KiHeup |
po3ainy»).
HaTucHiTb KHonKy «Submit Final Answers» («Hagicnatu octaTouHi Bignosigi»). Motim
| BU nobauute nosigomneHHa i3 3anutaHHam: «You're about to leave this section |
and will not be able to return once you exit. Are you sure you want to leave?» («Bu

| 36upaeTeca BUIATHU 3 LLbOro Po3A4iny i He 3MmoXKeTe NOBEPHYTUCA 40 HbOTO NicAA BUXoAY.
| Bu BneBHeHi, W0 xoueTe BUATU?») |

Ons moayna 2 HAaTUCHITb KHOMNKY «Submit» («Hagicnatu»).
l HaTucHiTb KHoNKy «Yes» («Tak»), wWob BMATK 3 mogyAns. l

| Ons mopynsa 3 HaTMCHiTb KHONKy «Submit Final Answers» («Hagicnatm ocraToui |
Bignosigi»).

HaTucHiTb KHONKy «Yes, Submit Final Answers» («Tak, HagicnhaTv ocTaTouHi Bignosigi»),
| wo6 BuiiTh 3 Tecty. |

L 3apas a 36epy Bawi TecToBi 6ineTn Ta nanip ANA HOTaTOK.

—_ —_ —_ = = 4

e Circulate throughout the room to make sure all students have successfully logged off. Then, collect
student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Completed status if
they have finished all units.

e Return all test materials to your School Test Coordinator. Report any missing materials and absent
students.

e Report any testing irregularities to your School Test Coordinator.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are seated,
read the script to move on to the next unit.
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