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Learning Renewal 
Interim 
Assessment

Student Registration and 
Class Setup using the 
Import/Export 
Functionality 
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PearsonAccessnext (PAN) –
SIS to PAN Student Import

Beginning 2022-2023 Student Registration is 
conducted using an automation from the 
Student Information System (SIS) to PAN.

• Log into SIS and navigate to
Assessment >Pre-ID >IAR

• Select the Transmit Pre-ID data to
vendor link.

• Select one of the four buttons to transmit 
roster for the specific Interim Assessment 
to administer.

• Interim – Fall
• Interim – Winter
• Interim – Spring
• Interim - Writing
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PearsonAccessnext

Use the Student Registration Export to add or update Accommodations, 
sessions, and classes. 

1. Export the Student Registration file from PearsonAccessnext.

2. Add or update Student Accommodations, Class Name, and Session 
Name on the Student Registration Export file. 

NOTE: Class Name is necessary for teachers 
to view their classes in reporting.

3. Import to PearsonAccessnext.
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PearsonAccessnext

Student Registration Export

An initial Student Registration is pulled from the Student Information System (SIS) and loaded into 
PearsonAccessnext. Districts will need to assign accommodations by following the Export/Import 
directions or manually updating in PAN.

Export the Student Registration/Personal Needs Profile (SR/PNP) file:

1. Select Setup to expand the dropdown options and choose 
Import/Export Data from the dropdown. From the Select Tasks 
bar, select Import/Export Data, and select the Start button.

2. Select Student Registration 
Export from the Type
dropdown.
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PearsonAccessnext

Student Registration/Accommodations – Export/Import

Student records can be updated using the Student Registration/Personal Needs Profile (SR/PNP) 

layout and templates found on the il.mypearsonsupport.com Customer Support Site on the Learning 

Renewal Interim Resources tab.

Learning Renewal Interim Resources

il.mypearsonsupport.com
https://il.mypearsonsupport.com/learningRenewalInterimResources/
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PearsonAccessnext

Student Registration Export

3. Select CSV from the File Layout Type 
dropdown.

The Test Status Filter field will auto-populate 
the assign and testing filters.

4. Select the Grade Level When Assessed.

5. Select the Subject.

6. Select the Process button to export the 
file.

A “Pending” status message will display.

Select the refresh icon (     ) next to Details
to complete the download.

7. Select the Download File link.
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PearsonAccessnext

Interim SR_PNP Detailed Layout  - (Student and Session Information)

The detailed layout can be found in the Accommodation Resources section of the Learning 
Renewal Interim Resources Support Page.

Columns (AS-AX) can be populated to create 
sessions by using the import. (the Class name in 
column AT can be used to manually add 
students to sessions by groups.) 

Learning Renewal Interim Resources

https://il.mypearsonsupport.com/learningRenewalInterimResources/
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PearsonAccessnext

Interim SR_PNP Detailed Layout  - (Accommodation Information)

Row 3 provides an example of populating student specific accommodations on the SR/PNP file. 

1. Download the Export file.

2. Open the file on your computer.

3. Add or update the Student Accommodations and class session details.

4. Save as a CSV file.             
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PearsonAccessnext

Student Registration / Accommodations - Import

Verify these steps have been completed:

1. Use the Student Registration/Personal Needs Profile (SR/PNP) export.

2. All records from the export do not need to be reimported. You can import only students 
with accommodations or classes to add or update.

3. All core student demographic information, including the State Student ID as listed in 
PearsonAccessnext, MUST be included on the SR/PNP import file.

4. To maintain leading zeros, either convert columns to text format or format the cells for 
15 bytes.

5. The file must be in CSV format prior to upload.

6. Use the operational report to confirm SR/PNP information.

7. Only upload session information once.



PearsonAccessnext

Student Registration

To register students: 
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1. Complete the information in the layout 

or add accommodations to an SR/PNP 

export.

2. Save file as a CSV file.

3. Under the Setup dropdown, select 

Import/Export Data. Then, from the 

Select Tasks bar, select Import/Export 

Data from the dropdown. Select the 

Start button.

4. In the Type dropdown, select Student 

Registration Import.
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PearsonAccessnext

Student Registration/Accommodations – Import

To import a file: 

1. The File Layout Type can be fixed or 

CSV.

Sessions will be auto created, if the CSV 

file Session field is completed. 

2. If you do not want sessions to be 

created, select the “Don’t auto-create 

Test Sessions for online testing” box.

Importing will modify student registrations 

and tests.

3. Select the “Don’t modify student tests” 

box if you don’t want to modify 

student tests.

4. Select the Choose File button.

5. Select the Process button.
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PearsonAccessnext

Student Registration / Accommodations – Import

• Check the Import View File Details page to confirm there were no records in error.

• The Import View Details page will indicate the number of records that imported successfully 

as well as any records in error.
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Braille-Specific Instructions

• Order Braille Kits.

• Additional order window: October 3 – November 15.

• Keep braille books until all three administrations are completed.

Kits will include all necessary materials, e.g., Test Book, Math Tools, 
Reference Sheet, Protractor, Ruler, etc.



14

• Student MUST have the following in their SR/PNP:

• Braille Transcription (Column BR) 

• Student MUST be placed into an Online Test Session.

• Prior to the test administration, ensure the test administrator has 

the scope and sequence document.

• Student answers MUST be transcribed into TestNav.

Braille-Specific Instructions (continued)



15


	Cover
	PearsonAccessnext (PAN) – SIS to PAN Student Import  
	PearsonAccessnext
	Student Registration Export
	Student Registration/Accommodations –Export/Import
	Student Registration Export
	Interim SR_PNP Detailed Layout -(Student and Session Information)
	Interim SR_PNP Detailed Layout
	Student Registration / Accommodations
	Student Registration
	Student Registration/Accommodations –Import
	Student Registration / Accommodations –Import
	Braille-Specific Instructions
	Braille-Specific Instructions (continued)
	Conclusion



