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Presentation Notes
Welcome to the Illinois Administration Platform Accommodations Overview for Computer-Based and Paper-Based Testing video. Today's video will provide an overview of support accommodations for Spring 2025.



Accommodations Overview

• New Universal Support Features

• Steps to Assign Supports and Accommodations via File

• Steps to Manually Assigning Supports and Accommodations

• Reminders for Paper-Testing Transcription

• Reference the Field Definitions and Accommodations Supplement

2

Presenter Notes
Presentation Notes
This training will cover the following topics:

New universal supports that are available for all students
Steps to assign supports and accommodations for multiple students, using a file upload
Steps to assign supports and accommodations for an individual student
Reminders for preparing transcriptions for accommodated paper tests, and
The Field Definitions and Accommodations Supplement used as a reference for assigning supports and accommodations




Accommodations Overview
New Universal Support – Color Contrast
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There are three new universal supports for the 2025 testing season.��The first is color contrast, which changes the background and text colors on a page. This helps colorblind students and has become a tool for many smartphone users. Color contrast is now a built-in feature. Students can change the contrast by clicking on the user dropdown menu and selecting Change the background and foreground color. Students can choose their preferred contrast setting and change it anytime during testing. Here, the Black on Light Blue contrast setting has been chosen. The student can select the radio button for the color of their choice, and then select the Continue button to return to the training.��School Test Coordinators don't need to do anything to enable this feature. Pearson has already enabled color contrast for all ELA, math, and science tests.



Accommodations Overview
New Universal Support – Mouse Pointer

• Medium White                                         

• Large White                                               

• Large Green

• Large Yellow

• Large Red

• Extra Large White

• Extra Large Black

• Extra Large Green

• Extra Large Yellow

• Extra Large Red                                                                                                              
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For Spring 2025, the second new universal support is the alternate mouse pointer. This support is available in TestNav. All students can use it, but it must be pre-selected and assigned by the School Test Coordinator. It's recommended that the School Test Coordinator work with campus accommodations support to identify students who may benefit most, for example, students with low vision. The available cursors in TestNav are:

Medium White                                         
Large White                                               
Large Green
Large Yellow
Large Red
Extra Large White
Extra Large Black
Extra Large Green
Extra Large Yellow, and
Extra Large Red 

School Test Coordinators should use the image of a large and extra-large alternate pointer to inform decision-making. If the student screen is divided by thirds, the extra-large pointer is one-third the screen. If the student screen is divided by fifths, the large pointer is one-fifth the screen.



Accommodations Overview
New Universal Support – Text-to-Speech Science/Text-to-Speech Spanish

Text-to-Speech Science: 
• Tool applied to all science tests 
• Enabled for all students on all science tests 
• No action required by school test coordinator
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Finally, Text-to-Speech is the third new universal support feature and will now be available on all science tests. Previously, School Test Coordinators were required to pre-select Text-to-Speech on science tests for students, but now this feature is automatically enabled by Pearson on all science tests. 

Text-to-Speech for ELA and math tests must be pre-selected by the test administer for eligible students.
 




Assigning and Uploading Supports and Accommodations
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Now, let’s discuss ways to select supports prior to test-taking. There are two ways to pre-select accommodations, supports, and tools for a student. If there are multiple students who need a pre-selected tool or support, it is recommended that the School Test Coordinator populate the Accommodations Upload Template or AUT and upload the file into the Illinois Administration Platform. If there is a single student who needs a pre-selected tool or support, it is recommended that the School Test Coordinator add the tool manually for the student in the user interface of the Illinois Administration Platform. 

First, let’s discuss the steps to update supports for multiple students. From the Illinois Administration Platform Home Page, select the IL Summative Administration Platform.  

Select Rostering then Users on the left pane. 
Make sure that your school is selected under User Configuration in the Organization field. 
In the Results list, select the checkbox to open the dropdown menu and choose Select All. 
Select the kabob (three dots) menu, then select Student Accommodation Upload. 
Scroll down and select Click to Create Template. 
A green Success message appears.
Scroll back to top of the page and select Template History.
Near the title of the template, select the Download icon to download the Accommodations Upload Template as a CSV file. 
Next, open the downloaded template file. 

The School Test Coordinator then populates each blank accommodation field in the template, using the Field Definitions and Accommodations Supplement, with an expected value of ‘1’ for every student needing an accommodation. Then, the School Test Coordinator uploads the file back into the platform.

After populating the CSV file, the School Test Coordinator saves the CSV file in a familiar location and closes it.
Next, close Template History by selecting Close. 
From the Student Accommodation Upload screen, scroll down to Step 3 to upload the modified file. 
Finally, select the Browse button to locate the file, select Open, then select the Upload button. The modified Accommodations Upload Template will then be loaded into the Illinois Administration Platform and will update each student test assignment. 

Accommodations can also be added manually for individual students.



Manually Assigning Supports and Accommodations
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From the Illinois Administration Platform Home Page, select the IL Summative Administration Platform.  
 
Select Rostering then Users on the left pane. 
Make sure that your school is selected in the User Configuration window in the Organization field. 
 
Use the search fields to filter for the correct student. 
Next, select the checkbox of the student and to update, then select the Edit icon.
In the following example, filters for Name or ID and Organization are used. 



Manually Assigning Supports and Accommodations
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On the User Setup screen, select Accommodations. 
Then select the Edit button. 

From here, School Test Coordinators may pre-select or update accommodations, supports, and tools by selecting and deselecting checkboxes next to the appropriate fields. Finally, select the Save button before closing the window to save changes.



Accommodation Transcription Reminders

• Paper-based Science accommodations transcribed directly into TestNav
• Large Print tests transcribed into answer document
• Braille tests transcribed into answer document
• Answers recorded in test booklet (grades 4-8) transcribed into answer 

document
• Human Scribe (paper- or computer-based) with student-dictated answers must 

be transcribed into answer document or directly into TestNav
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Now, let’s take a look at the following test types that must be transcribed into an answer document or directly into a computer-based test in TestNav. Here are a few reminders:

Paper-based accommodations for science must be transcribed directly into TestNav.
Large print tests must be transcribed into the answer document.
Braille tests must be transcribed into the answer document.
For tests with answers recorded in a test booklet (students in grades 4-8), these tests must be transcribed into the answer document. 
For tests using a human scribe, students dictate answers into a device or to a proctor. For this accommodation, answers must be transcribed into an answer document or directly into TestNav.



Ordering Paper Materials

• Paper accommodations for ELA/L and Math must be assigned to students and uploaded into the 
Illinois Administration Platform by January 22, 2025 to complete the initial ordering process on 
time.

• Paper

• Large Print

• Braille

• Screen Reader accommodations are considered a paper accommodation in this instance because 
students will be shipped a braille book to accompany the computer-based screen-reader test.

Important Note: Paper accommodations for Science must be ordered *only* through the 
Additional Orders process beginning February 2, 2025.
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Here are some important reminders for tests requiring paper materials. Note that student Test Coordinators should be prioritizing adding student accommodations in the Illinois Administration Platform at this time to meet shipping deadlines.

To complete the initial ordering process on time, Paper accommodations for English Language Arts and Literacy and Math must be assigned to students and uploaded into the Illinois Administration Platform by January 22, 2025. This includes tests using large print, braille, and screen readers. Screen reader accommodations are considered a paper accommodation because students are shipped a braille book with the computer-based screen-reader test. 

Paper accommodations for Science must also be assigned in the Illinois Administration Platform. If you miss the January 22nd initial order deadline for students needing paper accommodations, you will need to place an additional order beginning February 2, 2025 and allow at least 5 days to receive your order.

Paper accommodations for Science must be ordered *only* through the Additional Orders process beginning February 2, 2025.



References

• Field Definitions and Accommodations Supplement
To download the Field Definitions and Accommodations Supplement from the Illinois Support Site, go to 
Resources>IAR Summative Resources>Accommodation Resources

• Science Paper Transcription Directions
To download the Science Paper Transcription Directions from the Illinois Support Site, go to 
Resources>ISA Summative Resources>Resource Materials

• General Transcription Directions
To download Appendix C: Protocol for the Use of the Scribe Accommodations and for Transcribing 
Student Responses from the Illinois Support Site, go to Resources>IAR Summative 
Resources>Accessibility Features and Accommodations (AF&A) Resources>Appendix C

Illinois Support Site https://il.mypearsonsupport.com
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Before we conclude this training, here are some resources to help School Test Coordinators choose the appropriate accommodations. Please download the following references from the Illinois Support Site. These references will be valuable for assigning accommodations and transcribing student answers. The Field Definitions and Accommodations Supplement maps and describes the columns of the Student Accommodations Upload Template. These two documents provide directions for transcribing student answers.

To download the Field Definitions and Accommodations Supplement, select Resources > then IAR Summative Resources > and then Accommodation Resources.

To download the Science Paper Transcription Directions, select Resources > then ISA Summative Resources > and then Resource Materials.

To download Appendix C: Protocol for the Use of the Scribe Accommodations and for Transcribing Student Responses, select Resources > then IAR Summative Resources > then Accessibility Features and Accommodations (AF&A) Resources > and finally Appendix C Protocol for the Use of the Scribe Accommodation and for Transcribing Student Responses.

https://il.mypearsonsupport.com/


Contact 
Information
Email Pearson:
SCHIllinoisTeam@pearson.com

Illinois Customer Support:
1-833-213-3879

Illinois Support Page
https://il.mypearsonsupport.com/
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This concludes the Spring 2025 Accommodations training for the Illinois Assessment of Readiness and Science Assessment Administrations. Please watch for future trainings which will be posted on the Illinois Support Page at il.mypearsonsupport.com.

We hope that you have found this training useful for learning more about the Spring 2025 testing season. For questions, please contact Pearson by email at SCHIllinoisTeam@pearson.com or call customer support at 1-833-213-3879. You may also visit the Illinois Support Page to schedule a meeting with Customer Support by selecting the Contact Support button.
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